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MISSION STATEMENT

Highland is dedicated to the betterment of the individual, the family, the neighborhood and the
community. The City Council and the staff of Highland are dedicated to providing the quality of
public facilities and services that its citizens are willing to fund and will do so as efficiently as
possible. 

Visit the City' s Website at: www. citvofhighland. org
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The City of Highland complies with the Americans with Disabilities Act of 1990. If

you require special assistance to participate in this meeting, please call the City
Clerk' s Department at ( 909) 864- 6861, ext. 226, at least 48 hours prior to the
meeting. 

Pursuant to Government Code Section 54957. 5, any disclosable public records related
to an open session item on a regular meeting agenda and distributed by the City of
Highland to all or a majority of the City Council less than 72 hours prior to that meeting
are available for public inspection at City Hall, 27215 Base Line, Highland, CA 92346, 
during normal business hours. 

This meeting is being held in person. Please be advised, facial coverings or masks must
be worn in the Council Chambers. If you do not have a facial covering or mask, one will
be provided to you. The number of persons permitted in the Council Chambers will be
limited to the available seats in order to adhere to social distancing guidelines. 
Temperature checks will be taken prior to entering the Council Chambers. 

If there are no available seats in the Council Chambers, accommodations will be made

for members of the public to listen to the meeting outside the Council Chambers. Seating
will not be provided outside the Council Chambers. 

Submission of Public Comments: To limit the number of persons in the Council
Chambers, the public is encouraged to make public comments by email rather than in
person. For those wishing to make public comments by email, please submit your
comments by email to be read aloud at the meeting by the City Clerk. Email comments
must be submitted by 5: 00 p. m. on November 10, 2020 to the City Clerk at
oubliccomment( a) cityofhighland. org. If you are submittinga public comment pertaining to an
item on the November 10, 2020 agenda, please identify the agenda item number in the
subject line. All email comments shall be subject to the same rules as would otherwise govern

speaker comments at the Council meeting. Members

of the public will be permitted to make public comments in person. 11.

10. 2020 —cc regular Page
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CITY COUNCIL REGULAR MEETING

NOVEMBER 10, 2020 - 6: 00 p. m. 

AGENDA

CALL TO ORDER

INVOCATION

PLEDGE OF ALLEGIANCE

ROLL CALL

REPORT FROM CLOSED SESSION

SPECIAL PRESENTATIONS

PUBLIC COMMENT ( ITEMS NOT ON THE AGENDA) 

To address the City Council, please complete a speaker form located at the
entrance and give it to the City Clerk prior to the beginning of the meeting. Your
name will be called when it is your turn to speak. State Law prohibits the City
Council from taking action on any item not on the agenda. Individual speakers are
limited to three minutes each. 

Comments received via email by November 10, 2020, 5: 00 p. m., will be read into
the record, provided that the reading shall not exceed three ( 3) minutes. Email
comments submitted by a speaker that also appears in person to address the
same matter will not be read into the record. 

CITY COUNCIL CONSENT CALENDAR

Waive the Reading of All Ordinances

RECOMMENDATION: Waive the reading of all Ordinances in their entirety and
read by title only. 

2. Minutes — October 27, 2020 City Council Regular Meetinc
RECOMMENDATION: Approve the Minutes as subm

3. Warrant Register

RECOMMENDATION: Approve Warrant Register No. 712 for November 10, 
2020, in the amount of $ 1, 335, 094. 64 and Payroll of $ 106, 360. 61. 

Resolution No. 2020- Establishing Employee Salaries
RECOMMENDATION: That the City Council: 
1. Approve Resolution No. 2020- establishing employee salaries; 
2. Approve the following budget adjustment: Transfer $ 19, 665 from 001- 

2100 ( General Fund -Fund Balance) to be expended from 001- 1450- 3010
General Government -Salaries); and

3. Approve the attached job description. 

11. 10. 2020 — cc regular
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Easement Acceptance/ Morris ( 7398 Golondrina Drivel
RECOMMENDATION: That the City Council: 
1. Accept Grant of Easement for Road and Drainage purposes from Marisol

Morris; and

2. Direct the City Clerk to record the Grant of Easement. 

6. Easement Acceptance/ Sanchez ( 7995 Cortez Street) 
RECOMMENDATION: That the City Council: 
1. Accept the Grant of Easement for Road and Drainage purposes from Daniel

Maria Sanchez; and
2. Direct the City Clerk to record the Grant of Easement

7. Easement Acceptance/ Jose A. Huisar — 3rd Street and 5th Street Corridors
Improvement Project ( Proiect No. str18001) 

RECOMMENDATION: That the City Council: 
1. Accept the Grant of Easement for Road and Drainage purposes from Jose

A. Huizar: and

2. Direct the City Clerk to record the Grant of Easement. 

Bid Award — Bid No. 2020- 09 " City -Wide Traffic Stripinq and Pavement Markina
Maintenance Contract' - 

RECOMMENDATION: That the City Council award the bid for Bid No. 2020- 
09, " City -Wide Traffic Striping and Pavement Marking Maintenance Contract," to
the responsive low bidder, Interstate Striping & Signs, Inc. 

CITY COUNCIL PUBLIC HEARING

The order of business for Public Hearings shall be: 

1) Mayor opens Public Hearing; 
2) Staff presentation; 
3) Applicant/ Representative presentation; 
4) Speakers in favor of proposal; 
5) Speakers in opposition to proposal; 
6) Applicant rebuttal; 

7) Mayor closes Public Hearing; 
8) Council discussion, motion and vote. 

ONCE THE PUBLIC HEARING IS CLOSED NO FURTHER TESTIMONY IS TAKEN. 

No public hearing. 

11, 10. 2020 — cc regular
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CITY COUNCIL LEGISLATIVE

State Department of Parks and Recreation per Capita Grant Program Application
Authorization Resolution

RECOMMENDATION: That the City Council adopt Resolution No. 2020- 
authorizing the submittal of applications for per capita grant programs

offered by the State Department of Parks and Recreation and authorize the City
Manager or his/ her designee to execute all documents on its behalf. 

10. City Manager Report and Comments ( Work Program Regional/ Legislative/ 
Development Issues, Subcommittees. etc.) 
RECOMMENDATION: Discussion and possible action. 

11. Council Member Comments ( Agency/ Committee/ AB 1234 Reports District
Updates, etc.) 

RECOMMENDATION: Discussion and possible action. 

ANNOUNCEMENTS

CLOSED SESSION

CONFERENCE WITH LEGAL COUNSEL — ANTICIPATED LITIGATION
Significant exposure to litigation pursuant to Government Code Section
54956. 9( d)( 2) and/ or (d)( 3): 
One case. 

ADJOURN

Regular Meetings

November 24; December 8, ( December 22 - no meeting) 

2021

January 12, 26; February 9, 23; March 9, 23; April 13, 27; May 11, 25; June 8, 22; July
no meetings); August 10, 24; September 14, 28; October 12, 26; November 9, 23; 

December 14, ( December 28 - no meeting) 

I, Betty Hughes, City Clerk, certify I caused to be posted this Agenda on or before
November 5, 2020, by 5: 30 p. m., on our website at www. citvofhighland. org and in the
following designated areas: 

Highland Branch Library
7863 Central Avenue

Fire Station No. 1

26974 Base Line
City Hall

27215 Base Line

Date: November 5, 2020 % ty` 1% 

Betty Hughes, MMQ
City Clerk' 

11. 10,2020 —cc regular
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

PREPARED BY: Betty Hughes, MMC, City Clerk

SUBJECT: Waive the Reading of All Ordinances

RECOMMENDATION: Waive the reading of all Ordinances in their entirety and read by title only. 

Approved Motion Second Agenda Item No. 

Denied Ayes

Continued Noes File No. 

Tabled Abstain

Absent

i

City Clerk City Manager
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

PREPARED BY: Betty Hughes, MMC, City Clerk

SUBJECT: Minutes — October 27, 2020 Regular Meeting

RECOMMENDATION: Approve the minutes as submitted. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Second Agenda Item No. c 

File No. 

City Clerk City Manager
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MINUTES

CITY COUNCIL REGULAR MEETING
OCTOBER 27, 2020

This meeting was conducted as a videoconference meeting in the Donahue Council
Chambers, 27215 Base Line, Highland, California. All votes during the meeting were
conducted by roll call. 

CALL TO ORDER

The regular meeting of the City Council of the City of Highland was called to order
at 6: 05 p. m. by Mayor McCallon at the Donahue Council Chambers, 27215 Base
Line, Highland, California. 

ROLL CALL

Present: Chavez, Lilburn, McCallon, Solano, Timmer
Absent: None

SPECIAL PRESENTATIONS

None

PUBLIC COMMENT ( ITEMS NOT ON THE AGENDA) 

None

CITY COUNCIL CONSENT CALENDAR

A MOTION was made by Council Member Solano, seconded by Council Member
Timmer, to approve the consent calendar as submitted. Motion carried on a roll
call vote, 5- 0. 

1. Waive the Reading of All Ordinances

Waived the reading of all Ordinances in their entirety and read by title only. 

2. Minutes — September 22, 2020 City Council Regular Meeting
Approved the Minutes as submitted. 

3. Minutes — September 29 2020 City Council Special Meeting
Approved the Minutes as submitted. 

4. Minutes — October 13, 2020 City Council Regular Meeting
Approved the Minutes as submitted. 

10. 27.2020 — cc regular
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5. Warrant Register

Approved Warrant Register No. 711 for October 27, 2020, in the amount of
2, 548,294. 88 and Payroll of $203, 009. 12. 

Treasurer' s Report for September 2020

Received and filed Treasurer' s Report for September 2020. 

Amendment to Reserve Fund Surety Policy for 2017 Tax Allocation Bonds ( 2017
Bonds) Issued by the Successor Agency

Authorized payment by wire transfer of an additional premium amount for an
increase to the Policy Limit of the Surety Policy for the Debt Service Reserve Fund
of the 2017 Bonds. 

8. Automatic Aid Agreement between the City of Highland and the City of Redlands
Authorized the Mayor to execute the Automatic Aid Agreement and authorized Cal
Fire Battalion Chief Sean Landavazo ( Highland Fire Chief) to execute the
Operating Plan attached to the Agreement. 

9. San Bernardino County Municipal Separate Storm Sewer Svstem — National

Pollution Discharge Elimination System ( NPDES) Permit Renewal Participation
and Joint Defense Agreement Modification

Authorized the Mayor to execute the San Bernardino County Municipal Separate
Storm Sewer System — National Pollution Discharge Elimination System ( NPDES) 
Permit Renewal Participation and Joint Defense Agreement Modification on behalf
of the City of Highland. 

10. Easement Acceptance Juana Baraias — FY 2018- 2019 Community Development
Block Grant ( CDBG) Pavement Improvements
1. Accepted the Grant of Easement for Road and Drainage purposes from

Juana Barajas; and

2. Directed the City Clerk to record the Grants of Easement. 

11. Construction Support Services for Two Federal Safe Routes to School Proiects
strl1005 and strl1006) 

1. Approved a proposal from Willdan for construction support services in the
amount of $ 20,680. 00 for Projects str11005 ( 9th Street) and str11006
McKinley Street) and authorized the City Manager to approve proposal

amendments up to 10% of the proposal amount. 

CITY COUNCIL PUBLIC HEARING

No public hearing. 

10.27.2020 — cc regular
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CITY COUNCIL LEGISLATIVE

12. Use of Coronavirus Relief Funds ( CRF) through the CARES Act (County) 

Director of Administrative Services Dantuono gave a brief review of the staff report. 

A MOTION was made by Mayor Pro Tern Lilburn, seconded by Council Member
Timmer, to: 

1. Authorize the expenditures of the $ 683, 080 for the CRF funds ( County
portion) for the programs and amounts described in Attachment # 1 and
authorize staff to move any unexpended funds to the Public Health & Safety
line item; 

2. Authorize budget adjustments in the amount of $ 683, 080 ( accounts listed
in Attachment # 1) in expenditures and revenues in fund 030- Major Grants
Fund; and

3. Approve the Allocation Agreement in Attachment # 2. Motion carried on a
roll call vote. 5- 0. 

13. Cooperative Agreement with SBCTA for Base Line Interchange ( Budget
Adiustment) 

Public Works Director/ City Engineer Zamano gave a brief review of the staff report. 

A MOTION was made by Council Member Timmer, seconded by Council Member
Solano, to authorize the Mayor to sign a budget adjustment in the construction
phase of the Base Line Interchange Project within Cooperative Agreement C13027
00- 1000791). Motion carried on a roll call vote, 5- 0. 

14. Planning Commission Appointments

City Clerk Hughes opened envelopes from each Council Member and read the
votes accordingly. 

Council Member Chavez voted for Edward Amaya, Jarrod Miller, Jessica Sutorus, 
Chandra Thomas and Tamara Zaman. 

Mayor Pro Tern Lilburn voted for Edward Amaya, Randy Hamerly, Jarrod Miller, 
Gail Shelton and Jessica Sutorus. 

Mayor McCallon voted for Edward Amaya, Randy Hamerly, Jarrod Miller, Jessica
Sutorus and Chandra Thomas. 

Council Member Solano voted for Randy Hamerly, Tony Mauricio, Jarrod Miller, 
Gail Shelton and Jessica Sutorus. 

Council Member Timmer voted for Richard Bowman, Randy Hamerly, Jarrod
Miller, Jessica Sutorus and Chandra Thomas. 

10.27.2020 — cc regular
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City Clerk Hughes stated based on the votes Edward Amaya, Randy Hamerly, 
Jarrod Miller, Jessica Sutorus and Chandra Thomas are the five members who will
be appointed to the Planning Commission. There is a resolution before Council
setting the terms for the expiration dates. Currently two of the terms would expire
in May, 2021. The resolution would automatically extend those two terms out to
2025 with the other three terms remaining at May, 2023. 

A MOTION was made by Mayor Pro Tem Lilburn, seconded by Council Member
Timmer, to appoint five members to the Planning Commission and adopt
Resolution No. 2020- 052 establishing the terms for Planning Commissioners. 
Motion carried on a roll call vote. 5- 0. 

RESOLUTION NO. 2020- 052

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 
CALIFORNIA, PROVIDING FOR THE TERMS OF OFFICE FOR

PLANNING COMISSIONERS

City Clerk Hughes stated we will now proceed to draw the names for term
expiration dates. Each newly appointed member names will be placed into a box. 
The first candidate drawn was Jessica Sutorus and the second name being drawn
was Randy Hamerly. Jessica Sutorus and Randall Hamerly terms will expire in
May, 2025. The other members, Edward Amaya, Jarrod Miller and Chandra
Thomas terms will expire in May, 2023. 

15. City Manager Report and Comments ( Work Program Regional/ Legislative/ 
Development Issues. Subcommittees etc.) 

City Manager Hughes stated regarding Covid- 19 county -wide we now have 63, 000
confirmed cases, testing county -wide is now up to 785, 000 and deaths county- 
wide is 1, 073. Unfortunately, hospitalization is starting to trend back up again. 
With that being said, the ICU and ventilators are both relatively flat and we are still
in the purple tier. Hopefully tomorrow we will get some news regarding things
trending down, and maybe look at getting into the red tier in the near future, but
we will not know until tomorrow. Parks are still open for passive recreation only
and as the Council is aware, the City now has its own Covid Compliant Business
Program, and we are matching the County program of $2, 500 per business. The
County hotline is still available at ( 909) 387- 3911. He also would like to bring to
Council' s attention about voting starting next week. The polling locations will be at
Highland Family YMCA, Highland City Council Chambers, Cram Elementary
School, and the San Manuel Event Center. In -person voting will begin on October
31 through November 3. Hours for voting are October 31 from 10am to 6pm, 
November 1 from 10am to 6pm, November 2 from 10am to 6pm, and November 3

from lam to 8pm. We have drop off locations in the City with one being in front of

10. 27. 2020 — cc regular
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City Hall and one at the Library. We also have a drop off box inside City Hall for
those that prefer to do it that way. We are still planning to go back to regular City
Council meetings in the Council Chambers starting on November 10 and we will
be following the Covid- 19 protocols. Face masks will be required, we will be doing
social distancing and temperature checks of people before they come in. 

16. Council Member Comments ( Agency/ Committee/ AB 1234 Reports District
Updates, etc.) 

Mayor Pro Tern Lilburn stated she is very thankful to the candidates who applied
for the Planning Commission vacancies as each candidate was very well qualified. 
She was also pleased with the new process of candidate selection and is looking
forward to working with the new members. 

Mayor McCallon stated he agrees with Mayor Pro Tern Lilburn' s statement. Also, 
it was very helpful to meet with each candidate in person. 

ANNOUNCEMENTS

None

CLOSED SESSION

None

ADJOURN

There being no further business, Mayor McCallon adjourned the meeting at 6: 30
p. m. in memory of Ed Ford. 

Submitted By: 

Betty Hughes, MMC
City Clerk

Approved By: 

Larry McCallon
Mayor
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

REVIEWED BY: Chuck Dantuono, Director of Administrative Services/ City Treasurer` ns
PREPARED BY: Leticia Nava -Cruz, Senior Accountant

SUBJECT: Warrant Register# 712

RECOMMENDATION: City Council to approve Warrant Register # 712; Warrants in the amount of
1, 335, 094. 64 and Payroll in the amount of $ 106, 360. 61. 

FISCAL IMPACT: The total of Cash and Expenditures is $ 1, 441, 455. 25

PUBLIC NOTICE: The agenda for this item was posted at the three required locations. 

BACKGROUND: See Printouts Attached. 

Approved Motion Second

Denied

Continued Noes

Tabled Abstain

Absent

City Clerk

Agenda Item No. 

I9iai•n

City Manager
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Warrants: 

Payroll: 

CITY OF HIGHLAND

WARRANT REGISTER # 712

November 10, 2020

10/ 23/ 2020 Payroll Wire # 515- 518 & Ck # 81732- 81733

10/ 27/ 2020 Ck# 81734- 81775

11/ 3/ 2020 Ck# 81776- 81829 & Wire # 1001700069- 1001700071

10/ 23/ 2020 Direct Deposits # 10117- 10157

10/ 23/ 2020 Ck # 593- 594

APPROVED BY: 

Larry McCallon
Finance Subcommittee

John Timmer

Finance Subcommittee

56, 445. 91

1, 012, 172.76

266, 475, 97

Total Warrants $ 1, 335 9494. 64

105, 780, 11

580. 50

Total Payroll $ 106, 360. 61

Total Warrants & Payroll $ 1, 441, 455. 25

Joseph ughes

City ager

Chuck Dantuono

Director of Administrative

Services/ City Treasurer
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

PREPARED BY: Chuck Dantuono, Director of Administrative Services/ City Treasurer

SUBJECT: Resolution No. 2020- _ establishing employee salaries. 

RECOMMENDATION: That the City Council
1. Approve Resolution No 2020- _ establishing employee salaries & 
2. Approve the following budget adjustment: Transfer $ 19, 665 from 001- 
2100 ( General Fund -Fund Balance) to be expended from 001- 1450- 3010
General Government -Salaries) & 

3. Approve the attached job description. 

FISCAL IMPACT: The total fiscal impact of the salary increase for the 7 remaining months of
fiscal year 2020- 2021 is $ 19, 665 or $ 33, 710 annually. 

PUBLIC NOTICE: The agenda for this item was posted at the three required locations. 

BACKGROUND: The city currently uses the Administrative Analyst position to oversee its
information systems including; the city' s network ( network server, email server, data server, etc.), all
city workstations, city phone system & voicemail, city cell phones, city satellite phones and city tablets

laptop computers. In addition, this position also oversees the city' s disaster preparedness
programs and the maintenance and operation of the city' s Emergency Operations Center ( EOC). 

Due to the increasing nature and importance of network and electronic data security, it has become
imperative to reclassify this position. The Administrative Analyst position has a monthly salary range
of $5, 226 ( A step) to $ 6, 353 ( E step). Staff is recommending that this position be re- classified to a
new position called Administrative Services Manager with the monthly salary range of $7, 538 ( A step) 
to $ 9, 162 ( E step). This range is equal to two other management positions in the city, the Public
Works Manager, and the Public Services Manager. By reclassifying this position, we will not have to
rely on contract services as much for support. 

This item was presented to the Finance/ Personnel Subcommittee on November 3, 2020 and the
subcommittee recommends the approval the Resolution, budget adjustment and job description. 

Approved Motion Second

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Agenda Item No. 

File No

City Clerk City Manager

1



RESOLUTION NO. 2020- 

A RESOLUTION OF THE CITY COUNCIL

OF THE CITY OF HIGHLAND, CALIFORNIA, 

ESTABLISHING EMPLOYEE SALARIES

WHEREAS, the City Council of the City of Highland has determined it is necessary for the
efficient operation and management of the City that salary ranges be established for employees; 
and

WHEREAS, the City Council recognizes that it competes in a market place to obtain qualified
personnel to perform and provide municipal service, and that compensation and conditions of
employment must be sufficiently attractive to recruit and retain qualified employees. 

NOW THEREFORE, BE IT RESOLVED that the City Council of the City of Highland does
hereby resolve to: 

Add the salary range for the following position effective November 16, 2020. 

Minimum Maximum
Position Title Monthly Monthly

Administrative Services Manager $ 7, 538 $ 9, 162

PASSED, APPROVED AND ADOPTED this 10th day of November 2020. 

Larry McCallon, Mayor

Attest: 

Betty Hughes, City Clerk

2



CITY OF HIGHLAND

ADMINISTRATIVE SERVICES MANAGER

JOB SUMMARY

To perform professional and technical administrative duties related to the City' s
Information Technology ( IT), administer the City' s emergency and disaster preparedness
programs, conduct special studies, surveys, and research assignments in a variety of
administrative and operational procedures and topics; and to support on -going programs. 

SUPERVISION RECEIVED AND EXERCISED

1. Receives general direction from the Director of Administrative Services. 

2. May exercise technical and functional supervision over technical and clerical staff, 
and/or student interns, as necessary. 

TYPICAL DUTIES - Typical duties may include, but are not limited to, the following: 

1. Oversee all aspects of the City' s information systems including; the city' s network
network server, email server, data server, etc.), all city computer workstations, city' s

phone system & voicemail, city cell phones, city satellite phones, and city tablets & laptop
computers. 

2. Oversee the development, equipping, and maintenance of the Emergency Operations
Center ( EOC). 

3. Conduct surveys and perform research and statistical analyses; compile and analyze data, 
prepare summary reports. 

4. Assist in developing and conducting special management studies, surveys, training, and
research assignments including but not limited to the City' s disaster preparedness
programs. 

5. Participate in the development and installation of new or revised programs, systems, 
procedures, and methods of operation; update and revise policies and procedures and
manuals. 

6. Assist in the development, coordination, and monitoring of the department budget; 
analyze costs; prepare a variety of fiscal, 

on, 

and management reports. 

7. Participate in administering contracts for assigned program areas; monitor programs for
compliance with applicable regulations. 

8. Assist in the design and implementation of systems and forms for use in operations. 

3



9. Represent the City in interdepartmental, community, and professional meetings as
required; make presentations, as necessary; monitor and coordinate the daily operation of
assigned program area; perform administrative detail work and maintain appropriate
records and statistics; monitor progress and evaluate work measurement data of various
City programs. 

10. Assist in the analysis and revision of departmental systems, procedures, and forms. 

11. Conduct special projects, as requested, relating to a division or departmental program. 

12. Build and maintain positive working relationships with co- workers, other City
employees and the public using principles of good customer service. 

13. Perform related duties as assigned. 

QUALIFICATIONS

Knowledee of

1. Principles and practices of Information Systems as it relates to a municipality. 

2. Principles and techniques of public administration including, basic budgeting, and local
government organization/ structure. 

3. Statistical concepts and methods. 

4. Operation of personal computers, i.e. word processing, spreadsheet, and data base
programs. 

5. Research techniques, sources, availability of information, and report preparation and
presentation. 

6. Pertinent Federal, State, and local laws and regulations. 

7. Principles, methods and practices of public administration and budgeting. 

8. Organization and management practices as. applied to the analysis and evaluation of
programs, policies, and operational needs. 

9. Principles and practices of administrative research analysis, including statistics and data
analysis. 

4



Ability to: 

1. On a continuous basis, know and understand all aspects of the job; intermittently analyze
work papers, reports and special projects; identify and interpret technical and numerical
information; observe and problem solve operational and technical policy and procedures. 

2. On a continuous basis, sit at desk for long periods of time; intermittently twist to reach
equipment surrounding desk; perform simple grasping and fine manipulation; use
telephone, and write or use a keyboard to communicate through written means; and lift or

carry weight of 10 pounds or less. 

3. Prepare and present reports and studies. 

4. Conduct administrative research and analysis. 

5. Plan and conduct division or departmental programs, including organizing and
facilitating meetings. 

6. Properly interpret and make decisions in accordance with laws, rules, and policies. 

7. Evaluate program effectiveness through systems analysis and other programmatic
standards. 

8. Establish and maintain effective working relationships with those contacted in the course
of work. 

9. Communicate clearly and concisely, both orally and in writing. 

Experience and Training_; 
Any combination of experience and training that would provide the required knowledge
and abilities is qualifying. A typical way to obtain the required knowledge and abilities
would be: 

1. Experience: Five years of professional experience in the administration of information
systems. 

2. Training: Equivalent to a bachelor' s degree from an accredited college or university with
major course work in information systems and/ or public or business administration, or a
related field. 

License or Certificate: 

May require valid California driver' s license depending on assigned duties

5



STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

REVIEWED BY: Carlos Zamano, Public Works Director/ City Engineer GZ

PREPARED BY: Jay Tuttle IV, Assistant Engineer -
yam

SUBJECT: Easement Acceptance/ Morris ( 7398 Golondrina Drive) 

RECOMMENDATION: That the City Council ( 1) accept Grant of Easement for Road and
Drainage purposes from Marisol Morris, and ( 2) direct the City Clerk to
record the Grant of Easement. 

FISCAL IMPACT: None

PUBLIC NOTICE: The agenda forthis item was posted at the three locations per Resolution
No. 2011- 047 and on the City' s website. 

BACKGROUND: The Conditions of Approval fora new single- family residence ( DRA- 018- 
001) located at 7398 Golondrina Drive, requires dedication of additional public Right -of -Way to the
City, via Grant -of -Easement, as follows: ( 1) 10' of additional Right -of -Way, from 20' to 30' from
street centerline, across the project frontage on the south side of Paloma Road and the west side
of Golondrina Drive, ( 2) additional street right-of-way for corner cutoff at the southwest corner of
the Paloma Road/ Golondrina Drive intersection, in order to accommodate the construction of
future curb return, curb ramp and sidewalk. The Road and Drainage Grant of Easement from the
property owner, Marisol Morris, is ready for City Council acceptance. 

Attachments: ( 1) Vicinity Map
2) Assessor' s Parcel Map
3) Grant of Easement Deed

4) Right -of -Way Dedication Legal Description & Plat

VA119300800\ 3008 11 ROW Ded staff report.doc

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

t/ Z, y

Second Agenda Item No. 

File No. 

City Clerk City Mana r
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RECORDING REQUESTED BY: 

BETTY HUGHES

WHEN RECORDED MAIL TO: 

CITY CLERK

CITY OF HIGHLAND

27215 BASE LINE

HIGHLAND, CA 92346

APN: 0278- 102- 26 SPACE ABOVE THIS LINE FOR RECORDERS USE

GRANT OF EASEMENT

ROAD AND DRAINAGE) 

FOR A VALUABLE CONSIDERATION, receipt of which is hereby acknowledged, 

MARISOL MORRIS, A SINGLE WOMAN

Hereby GRANT( S) to the City of Highland, a Municipal Corporation, an easement for roads, drainage, and public utility
purposes upon, under, over, and across the real property in the City of Highland, County of San Bernardino, State of
California, described as: 

SEE EXHIBITS " A" AND " B" ATTACHED HERETO A D MADE A P R HEREOF

DATED: 

O M I

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

STATE OF CALIFORNIA) 

COUNTY OF SAN BERNARDINO) 

On tj>`-trn hi. ZN, 
personally appeared rLA / ItiB 1 W
who proved to me on the basis of satisfac
instrument eMd acknowledged to me tha

that by/ their signature( s) on the it

executed the instrument. 

before me, h{ 
Notary Public, 

nce to be the person(s) whose n me(sKi9am subscribed to the within
tyaq executed the sam( r authorized capacity( ies), and
the person( s), or the entity upon behalf of which the person( s) acted, 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct. 

WITNE$$ my hand /and official seal. 

Signature

I

V:\0301768600\ 0301730018 12 7398 Golondrina Dr ROW ded GOE.dox

L d

E. HUG" III
1 Nenry Gubft- C. 10" nla

San BernarAlne Ceunty_ 
Cwnmission N 2245440

Comm. Expires Jul 6, 2022

This Area for Official Notary Seal) 

4



EXHIBIT " A" 

RIGHT OF WAY DEDICATION

LEGAL DESCRIPTION

APN 0278- 102- 26- 0- 000

BEING A PORTION OF THAT CERTAIN PARCEL IN THE CITY OF HIGHLAND

DESCRIBED IN GRANT DEED RECORDED FEBRUARY 14, 2019, AS
DOCUMENT NUMBER 2019- 0048200, OFFICIAL RECORDS OF SAN

BERNARDINO COUNTY, STATE OF CALIFORNIA, MORE PARTICULARLY
DESCRIBED AS FOLLOWS: 

BEGINNING AT THE NORTHWESTERLY CORNER OF LOT 1, BLOCK 4, OF

TRACT NO. 1979, ARROYO VERDE PARK, AS PER MAP ON FILE IN BOOK 29, 

PAGE 14 OF MAPS, RECORDS OF SAID COUNTY, SAID POINT BEING ON THE
SOUTHERLY RIGHT- OF- WAY OF PALOMA ROAD, BEING 20 FEET IN HALF
WIDTH AS SHOWN ON SAID MAP, 

THENCE ALONG SAID SOUTHERLY RIGHT-OF- WAY AND THE NORTHERLY
LINE OF SAID LOT, SOUTH 90000' 00" EAST A DISTANCE OF 150. 00 FEET TO

THE NORTHEASTERLY CORNER OF SAID LOT ALSO BEING ON THE

WESTERLY RIGHT- OF- WAY OF GOLONDRINA DRIVE, BEING 20. 00 FEET IN
HALF WIDTH AS SHOWN ON SAID MAP; 

THENCE SOUTH 00010' 00" EAST A DISTANCE OF 75. 00 FEET ALONG THE

EASTERLY LINE OF SAID LOT AND SAID WESTERLY RIGHT- OF- WAY OF

GOLONDRINA DRIVE TO THE SOUTHEASTERLY CORNER OF THE
NORTHERLY HALF OF LOT 2, BLOCK 4 OF SAID TRACT NO, 1979; 

THENCE NORTH 90000' 00" WEST A DISTANCE OF 10. 00 FEET ALONG THE

SOUTHERLY LINE OF SAID NORTHERLY HALF OF LOT 2 TO A LINE LYING

PARALLEL WITH AND 10.00 FEET WESTERLY OF SAID WESTERLY RIGHT OF
WAY OF GOLONDRINA DRIVE; 

THENCE ALONG SAID PARALLEL LINE, NORTH 00010' 00" WEST A DISTANCE
OF 52. 04 FEET; 

Page 1 of 2
JN 030173008
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EXHIBIT " A" 

RIGHT OF WAY DEDICATION

THENCE NORTH 45005' 00" WEST A DISTANCE OF 18. 36 FEET TO A LINE

LYING PARALLEL WITH AND 10. 00 FEET SOUTHERLY OF SAID SOUTHERLY
RIGHT OF WAY OF PALOMA ROAD; 

THENCE ALONG SAID PARALLEL LINE, NORTH 90000' 00" WEST A DISTANCE

OF 127.04 FEET TO THE WESTERLY LINE OF SAID LOT 1; 

THENCE NORTH 00010' 00" WEST A DISTANCE OF 10. 00 FEET ALONG SAID

WESTERLY LINE TO THE POINT OF BEGINNING. 

CONTAINING AN AREA OF 2,234 SQUARE FEET MORE OR LESS. 

AS SHOWN ON EXHIBIT " B" ATTACHED HERETO AND, BY THIS REFERENCE, 
MADE A PART HEREOF. 

SUBJECT TO COVENANTS, CONDITIONS, RESTRICTIONS, RESERVATIONS, 
EASEMENTS & RIGHTS -OF -WAY OF RECORD, IF ANY. 

THIS LEGAL DESCRIPTION WAS PREPARED BY ME OR UNDER MY DIRECTION. 

1/, ' 
pNP 

SAND

ROBERT C. OLLERTON, PLS 7731 DATE

NO. 7731 ) 

Op CA Fp/ 

Page 2 of 2
JN 030173008
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

REVIEWED BY: Carlos

Za7' Public Works Director/City Engineer C 
PREPARED BY: Jay Tuttle IV, Assistant Engineer

SUBJECT: Easement Acceptance/ Sanchez ( 7995 Cortez Street) 

RECOMMENDATION: That the City Council ( 1) accept Grant of Easement for Road and
Drainage purposes from Daniel & Maria Sanchez, and ( 2) direct the City
Clerk to record the Grant of Easement. 

FISCAL IMPACT: None

PUBLIC NOTICE: The agenda forthis item was posted at the three locations per Resolution
No. 2011- 047 and on the City' s website. 

BACKGROUND: The Conditions of Approval for a new single family residence ( DRA-016- 
003) located at 7995 Cortez Street requires dedication of 5 feet of additional right- of-way along the
east side of Cortez Street. The Road and Drainage Grant of Easement from the property owners, 
Daniel & Maria Sanchez, is ready for City Council acceptance. 

Attachments: ( 1) Vicinity Map
2) Assessor' s Parcel Map
3) Grant of Easement Deed

4) Right -of -Way Dedication Legal Description & Plat

VA11967400\ 674 11 ROW Ded staff report. doc

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

I i- 

Second Agenda Item No. 

File No. 

City Clerk City Mar ger
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RECORDING REQUESTED BY: 

BETTY HUGHES

WHEN RECORDED MAIL TO: 

CITY CLERK

CITY OF HIGHLAND

27215 BASE LINE

HIGHLAND, CA 92346

APN: 1210- 202- 47 SPACE ABOVE THIS LINE FOR RECORDERS USE

GRANT OF EASEMENT

ROAD AND DRAINAGE) 

FOR A VALUABLE CONSIDERATION, receipt of which is hereby acknowledged, 

DANIEL SANCHEZ AND MARIA SANCHEZ, HUSBAND AND WIFE AS JOINT TENNANTS

Hereby GRANT( S) to the City of Highland, a Municipal Corporation, an easement for roads, drainage, and public utility
purposes upon, under, over, and across the real property in the City of Highland, Co ty f San Bernardino, State of
California, described as: 

SEE EXHIBITS " A" AND " B" ATTACHED H / MADE P HEREOF

O. o
DATED: l ' ffNT1

1
EL SA CHE

DATED: / ZI ( Z D _ 7s_ 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

STATE OF CALIFORNIA) 

COUNT( YY OF SAN' BEERNARDIIN O) 

un ' y/Lt
On v t/ `) 

beforVQC. ne, 
a ^ m ' ` LV

Notary Public, 
personally appeared L l ` 7/ t  71 d1A1l G/ l 41 M 1, 

who proved to me on the basis of satisfactory evidence to be the persons) whose name(s) is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity( ies), and
that by his/ her/ their signature( s) on the instrument the person( s), or the entity upon behalf of which the person( s) acted, 
executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct. 

LISA A. DEL RIO
WITNESS m hand and official seal. _' NocaryPublic- California

San Bernardino County

V

Commission % 2306637

r My Comm. Expires Sep 24, 2023 + 

Sig re

This Area for Official Notary Seal) 

VA0301768600\ 03017674 11 7995 Cortez St ROW tied GOE. dox
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EXHIBIT " A" 

RIGHT OF WAY DEDICATION

LEGAL DESCRIPTION

APN 1210- 20247

The westerly 5. 00 feet of that certain parcel in The City of Highland described in Grant
Deed recorded March 10, 2009, as Document Number 2009-0100557, Official Records

of San Bernardino County, State of California, 

Containing an area of 250 square feet more or less. 

As shown on Exhibit " B" attached hereto and, by this reference, made a part hereof. 

This real property description has been prepared by me, or under my direction, in
conformance with the Professional Land Surveyor' s Act. 

Pk&sk(: - © 9. 2s - 20

Robert C. 011erton, PLS 7731 DATE

Page 1 of 1
A 03017674
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph Hughes, City Manager

REVIEWED BY: Carlos Zamano, Public Works Director/ City Engineer i,& 

PREPARED BY: Alondra Munoz, Administrative Assistant III 0

SUBJECT: Easement Acceptance Jose A. Huizar— 3rd Street and 51h Street Corridors
Improvement Project ( Project No. str18001) 

RECOMMENDATION: That the City Council ( 1) Accept the Grant of Easement for Road
and Drainage Purposes from Jose A. Huizar and ( 2) direct the City
Clerk to record the Grant of Easement. 

FISCAL IMPACT: The acquisition cost for the Road and Drainage Easement is $ 3, 470, based

on standard appraisal methods in compliance with existing rules and regulations. The funding for
the easement is provided 42% by the Federal Economic Development Administration ( EDA) 
Grant, 19. 33% by San Manuel Band of Mission Indians, 19. 33% by Inland Valley Development
Agency and 19. 33% by City of Highland ( RDA07). 

PUBLIC NOTICE: The agenda for this item was posted at the three locations per Resolution
No.2011- 047 and on the City' s website. 

BACKGROUND: The 3rd Street and 5th Street Corridors Improvement Project will

construct curbs and gutters, sidewalks, storm drain, traffic signal, street lights and pavement
improvements along 3rd Street, 5th Street, Palm Avenue and Central Avenue. Improvements
also include extending 3rd Street to 5th Street at the Church Avenue intersection. ( See attached
project location map.) To accommodate the planned corridor improvements, it will be
necessary to acquire Roadway Easement/ Dedications from 5 properties. Below is the 1st
easement out of 5 located within Highland that is ready for acceptance by the Highland City
Council. 

Property Owner Address APN

Jose A. Huizar 8058 Central Avenue 1192- 561- 14

M:\ PUBWRK\ str18001 - 3rd St-5th St Corridor Improvements\ RW\Waiver Valuations\ 1192- 561- 14 Huizar Staff Rpt. doc

Approved Motion Second

Denied Ayes

Continued Noes

Tabled Abstain

Absent

i

Agenda Item No. 

File No. 

Clerk

City
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EXHIBIT A

RECORDING REQUESTED BY and
WHEN RECORDED MAIL TO: 

CITY CLERK
CITY OF HIGHLAND
27215 BASE LINE
HIGHLAND, CA 92346
Attn.: BETTY HUGHES

Record without fee subject to
Government Code 6103

SPACE ABOVE THIS LINE FOR RECORDER' s USE

APN 1192- 561- 14 PG # 12

GRANT OF ROADWAY EASEMENT/ DEDICATION
ROAD AND DRAINAGE) 

FOR A VALUABLE CONSIDERATION, receipt of which is hereby acknowledged, Jose A. Huizar

Hereby GRANT( S) to the City of Highland, a Municipal Corporation, an easement for roads, drainage, and public utility
purposes upon, under, over, and across the real property in the City of Highland, County of San Bernardino, State of
California, described as: 

SEE EXHIBITS " Al "AND ' B1" ATTACHED HERETO AND MADE A PART HEREOF

DATED: D ^ V' / — - < a 0 51F- /+^ r - G  Ci) 2  

Jose A. Huizar

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

STATE OF CALIFORNIA } 

COUNTY OF SANNv  

BERNARDtINO } 

I ' 

y On

Ov ` tqoo t befor e, A • "/,.,) 
Go Notary Public, personally

appeared is W, l  who
proved to me on the basis of satisfactory evidence to be the person( s) whose name(s) is/ are subscribed to the within
instrument and acknowledged to me that he/ she/ they executed the same in his/ her/ their authorized capacity(
ies), and that by his/ her/ their signature(s) on the instrument the person(s), or the entity upon behalf of which the
person(s) acted, executed the instrument. I

certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and
correct. B

DEL

Notary

Public - California WITNESS
my hand and official seal. San Bernardino co Counry  Commission

a 2306637 my

Comm. Expires Sep 24, 2023 vl

v q K SI
nature This

Area for Official Notary Seal) 
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APN 1192- 561- 14

EXHIBIT " A1" 

LEGAL DESCRIPTION
EASEMENT DEED OF RIGHT — OF — WAY DEDICATION

That portion of the east 125 feet of the north 160 feet of the south 310 feet of Lot 27, Cunningham
Subdivision, in the City of Highland, County of San Bernardino, State of California, as shown on
map filed April 29, 1887 in Book 2, of Maps, Page 22, Records of said County, excepting
therefrom the north 40 feet, described as follows: 

BEGINNING at the intersection of the south line of said north 160 feet and the east line of said
Lot 27; 

thence along said south line, North 88° 47' 23" West, a distance of 43. 32 feet, to a line parallel with
and 29. 00 feet westerly of the centerline of Central Avenue, as shown on Record of Survey No. 
00- 041, filed in Book 114 of Records of Survey, at Pages 26 through 28, on August 15, 2000, 
Records of said County; 

thence along said parallel line, North 01° 24' 28" East, a distance of 119.99 feet, to the south line
of said north 40 feet; 

thence along last said south line, South 88° 47' 23" East, a distance of 39. 85 feet, to said east line; 

thence along said east line, South 00° 15' 04" East, a distance of 120. 03 feet, to the POINT OF
BEGINNING; 

The above described parcel contains 4, 990 square feet more or less

END OF DESCRIPTION

This real property description has been prepared by me, or under my Direction, in conformance
with the Professional Land Surveyors' Act. 

Signature: k,-Qj P• 
Date: 8/ 24/ 2020

Page 1 of 1
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City of Highland
County of San Bernardino

Exhibit B1: Easement Deed of Right of Way Dedication Plat
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph Hughes, City Manager

REVIEWED BY: Carlos Zamano, Public Works Director/City Engineer

PREPARED BY: Jim Richardson, Public Works Manager 9111- 

SUBJECT: Bid Award — Bid No. 2020- 09 "City -Wide Traffic Striping and Pavement
Marking Maintenance Contract" 

RECOMMENDATION: That the City Council award the bid for Bid No. 2020- 09 " City -Wide
Traffic Striping and Pavement Marking Maintenance Contract" to the responsive low bidder, 
Interstate Striping & Signs, Inc. 

FISCAL IMPACT: The City' s current two- year budget under Gas Tax includes $ 25, 000 per
year for pavement striping on various City streets. 

The City has the option of extending the term of the contract for 5 one- year periods. Should
the City extend the term of the contract; the contract prices shall be adjusted based on the
Construction Cost Index in the Engineering News Record for November2021. However, the
Contractor may agree to a no cost increase despite the outcome of the index results. 

PUBLIC NOTICE: Notices of the City Council agenda were posted at the three locations
per Resolution No. 2011- 047 and on the City' s website. The Notice inviting bids was
advertised in two newspapers and a number of trade papers. 

BACKGROUND: Bid No. 2020- 09 was offered for public bid for annual maintenance of
striping on various City streets. Locations for pavement striping will be selected by City staff
based on the condition of existing striping. In addition, to pavement striping, this contract
also includes miscellaneous supplemental work such as minor slurry/ fog seal and signage. 
The Contractor will also respond to requests for emergency striping on an as -needed basis. 

Five ( 5) bid proposals were received and publicly opened at 10 a. m. on October 21, 2020. 
i ne wtai uw afnaanl, were uaseu on unit prices ano assumea

Approved Motion Second

Denied Ayes

Continued Noes

Tabled Abstain

q

Absent

Or various worK

Agenda Item No. 

File No. 

City Clerk City

1



items as specified. Actual quantities of work may vary depending on the City' s needs. The
Contractor will be compensated based on the actual quantities of work and the unit prices
specified in the contractor' s bid. 

Following are the bid results: 

Bidder Bid Amount

Interstate Striping & Signs, Inc. 9, 771. 00

Cat Tracking 15, 135. 00

PCI 17,580.00
Safe USA 21, 860. 00

Superior Pavement Marking 28, 531. 00

The apparent low bid was received from Interstate Striping & Signs, Inc. in the amount of

9, 771. Staff has reviewed and is satisfied with Interstate Striping & Signs, Inc.' s bid
documents and references. 
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

REVIEWED BY: Carlos Zamano, Public Works Director/ City Engineer C7i

PREPARED BY: Melissa Morgan, Public Services Mana_ 

SUBJECT: State Department of Parks and Recreation Per Capita Grant Program
Application Authorization Resolution

RECOMMENDATION: Staff recommends that the City Council adopt Resolution No. 2020- _ 
authorizing the submittal of applications for per capita grant programs
offered by the State Department of Parks and Recreation and authorize the
City Manager or his/ her designee to execute all documents on its behalf. 

FISCAL IMPACT: Direct cost to the City is limited to staff time for application preparation and
administration of funds received. 

PUBLIC NOTICE: No public notice is required prior to the City Council taking action on this
matter. 

BACKGROUND: The State Department of Parks and Recreation has been delegated the

responsibility by the Legislature of the State of California for the administration of the Per Capita
Grant Program, setting up necessary procedures governing application( s). In June 2020 the City was
notified of the allocation of $ 212, 043 for a potential suitable project. The procedures established by
the State Department of Parks and Recreation require the grantee' s governing body to certify by
resolution the approval of any project application( s) and the delegation of the authority to the City
Manager, or designee to conduct all negotiations, sign and submit all documents, including, but not
limited to applications, agreements, amendments, and payment requests, which may be necessary
for the completion of the grant scope( s). 

Attachment: Resolution
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RESOLUTION NO. 2020- 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 
COUNTY OF SAN BERNARDINO, CALIFORNIA APPROVING APPLICATION( S) 

AND PROCEDURES FOR THE STATE DEPARTMENT OF PARKS AND
RECREATION PER CAPITA GRANT FUNDS PROGRAM

WHEREAS, the State Department of Parks and Recreation has been delegated the
responsibility by the Legislature of the State of California for the administration of the
Per Capita Grant Program, setting up necessary procedures governing application( s); 
and

WHEREAS, said procedures established by the State Department of Parks and
Recreation require the grantee' s Governing Body to certify by resolution the approval of
project application( s) before submission of said applications to the State; and

WHEREAS, the grantee will enter into a contract( s) with the State of California to
complete project( s); 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Highland
hereby: 

Approves the filing of project application( s) for Per Capita program grant
project( s); and

Certifies that said grantee has or will have available, prior to commencement of
project work utilizing Per Capita funding, sufficient funds to complete the
project( s); and

Certifies that the grantee has or will have sufficient funds to operate and maintain
the project( s), and

4. Certifies that all projects proposed will be consistent with the park and recreation
element of the City of Highland general or recreation plan ( PRC § 80063( a)), and

5. Certifies that these funds will be used to supplement, not supplant, local
revenues in existence as of June 5, 2018 ( PRC § 80062(d)), and

6. Certifies that it will comply with the provisions of §1771. 5 of the State Labor
Code, and

7. ( PRC § 80001( b)( 8)( A- G)) To the extent practicable, as identified in the
Presidential Memorandum --Promoting Diversity and Inclusion in Our National

Parks, National Forests, and Other Public Lands and Waters," dated January 12, 
2017, the City of Highland will consider a range of actions that include, but are
not limited to, the following: 
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A) Conducting active outreach to diverse populations, particularly
minority, low- income, and disabled populations and tribal communities, to
increase awareness within those communities and the public generally
about specific programs and opportunities. 

B) Mentoring new environmental, outdoor recreation, and conservation
leaders to increase diverse representation across these areas. 

C) Creating new partnerships with state, local, tribal, private, anc
nonprofit organizations to expand access for diverse populations. 

D) Identifying and implementing improvements to existing programs to
increase visitation and access by diverse populations, particularly minority, 
low- income, and disabled populations and tribal communities. 

E) Expanding the use of multilingual and culturally appropriate materials
in public communications and educational strategies, including through
social media strategies, as appropriate, that target diverse populations. 

F) Developing or expanding coordinated efforts to promote youth
engagement and empowerment, including fostering new partnerships with
diversity - serving and youth -serving organizations, urban areas, and
programs. 

G) Identifying possible staff liaisons to diverse populations. 

Agrees that to the extent practicable, the project( s) will provide workforce
education and training, contractor and job opportunities for disadvantaged
communities ( PRC § 80001( b)( 5)). 

Certifies that the grantee shall not reduce the amount of funding otherwise
available to be spent on parks or other projects eligible for funds under this
division in its jurisdiction. A one- time allocation of other funding that has been
expended for parks or other projects, but which is not available on an ongoing
basis, shall not be considered when calculating a recipient' s annual
expenditures. (PRC § 80062(d)). 

10. Certifies that the grantee has reviewed, understands, and agrees to the General
Provisions contained in the contract shown in the Procedural Guide; and

11. Delegates the authority to the City Manager, or designee to conduct all
negotiations, sign and submit all documents, including, but not limited to
applications, agreements, amendments, and payment requests, which may be
necessary for the completion of the grant scope( s); and

12. Agrees to comply with all applicable federal, state and local laws, ordinances, 
rules, regulations and guidelines. 
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APPROVED AND ADOPTED this 10th day of November 2020. 

Larry McCallon
Mayor

ATTEST: 

Betty Hughes, MMC
City Clerk
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10. 2020

FROM: Joseph A. Hughes, City Manager

PREPARED BY: Betty Hughes, MMC, City Clerk

SUBJECT: City Manager Report and Comments

Work Program, Regional/ Legislative/ Development Issues, Subcommittees, 
etc.) 

RECOMMENDATION: Discussion and possible action. 
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STAFF REPORT

TO THE CITY COUNCIL

DATE: November 10, 2020

FROM: Joseph A. Hughes, City Manager

PREPARED BY: Betty Hughes, MMC, City Clerk

SUBJECT: Council Member Comments

Agency/ Committee/AB1234 Reports, District Updates, etc.) 

RECOMMENDATION: Discussion and possible action. 

Approved Motion
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