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CITY OF HIGHLAND
Op IiG 

CITY COUNCIL AGENDA

Regular Meeting
July 9, 2024 at 6: 00 PM

City Hall Donahue Council Chambers
27215 Base Line, Highland CA 92346

COUNCILMEMBERS

Penny Lilburn, Mayor
District 3

Larry McCallon, Mayor Pro Tem
District 5

Jesse Chavez -Cordova, Councilmember

District 1

Anaeli Solano, Councilmember

District 2

John P. Timmer, Councilmember

District 4

STAFF

Carlos Zamano, City Manager/Public Works Director/City Engineer
Leticia Nava -Cruz, Director of Administrative Services/ City Treasurer
Lawrence Mainez, Community Development Director
Maricela Marroquin, City Attorney
Alondra Munoz, City Clerk

MISSION STATEMENT
Highland is dedicated to the betterment of the individual, the family, the neighborhood and the community. 

The City Council and the staff of Highland are dedicated to providing the quality of public facilities and
services that its citizens are willing to fund and will do so as efficiently as possible. 

909) 864- 6861 www. cityofhighland. org
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City Council Regular Meeting Agenda July 9, 2024

In compliance with the Americans with Disabilities Act (ADA), if you need special assistance, please contact the City
Clerk' s office at ( 909) 864- 6861, ext. 226, at least 72 hours prior to the meeting for any requests for reasonable
accommodations, including interpreters. 

Pursuant to Government Code Section 54957. 5, any disclosable public records related to an open session item on
a regular meeting agenda and distributed by the City of Highland to all or a majority of the City Council less than 72
hours prior to that meeting are available for public inspection at City Hall, 27215 Base Line, Highland, CA 92346, 
during normal business hours. 

Levine Act: Pursuant to Government Code Section 84308, any party to a City proceeding must disclose on the
record any campaign contributions made to a member of the City Council ( or commission) in excess of $250 in the
past 12 months. This disclosure requirement includes contributions by the party' s agent and aggregated
contributions from persons or entities related to the party. Please make the disclosure as soon as possible, but no
later than the beginning of the proceeding. 

Public Comment: For those wishing to make public comments by email to be read aloud at the meeting, please
submit your comments by 5: 00 p. m. on July 9, 2024, to the City Clerk at publiccomment@cityofhighland.org. If you
are submitting a public comment pertaining to an item on the July 9, 2024 agenda, please identify the agenda item
number in the subject line. All email comments shall be subject to the same rules as would otherwise govern

speaker comments at the City Council meeting. Members of the public will be permitted to make public comments
in person. 

CITY COUNCIL REGULAR MEETING
JULY 9, 2024 - 6: 00 p. m. 

AGENDA

CALL TO ORDER

INVOCATION

PLEDGE OF ALLEGIANCE

ROLL CALL

REPORT FROM CLOSED SESSION

PUBLIC COMMENT ( ITEMS NOT ON THE AGENDA) 

To address the City Council, please complete a speaker form located at the entrance and give
it to the City Clerk prior to the beginning of the meeting. Your name will be called when it is your
turn to speak. State Law prohibits the City Council from acting on any item not on the agenda. 
Individual speakers are limited to three minutes each. Comments received via email by July 9, 
2024, 5:00 p.m., will be read into the record, provided that the reading shall not exceed three (3) 
minutes. Emailed comments submitted by a speaker that also appears in person to address the
same matter will not be read into the record. 

CITY COUNCIL CONSENT CALENDAR

Waive the Reading of All Ordinances
RECOMMENDATION: Waive the reading of all Ordinances in their entirety and read
by title only. 
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City Council Regular Meeting Agenda July 9, 2024 

2. 

3. 

4. 

5. 

Minutes - June 11, 2024 City Council Regular Meeting 
RECOMMENDATION: Approve the Minutes as submitted. 

Warrant Register 
RECOMMENDATION: Approve Warrant Register No. 767 for July 9, 2024, in the 
amount of $2,453,322.45 and Payroll of $217,250.86. 

Treasurer's Report for May 2024 
RECOMMENDATION: That the City Council receive and file Treasurer's Report for 
May 2024. 

Claim Consideration - Kacee Gearone Cross 
RECOMMENDATION: George Hills Company recommends the City Council reject 
the claim. 

6. Staff Agency Appointment - California Intergovernmental Risk Authority (CIRA)
RECOMMENDATION: That the City Council adopt Resolution No. 2024-__
appointing Leticia Nava-Cruz, Director of Administrative Services/City Treasurer, as the
city's Director to the Board of Directors of CIRA, and Carlos Zamano, City Manager as
the Alternate Director.

7. Resolution No. 2024- Authorizing Investment of the City of Highland Monies in the
Local Agency Investment Fund (LAIF)
RECOMMENDATION: That the City Council adopt Resolution No. 2024-__
authorizing investment of the City of Highland monies in the Local Agency Investment
Fund (LAIF).

8. Resolution No. 2024- Approving a Wildland Protection Agreement (WPA) with the 
State of California for Fiscal Year 2024/2025 
RECOMMENDATION: That the City Council: 
1) Adopt Resolution No. 2024-__ approving the Department of Forestry and Fire

Protection (CalFire) Wildland Protection Agreement (WPA) for July 1, 2024
through June 30, 2025; and

2) Approve the following budget adjustment for Fiscal Year 2024/2025; transfer
$8,195 from 029-2512 (Fire Department - Fund Balance) to be expended from 029-
2100-4568 (Contract Services - Fire Services).

9. Resolution Authorizing the City of Highland to Enter Into the Settlement Agreement with
Kroger Co., Authorize Entry Into the Subdivision Participation Form, and Other Related
Documents
RECOMMENDATION: That the City Council:
1) Adopt Resolution No. 2024-__ authorizing the City of Highland to enter into the

Settlement Agreement with Kroger Co., pertaining to National Opioid Litigation;
2) Authorize the City Manager to execute any necessary documents; and
3) Authorize that these funds be allocated to the County.

10. Household Hazardous Waste Used Oil Payment Program
RECOMMENDATION: That the City Council authorize the City Manager to execute
the Authorization Letter for San Bernardino County (County) to apply for the Used Oil
Payment Program on behalf of the City of Highland (City). This payment program funding
supports the contracted mandatory Household Hazardous Waste (HHW) Program.
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City Council Regular Meeting Agenda July 9, 2024

11. Contract Renewal - Bid No. 2020- 01 " Facilities and Parks Landscape Maintenance" 

RECOMMENDATION: That the City Council: 
1) Extend the Facilities and Parks Landscape Maintenance Agreement with RP

Landscape and Irrigation, Inc. for one year; and
2) Approve a 15. 8% increase to the contract. 

12. Contract Renewal - Bid No 2023- 04 " City of Highland Landscape Maintenance Districts
LIVID) Contract" 

RECOMMENDATION: That the City Council: 
1) Extend the Landscape Maintenance Districts ( LIVID) Contract with RP Landscape

and Irrigation, Inc. for one year; and
2) Approve a 13. 2% increase to the contract. 

13. Notice of Completion - Bid No 2023- 01 " Highland Community Park Perimeter Fence and

Gates Project" 

RECOMMENDATION: That the City Council: 
1) Accept the Highland Community Park Perimeter Fence and Gates Project ( Bid No. 

2023- 01) Project as complete, 

2) Authorize the Mayor to sign the Notice of Completion, and
3) Direct the City Clerk to file the Notice of Completion. 

14. Notice of Completion - Bid No. 2023- 05 " City Hall Roof Top Coat and Coping for Existing
Polyurethane Foam Roof System Project" 

RECOMMENDATION: That the City Council: 
1) Accept the City Hall Roof Top Coat and Coping for Existing Polyurethane Foam

Roof System Project ( Bid No. 2023- 05) as complete; 

2) Authorize the Mayor to sign the Notice of Completion; and
3) Direct the City Clerk to file the Notice of Completion. 

15. Proposed Revision to Building and Safety Contract Service Rates with Willdan Associates
Addendum No. 4) 

RECOMMENDATION: That the City Council.- 
1 Approve the revised contract for specific service rates with Willdan Associates for

Building and Safety Inspection and Plan Check Services; and
2) Direct the Mayor to execute Addendum No. 4. to the contract. 

16. Proposed Revision to the Fire Prevention Fire Plan Review, and Inspection Services

Contract ( Fire Marshal Services) with Charles Abbott Associates, Inc. ( CAA) (Addendum

No. 1

RECOMMENDATION: That the City Council: 
1) Approve the revised contract service rates with Charles Abbott Associates, Inc. for

Fire Prevention, Fire Plan Check, and Inspection Services (Fire Marshal Services); 
and

2) Authorize the Mayor to execute Addendum No. 1 to the contract. 

Page 3 of 5
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City Council Regular Meeting Agenda July 9, 2024

CITY COUNCIL PUBLIC HEARING

The order of business for Public Hearings shall be. 

1) Mayor opens Public Hearing; 
2) Staff presentation; 
3) Applicant/Representative presentation; 
4) Speakers in favor of proposal; 
5) Speakers in opposition to proposal; 
6) Applicant rebuttal, 

7) Mayor closes Public Hearing; 
8) Council discussion, motion and vote. 

ONCE THE PUBLIC HEARING IS CLOSED NO FURTHER TESTIMONY IS TAKEN. 

17. Consideration of a Resolution to Adjust the Business Tax on the Extraction and/ or
Processing of Rock Sand and Gravel ( Aggregate) Pursuant to Title 5 ( Business Licenses
and Regulations) Chapter 5. 17 ( Business License Tax on Extraction and/ or Processing
of Rock Sand and Gravel [ Aggregately Section 5. 17. 040 ( Rock Sand, and Gravel

jAggregatel Extraction and Processing Tax) 
RECOMMENDATION: That the City Council adopt Resolution No. 2024- fixing
the Highland Business License Tax on the extraction and/ or processing of rock, sand, 
and gravel ( aggregate) for Fiscal Year 2024/ 2025. 

CITY COUNCIL LEGISLATIVE

18. Resolution Re-Authorizinq the Levy of Special Tax in Community Facilities District No. 
2022- 01 ( Mediterra) for Fiscal Year 2023/ 2024

RECOMMENDATION: That the City Council, acting in the capacity as the legislative
body for Community Facilities District ( CFD) No. 2022- 01 ( Mediterra), adopt Resolution

No. 2024- re -authorizing the levy of a special tax for this district for Fiscal Year
2023/ 2024. 

19. Resolution No. 2024- Establishinq Employee Salaries
RECOMMENDATION: That the City Council adopt Resolution No. 2024- 

establishing employee salaries and adding the classification of Associate Engineer. 

20. City Manager Report and Comments ( Work Program Regional/ Legislative/ Development
Issues, Subcommittees, etc.) 

RECOMMENDATION: Discussion and possible action. 

21. Council Member Comments ( Agency/ Committee/ AB 1234 Reports District Updates, etc.) 
RECOMMENDATION: Discussion and possible action. 

ANNOUNCEMENTS

Page 4 of 5
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City Council Regular Meeting Agenda July 9, 2024

CLOSED SESSION

CONFERENCE WITH LEGAL COUNSEL — ANTICIPATED LITIGATION

Significant exposure to litigation pursuant to Government Code Section 54956. 9( d)( 2) 
and/or (d)( 3): 

One case. 

ADJOURN

Regular Meetings

Effective March 1, 2022, pursuant to Resolution No. 2022- 001, the regular City Council meetings will
be held once a month on the second Tuesday of each month. The next regular meetings of the City
Council for 2024 are as follows: August 13; September 10; October 8; November 12; December 10. 

I, Alondra Munoz, City Clerk, certify I caused to be posted this Agenda on or before July 3, 2024, 
by 5: 30 p. m., on our website at www.citvofhighland. org and in the following designated areas: 

Hiqhland Branch Library
7863 Central Avenue

Date: July 3, 2024

Fire Station No. 1 City Hall
26974 Base Line 27215 Base Line

Alondra Munoz

City Clerk

Page 5 of 5
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Alondra Munoz, City Clerk

SUBJECT: Waive the Reading of All Ordinances

RECOMMENDATION: Waive the reading of all Ordinances in their entirety and read by title only. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Second Agenda Item No. 

File No. 

Cit anager
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Alondra Munoz, City Clerk

SUBJECT: Minutes - June 11, 2024 Regular Meeting

RECOMMENDATION: Approve the Minutes as submitted. 

Approved

Denied

Continued

Motion

Ayes

Noes

Tabled Abstain

Absent

acJerk

Second Agenda Item No. 

File No

G 
City Manager
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City Council Regular Meeting Minutes June 11, 2024

CALL TO ORDER

The regular meeting of the City Council of the City of Highland was called to order
at 6: 00 p. m. by Mayor Lilburn at the Donahue Council Chambers, 27215 Base
Line, Highland, California. 

The invocation was given by Pastor Willie Hicks, Harvest Care Church, and the
Pledge of Allegiance was led by Councilmember Solano. 

ROLL CALL

Present: Chavez - Cordova, Lilburn, McCallon, Solano

Absent: Timmer

REPORT FROM CLOSED SESSION

None

SPECIAL PRESENTATIONS

None

PUBLIC COMMENT ( ITEMS NOT ON THE AGENDA) 

Linda Crawford Fields stated her concerns about Jeffrey Court Senior Living. 

Lenell Washington stated her concerns about Jeffrey Court Senior Living. 

Betty Thomas stated her concerns about Jeffrey Court Senior Living. 

Jane Bouch and Chris Nielsen representing the Highland Chamber of Commerce
spoke regarding upcoming events. 

Bob Hitchman spoke regarding concerns over motorcyclists and safety issues on
the community trails. 

CITY COUNCIL CONSENT CALENDAR

A MOTION was made by Councilmember Chavez -Cordova, seconded by
Councilmember Solano, to approve the consent calendar as submitted. Motion

carried on a roll call vote, 4- 0, with Councilmember Timmer being absent. 

Waive the Reading of All Ordinances

Waived the reading of all Ordinances in their entirety and read by title only. 

2. Minutes - May 14, 2024 City Council Regular Meeting

Approved the Minutes as submitted. 

Page 1 of 11
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City Council Regular Meeting Minutes June 11, 2024

3. Warrant Register

Approved Warrant Register No. 766 for June 10, 2024, in the amount of

5, 874, 167. 67 and Payroll of $ 226, 762. 66. 

4. Treasurer' s Resort for April 2024

Received and filed Treasurer' s Report for April 2024. 

5. Claim Consideration - Daniel Lazaro

Rejected claim. 

6. Declare One ( 1) Seat Vacant on the Community Trails Committee

1) Declared one ( 1) seat vacant on the Community Trails Committee; and
2) Directed the City Clerk to advertise the vacancy on the Community Trails

Committee. 

7. Declare One ( 1) Seat Vacant on the Historic and Cultural Preservation Board

1) Declared one ( 1) seat vacant on the Historic and Cultural Preservation

Board; and

2) Directed the City Clerk to advertise the vacancy on the Historic and Cultural
Preservation Board. 

8. Declare One ( 1) Seat Vacant on the Planning Commission

1) Declared one ( 1) seat vacant on the Planning Commission; and
2) Directed the City Clerk to advertise the vacancy on the Planning

Commission. 

9. November 5, 2024 General Municipal Election - Proposed Resolutions Calling the
November 5, 2024, General Municipal Election; Consolidating the General
Municipal Election with the Statewide Election; and Adopting Regulations for
Candidate Statements

1) Adopted Resolution No. 2024- 015 calling and giving notice of the holding of
the General Municipal Election to be held on November 5, 2024; 

2) Adopted Resolution No. 2024- 016 requesting San Bernardino County to
consolidate the General Municipal Election with the statewide election; and

3) Adopted Resolution No. 2024- 017 establishing regulations for candidate
statements. 

Page 2 of 11
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City Council Regular Meeting Minutes June 11, 2024

RESOLUTION NO. 2024- 015

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, CALLING FOR THE HOLDING OF A GENERAL MUNICIPAL

ELECTION TO BE HELD ON TUESDAY, NOVEMBER 5, 2024, FOR THE

ELECTION OF CERTAIN OFFICERS IN DISTRICT 1, DISTRICT 3, AND

DISTRICT 5 AS REQUIRED BY THE PROVISIONS OF THE LAWS OF THE

STATE OF CALIFORNIA RELATING TO GENERAL LAW CITIES

RESOLUTION NO. 2024- 016

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, REQUESTING THE BOARD OF SUPERVISORS OF THE

COUNTY OF SAN BERNARDINO TO CONSOLIDATE A GENERAL

MUNICIPAL ELECTION TO BE HELD ON NOVEMBER 5, 2024, WITH THE

STATEWIDE GENERAL ELECTION TO BE HELD ON THE DATE PURSUANT

TO § 10403 OF THE ELECTIONS CODE

RESOLUTION NO. 2024- 017

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ADOPTING REGULATIONS FOR CANDIDATES FOR ELECTIVE

OFFICE PERTAINING TO CANDIDATE STATEMENTS SUBMITTED TO THE

VOTERS AT AN ELECTION TO BE HELD ON TUESDAY, NOVEMBER 5, 2024

10. Resolution No. 2024- 018 Confirming the Authority of the City Treasurer, Pursuant
to Government Code Section 53607

Adopted Resolution No. 2024- 018 confirming the authority of the City Treasurer
pursuant to Government Code Section 53607. 

VX:to] IL1jI[ A 041zIS 41)z"1i71R

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, CONFIRMING THE AUTHORITY OF THE CITY TREASURER, 

PURSUANT TO GOVERNMENT CODE SECTION 53607

11. Resolution No. 2024-019 Establishing the Appropriations Limit for Fiscal Year
2024/ 2025 for the City of Highland in Accordance with the Provisions of Division 9
of Title 1 of the California Government Code

1) Adopted Resolution No. 2024-019 establishing the Appropriations Limit for
Fiscal Year 2024/2025 for the City of Highland in accordance with the
provisions of Division 9 of Title 1 of the California Government Code; and

2) Adopted Resolution No. 2024- 020 amending the Appropriations Limit for
Fiscal Year 2023/2024 for the City of Highland in accordance with the
provisions of Division 9 of Title 1 of the California Government Code. 

RESOLUTION NO. 2024- 019

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ESTABLISHING THE APPROPRIATIONS LIMIT FOR FISCAL

YEAR 2024/ 2025 FOR THE CITY OF HIGHLAND IN ACCORDANCE WITH THE

PROVISIONS OF DIVISION 9 OF TITLE 1 OF THE CALIFORNIA

GOVERNMENT CODE

Page 3 of 11
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City Council Regular Meeting Minutes June 11, 2024

RESOLUTION NO. 2024- 020

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ESTABLISHING THE AMENDED APPROPRIATIONS LIMIT FOR

FISCAL YEAR 2023/ 2024 FOR THE CITY OF HIGHLAND IN ACCORDANCE

WITH THE PROVISIONS OF DIVISION 9 OF TITLE 1 OF THE CALIFORNIA

GOVERNMENT CODE

12. Resolution No. 2024- 021 Rendering the Annual Statement of Investment Policy
for Fiscal Year 2024/ 2025

Adopted Resolution No. 2024- 021 rendering the Annual Statement of Investment
Policy for Fiscal Year 2024/2025. 

RESOLUTION NO. 2024- 021

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ADOPTING THE ANNUAL STATEMENT OF INVESTMENT

POLICY FOR FISCAL YEAR 2024/ 2025

13. Resolution No. 2024- 022 Amendina the Citv of Hiahland Premium Only Plan

Adopted Resolution No. 2024- 022 amending the City of Highland Premium Only
Plan. 

RESOLUTION NO. 2024- 022

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, AMENDING THE CITY OF HIGHLAND PREMIUM ONLY PLAN

14. Agreement with the San Bernardino County Auditor-Controller/Treasurer/Tax
Collector for the Collection of Special Taxes, Fees, and Assessments for Fiscal

Year 2024/ 2025

Approved the agreement with the San Bernardino County Auditor- 

Controller/ Treasurer/Tax Collector for the Collection of Special Taxes, Fees, and

Assessments for Fiscal Year 2024/ 2025. 

15. Resolution No. 2024- 023 Establishing the Annual Special Tax for Community
Facilities District No. 90- 1 for Fiscal Year 2024/ 2025

1) Adopted Resolution No. 2024- 023 establishing the Annual Special Tax for
Community Facilities District No. 90- 1 for Fiscal Year 2024/ 2025; and

2) Filed with the County Auditor -Controller Resolution No. 2024- 023 with the
tax roll. 

RESOLUTION NO. 2024- 023

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ESTABLISHING THE ANNUAL SPECIAL TAX FOR

COMMUNITY FACILITIES DISTRICT NO. 90- 1 FOR THE FISCAL YEAR

2024/ 2025

Page 4 of 11
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City Council Regular Meeting Minutes June 11, 2024

16. Resolution No. 2024- 024 Establishina the Annual Special Tax for Communit

Facilities District No. 2001- 1 for Fiscal Year 2024/ 2025

1) Adopted Resolution No. 2024- 024 establishing the Annual Special Tax for
Community Facilities District No. 2001- 1 for Fiscal Year 2024/2025; and

2) Filed with the County Auditor -Controller Resolution No. 2024- 024 with the
tax roll. 

RESOLUTION NO. 2024- 024

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ESTABLISHING THE ANNUAL SPECIAL TAX FOR

COMMUNITY FACILITIES DISTRICT NO. 2001- 01 FOR THE FISCAL YEAR

2024/ 2025

17. Resolution No. 2024- 025 Establishina the Annual Special Tax for Communit

Facilities District No. 2007- 1 for Fiscal Year 2024/ 2025

1) Adopted Resolution No. 2024-025 establishing the Annual Special Tax for
Community Facilities District No. 2007- 1 for Fiscal Year 2024/ 2025; and

2) Filed with the County Auditor -Controller Resolution No. 2024- 025 with the
tax roll. 

RESOLUTION NO. 2024- 025

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ESTABLISHING THE ANNUAL SPECIAL TAX FOR

COMMUNITY FACILITIES DISTRICT NO. 2007- 01 FOR THE FISCAL YEAR

2024/ 2025

18. Contract Renewal - Bid No. 2018- 12 " Facilities and Parks Janitorial Service

Maintenance Agreement" 

1) Extended the Facilities and Parks Janitorial Maintenance Agreement with

Base Hill, Inc. dba Jan Point for one year; and
2) Approved a 15. 8% increase to the contract. 

19. Fiscal Year 2024/ 2025 Senate Bill 1 Project List

Adopted Resolution No. 2024-026 approving the list of projects for Fiscal Year
2024/2025 funded by Senate Bill 1 ( SB1), the Road Repair and Accountability Act
of 2017. 

RESOLUTION NO. 2024- 026

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ADOPTING A LIST OF PROJECTS FOR FISCAL YEAR

2024/ 2025 FUNDED BY SB 1: THE ROAD REPAIR AND ACCOUNTABILITY

ACT OF 2017

Page 5 of 11
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20. Resolution Authorizing the Levy of a Special Tax in Community Facilities District
No. 2022- 01 ( Mediterra) for Fiscal Year 2024/ 2025

Adopted Resolution No. 2024- 027 authorizing the levy of a special tax in
Community Facilities District ( CFD) No. 2022- 01 ( Mediterra) for Fiscal Year

2024/ 2025. 

RESOLUTION NO. 2024- 027

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ACTING IN ITS CAPACITY AS THE LEGISLATIVE BODY OF

COMMUNITY FACILITIES DISTRICT NO. 2022- 01 ( MEDITERRA), 

AUTHORIZING THE LEVY OF A SPECIAL TAX IN COMMUNITY FACILITIES

DISTRICT 2022- 01 ( MEDITERRA) FOR FISCAL YEAR 2024/ 2025

CITY COUNCIL PUBLIC HEARING

21. Consideration of the Levv of the Annual Refuse Collection Service Charae for

Fiscal Year 2024/ 2025 and Consideration of Annual Property Tax Roll Billing for
Residential Customers in Accordance with the Current Franchise Agreement

Dated Auaust 1. 2018

Mayor Lilburn opened the Public Hearing. 

Mayor Lilburn introduced Public Services Manager Morgan to present the item. 

Public Services Manager Morgan stated a meeting was held with the hauler
Burrtec Waste Industries ( Burrtec), where Burrtec requested a rate increase but

after many discussions, later rescinded their rate increase request. There is no
rate increase this year. The City Council should approve the retention of the current
annual fees on the tax roll. 

Mayor Lilburn asked if anyone from the public wanted to speak for or against the
item. 

Seeing none, Mayor Lilburn closed the public hearing and brought it back to the
City Council for questions and action. 

A MOTION was made by Mayor Pro Tern McCallon, seconded by Councilmember
Solano to: 

1) Hold a Public Hearing on the collection of the residential charge on the
County Tax Roll for Fiscal Year 2024/ 2025, and

2) Adopt Resolution No. 2024- 028, providing for the levy of the annual refuse
collection service charge for Fiscal Year 2024/ 2025 and providing for the
collection of the residential charge on the County Tax Roll provided that the
City Council determines that a majority protest against collection of the
charge on the County Tax Roll does not exist. Approval requires two-thirds
vote of the members of the City Council. Motion Carried, 4- 0, with

Councilmember Timmer being absent. 
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RESOLUTION NO. 2024- 028

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, LEVYING CHARGES FOR RESIDENTIAL AND

COMMERCIAL/ INDUSTRIAL REFUSE COLLECTION SERVICES FOR FISCAL

YEAR 2024/ 2025 PURSUANT TO CHAPTER 8. 12 OF THE HIGHLAND

MUNICIPAL CODE AND ORDERING THE RESIDENTIAL CHARGES TO BE

COLLECTED ON THE COUNTY OF SAN BERNARDINO TAX ROLL

22. Consolidated Landscape and Lighting District 96- 1 Annual Report ( Fiscal Year
2024/ 2025) 

Mayor Lilburn opened the Public Hearing. 

Mayor Lilburn introduced Public Services Manager Morgan to present the item. 

Public Services Manager Morgan stated this item is the annual approval for the

Consolidated Landscape Lighting District. This item was previously presented to
the City Council on May 14, 2024, for a preliminary approval of the Annual Report. 
There have been no changes to the report and no protests have been submitted. 

Mayor Lilburn stated there were no public speaker slips in favor or in opposition of
the item. 

Mayor Lilburn closed the public hearing and brought it back to the City Council for
questions and action. 

A MOTION was made by Councilmember Solano, seconded by Mayor Pro Tern
McCallon to approve Resolution No. 2024- 029 ordering the continued

maintenance of improvements in the Consolidated Landscape and Lighting District
No. 96- 1, confirming the Engineer' s Report, and levying the assessment for Fiscal
Year 2024/2025. Motion Carried, 4- 0, with Councilmember Timmer being absent. 

RESOLUTION NO. 2024- 029

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ORDERING THE CONTINUED MAINTENANCE OF

IMPROVEMENTS IN THE CONSOLIDATED LANDSCAPE AND LIGHTING

DISTRICT NO. 96- 1 AND CONFIRMING THE ENGINEER' S REPORT AND

LEVYING THE ASSESSMENT FOR FISCAL YEAR 2024/ 2025

23. Street and Drainage Maintenance District 96- 1 Annual Report ( Fiscal Year

2024/ 2025) 

Mayor Lilburn opened the Public Hearing. 

Mayor Lilburn introduced Public Services Manager Morgan to present the item. 

Public Services Manager Morgan stated this is the annual approval of the Street

and Drainage Maintenance District. This item was previously presented to the City
Council on May 14, 2024, for a preliminary approval of the Annual Report. There
have been no changes to the report and no protests have been submitted. 
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Mayor Lilburn stated there were no public speaker slips in favor or in opposition of
the item. 

Mayor Lilburn closed the public hearing and brought it back to the City Council for
questions and action. 

A MOTION was made by Mayor Pro Tem McCallon, seconded by Councilmember
Solano to approve Resolution No. 2024- 030 ordering the continued maintenance
improvements in Streets and Drainage Maintenance District No. 96- 1, confirming
the Engineer' s Report, and levying the assessment for Fiscal Year 2024/ 2025. 
Motion carried, 4- 0, with Councilmember Timmer being absent. 

RESOLUTION NO. 2024- 030

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 

CALIFORNIA, ORDERING THE CONTINUED MAINTENANCE OF

IMPROVEMENTS IN THE STREET AND DRAINAGE MAINTENANCE

DISTRICT NO. 96- 1 AND CONFIRMING THE ENGINEER' S REPORT AND

LEVYING THE ASSESSMENT FOR FISCAL YEAR 2024/ 2025

CITY COUNCIL LEGISLATIVE

24. Allocation of the City of Highland' s Community Development Block Grant Covid- 
19 ( CDBG- CV) Funds

Mayor Lilburn stated she would recuse herself from this item due to a conflict of

interest. She is employed by the Highland Senior Center. She turned the meeting
over to Mayor Pro Tem McCallon to lead and left the meeting completely. 

Assistant Community Development Director Stater gave a brief review of the staff
report. 

Mayor Pro Tem McCallon referred to the speaker slip that was submitted for this
item. 

Cathy Fischer, Board Member at the Highland Senior Center spoke in support of
replacing the Heating, Ventilation, and Air Conditioning ( HVAC) System. 

A MOTION was made by Councilmember Chavez -Cordova, seconded by
Councilmember Solano recommending the San Bernardino County Board of
Supervisors allocate $ 112, 854 in CDBG- CV funds to the Highland Senior Center

for the installation of a new Heating, Ventilation, and Air Conditioning ( HVAC) 

System. Motion carried, 3- 0, with Councilmember Timmer being absent and Mayor
Lilburn abstaining. 

25. Co -sponsored Community Events' Fiscal Impacts

Public Services Manager Morgan gave a brief review of the staff report. 
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A MOTION was made by Mayor Pro Tern McCallon, seconded by Councilmember
Solano to: 

1) Discontinue the wavier of fees for the Redlands Bicycle Classic; and

2) Continue to process the YMCA Fun Run at a staff level including the waiver
of fees. Motion carried, 4- 0, with Councilmember Timmer being absent. 

26. A Special Event Permit ( SEP 24- 002) by Immanuel Baptist Church for a Fourth of

July Community Event, Fireworks, and Request for Co- sponsorship

Assistant Community Development Director Stater gave a brief review of the staff
report. 

A MOTION was made by Councilmember Solano, seconded by Mayor Pro Tern
McCallon to: 

1) Approve the Special Event Permit ( SEP 24- 002) subject to the Conditions

of Approval; and

2) Approve a request by Immanuel Baptist Church for co- sponsorship and
waiving of police, fire permit, and Public Works traffic control fees in the
amount of $ 15, 989. 98. Motion carried, 4- 0, with Councilmember Timmer

being absent. 

27. A Special Event Permit ( SEP 24- 003) by the Highland Area Chamber of
Commerce for the " Discover Highland 5K and 10K Community Run" and Request

for Co- sponsorship

Assistant Community Development Director Stater gave a brief review of the staff
report. 

A MOTION was made by Mayor Pro Tern McCallon, seconded by Councilmember
Solano to: 

1) Approve the Special Event Permit ( SEP 24-003) subject to the Conditions

of Approval; 

2) Authorize the use of the city logo for promotional items; and
3) Approve a request by the Highland Area Chamber of Commerce for co- 

sponsorship and waiving of city police fees and Public Works traffic control
fees in the amount of approximately $ 9,458. 86. Motion carried, 4- 0, with

Councilmember Timmer being absent. 

28. City Manager Report and Comments ( Work Program, Regional/ Legislative/ 

Development Issues, Subcommittees, etc.) 

City Manager Zamano stated the Highland Sheriff' s Department for the period of
May 13 through June 9, received a total 3, 312 calls, made 381 reports, 128 arrests, 
44 citations, 227 traffic enforcement stops, 83 traffic collisions, towed 26 vehicles, 

and received 31 transient calls. 

The Highland Fire Department for the month of May received 669 calls for service, 
some of which included: 516 medical aids, 40 traffic collisions, 13 structure fires, 

15 vegetation fires, and 10 vehicle fires. 
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The Planning Commission has approved a comprehensive sign program for the
Shell Gas Station and Car Wash at the northeast corner of 5th Street and Palm

Avenue. The program includes a new gateway monument sign at the corner to
highlight one of the city' s main entry points. Additionally, a warehouse project is
proposed at the southeast corner of Victoria Avenue and 5th Street, with a 1/ 2- 
acre parcel to be annexed into the City of Highland. The project has completed the
necessary environmental assessment and will proceed through the Local Agency
Formation Commission for San Bernardino County ( LAFCO) and City of San
Bernardino review process. Staff expects the project to be scheduled for a public
hearing in the late summer. 

Mayor Pro Tem McCallon asked City Manager Zamano if the city obtained an
agreement with the City of San Bernadino on the annexation. 

City Manager Zamano stated he will follow up with the City of San Bernardino to
confirm. 

The vacant Public Works Director/ City Engineer position has completed the initial
and follow- up interviews. A conditional job offer has been received from the leading
candidate. This individual is expected to commence July 15. 

On Thursday, July 4, the City of Highland will host the Annual Fourth of July
parade. It will start at 9: 00 a. m. on Church Avenue. 

On Thursday, July 4, from 6: 00 p. m. to 10: 00 p. m., Immanuel Baptist Church will

host their annual fireworks show. 

On Monday, July 29, from 12: 00 p. m. to 5: 00 p. m., a Blood Drive will be held at the

Highland Police Station. 

For the month of May, Burrtec completed 235 illegal dumping work orders. 

29. Councilmember Comments ( Agency/ Committee/ AB 1234 Reports, District

Updates, etc.) 

Mayor Lilburn stated seniors should be aware of fraudulent scams. She thanked

East Valley Water District for their public outreach to the community warning
residents of the same topic. 

Mayor Lilburn thanked the Highland American Legion Post 421 for hosting a
Memorial Day Service at the City of Highland Memorial Park. 

On Friday, June 14, at 2: 00 p. m., the Highland American Legion Post 421 will have
a dedication ceremony for their new 50- foot flagpole. 

Mayor Pro Tem McCallon announced that Director of Administrative Services

Dantuono will retire and expressed gratitude for his dedicated work for the City of
Highland. 
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ANNOUNCEMENTS

None

CLOSED SESSION

None

ADJOURN

There being no further business, Mayor Lilburn adjourned the meeting at 6: 44 p. m. 
in memory of Amos Penney. 

Submitted By: 

Alondra Munoz

City Clerk

Approved By. - 

Penny Lilburn
Mayor
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Leticia Nava -Cruz, Director of Administrative Services/City Treasurer V

SUBJECT: Warrant Register # 767

RECOMMENDATION: City Council to approve Warrant Register # 767; Warrants in the amount
of $2, 453, 322.45 and Payroll in the amount of $217, 250. 86

FISCAL IMPACT: The total of Cash and Expenditures is $ 2, 670, 573. 31

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City's website. 

BACKGROUND: See Printouts Attached. 

Approved. 

Denied

Continued

Tabled

Motion

Ayes _ 

Noes

Abstain

Absent

Second

za_111- 

Agenda Item No. 

File No

Clerk City Manager

1



Warrants: 

CITY OF WGHLAND

WARRANt' REGISTER # 767

July 9, 2024

5/ 31/ 2024 Payroll Wire # 905- 908 & Ck # 89470- 89471 59, 023. 95

6/ 4/ 2024 Ck# 89472- 89501 & Wire# 1002654920 169, 552. 76

6/ 11/ 2024 Ck# 89502- 89572 1, 365, 896. 96

6/ 14/ 2024 Payroll Wire # 909- 912 & Ck # 89573- 89574 71, 609. 76

6/ 18/ 2024 Ck# 89575- 89609 484, 504. 38

6/ 25/ 2024 Ck# 89610- 89647 302, 734. 64

Total Warrants $ 2, 453, 322. 45

Payroll: 

5/ 31/ 2024 Direct Deposits # 14051- 14094 97, 637. 23

5/ 31/ 2024 Ck # 722
339. 27

6/ 14/ 2024 Direct Deposits # 14095- 14138 118, 992. 46

6/ 14/ 2024 Ck # 723 281. 90

Total Payroll $ 217, 250. 86

Total Warrants & Payroll $ 2, 670, 673. 31

APPROVED BY: 

Larry McCallon
Carlos Zamano

Finance Subcommittee City Manager

John Timmer Leticia Nava - Cruz

Finance Subcommittee Director of Administrative

Services/ City Treasurer

2
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

RECOMMENDATION: 

FISCAL IMPACT: 

STAFF REPORT

TO THE CITY COUNCIL

July 9, 2024

Carlos Zamano, City Manager

Leticia Nava -Cruz, Director of Administrative Services/ City Treasurer

Treasurer' s Report for May 2024

City Council to receive and file the Treasurer' s Report for May 2024

Cash and Investments: 

General Fund

Special Revenue Funds

Internal Service Funds

Capital Projects Funds

Agency Funds
Housing Authority Fund
SARDA Funds

15, 037, 902. 08

41, 714, 349. 92

5, 839,924. 97
28, 164, 447. 60

2, 506, 237. 52

3, 724, 090. 18

3, 692, 725. 55

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City' s website. 

BACKGROUND: Increases in the checking account were due to revenues received plus
funds wired from LAIF and CAMP. Decreases in the checking account were a result of payments
to vendors, payroll and funds wired to LAIF, CAMP and U. S. Bank. Increases in the fiscal agent
accounts ( US Bank) resulted from interest and bond payment receipt. Decreases resulted in
vendor payments and debt service payments. Increases in the CAMP account were due to interest
received. Decreases were a result of funds being wired to the city' s checking account primarily for
payment of public works projects. The maximum limit on regular accounts is $ 75M. 

Attachments: Treasurers Report, Treasurer's Report Graph, Cash and Investments Graph and
General Fund Reserves Graph

Approved Motion

Denied Ayes_ 

Continued Noes

Tabled Abstain

Absent

Second Agenda Item No. 

File No. 

it Clerk City Manager
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CITY OF HIGHLAND

Treasurer' s Report

as of May 31, 2024

CASH AND BANK ACCOUNTS: 

Cash on Hand -Office Petty Cash & Change Fund Accounts

Wells Fargo Checking Account ( reconciled book balance) 

1, 150. 00

9, 986, 924. 30

MATURITY

DESCRIPTION PERIOD YIELD

PAR

VALUE

ORIGINAL

COST

INVESTMENTS: LOCAL GOVERNMENT INVESTMENT POOLS

California Treasurer' s Local Agency Investment Fund ( LAIF) n/ a 4.332% 

General Fund 13, 823, 465. 24

Special Revenue Funds 26, 859, 904. 00

Internal Service Funds 5, 804, 427. 00

Capital Projects Funds 26, 385, 016. 00

Total City LAIF Funds 72, 872, 812. 24

Housing Authority Fund 3, 757, 567. 86

Total Housing Authority LAIF Funds 3, 757, 567. 86

Total LAIF Funds 76, 630, 380. 10

1) Maximum limits on accounts are $ 75M City and $ 75M Housing Authority. 
2) Market Value is based on the April 30, 2024 applicable percentage of 0. 994191267
3) Market Value is $ 76, 185, 254. 68 ($ 76, 630, 380. 10 x 0. 994191267). 

California Asset Management Program ( CAMP) n/ a

General Fund

Special Revenue Funds

Capital Projects Funds

Total CAMP Funds

INVESTMENTS: FISCAL AGENT ACCOUNTS

US Bank Corporate Trust Services ( Community Facilities Districts) 

Community Facilities District ( CFD) 90- 1
Administrative Expense Fund # 128262- 011

US Bank Money Market Account CUSIP # 60934N872
Fire Protection Expense Fund # 128262- 012

US Bank Money Market Account CUSIP # 60934N872
Police Protection Expense Fund # 128262- 013

US Bank Money Market Account CUSIP # 60934N872

Community Facilities District ( CFD) 2001- 1
Special Tax Fund # 217795000

US Bank Money Market Account CUSIP # 60934N872
Interest Account #217795001

US Bank Money Market Account CUSIP # 60934N872
Principal Account # 217795002

US Bank Money Market Account CUSIP # 60934N872
Administrative Expense Account # 217795003

US Bank Money Market Account CUSIP # 60934N872
Surplus Fund # 217795004

US Bank Money Market Account CUSIP # 60934N872

Community Facilities District ( CFD) 2007- 1
Administrative Expense Fund # 260722000

US Bank Money Market Account CUSIP # 60934N872
Fire Expense Fund # 260722001

US Bank Money Market Account CUSIP # 60934N872
Police Expense Fund # 260722002

US Bank Money Market Account CUSIP # 60934N872

TOTAL INVESTMENTS US BANK ( COMMUNITY FACILITIES DISTRICTS) 

5. 430% 

3, 325, 437. 23

1, 865, 630. 00

6, 246, 029. 00

11, 437, 096. 23

n/ a 4. 94% 113, 430. 02 113, 430. 02

n/ a 4. 94% 517, 709. 01 517, 709. 01

n/ a 4. 94% 191, 481. 37 191, 481. 37

n/ a 4. 94% 342, 265. 01 342, 265. 01

n/ a 0. 00% 

n/ a 0. 00% 

n/ a 4. 94% 26, 763. 59 26, 763. 59

n/ a 4. 94% 29, 931. 68 29, 931. 68

n/ a 4. 94% 11, 019. 09 11, 019. 09

n/ a 4. 94% 26, 432. 16 26, 432. 16

n/ a 4. 94% 9, 776. 26 9, 776. 26

1, 268, 808. 19

E
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DESCRIPTION

INVESTMENTS: FISCAL AGENT ACCOUNTS ( continued) 

US Bank Corporate Trust Services (SARDA) 

2004B Tax Allocation Refunding Bonds
Special Fund 786709001

Federated Treasury Obligations CUSIP # 60934N872
Interest Fund 736709002

Federated Treasury Obligations CUSIP # 60934N872
Principal Fund 786709003

Federated Treasury Obligations CUSIP # 60934N872
Reserve Fund 786709004

Federated Treasury Obligations CUSIP # 60934N872

2015A Tax Allocation Refunding Bonds

Special Fund 268777000

Federated Treasury Obligations CUSIP # 60934N872
Interest Fund 268777001

Federated Treasury Obligations CUSIP # 60934N872
Principal Fund 268777002

Federated Treasury Obligations CUSIP # 60934N872
Reserve Fund 268777004

Federated Treasury Obligations CUSIP # 60934N872
Expense Account268777006

Federated Treasury Obligations CUSIP # 60934N872

2017 Tax Allocation Refunding Bonds

Debt Service Fund 259928000

Federated Treasury Obligations CUSIP # 60934N872
Interest Fund 259928001

Federated Treasury Obligations CUSIP # 60934N872
Principal Fund 259928002

Federated Treasury Obligations CUSIP # 60934N872
Reserve Fund 259928004

Assured Guaranty Municipal Bond Insurance

TOTAL INVESTMENTS US BANK ( SARDA) 

TOTAL CASH AND INVESTMENTS

MiATURITY PAR ORIGINAL

PERIOD YIELD VALUE COST

n/ a 4. 94% 7, 791. 34 7, 791. 34

n/ a 4. 94% 703. 18 703. 18

n/ a 0. 00% 

n/ a 4. 94% 173, 205. 96 173, 205. 96

n/ a 4. 94% 169, 586. 89 169, 586. 89

n/ a 4. 94% 23, 699. 47 23, 699. 47

n/ a 0. 00% 

n/ a 4. 94% 963, 310. 13 963, 310. 13

n/ a 4. 94% 14, 575. 29 14, 575. 29

n/ a 4. 94% 980. 93 980. 93

n/ a 4. 94% 388. 34 388. 34

n/ a 4. 94% 1, 077. 47 1, 077. 47

n/ a 0. 00% 

1, 355, 319. 00

100, 679, 677. 82

All investments are placed in accordance with City of Highland' s Investment Policy and Guidelines. The above summary provides sufficient
cash flow liquidity to meet the next six month' s estimated expenditures. This report is in accordance with Government Code Section 53646. 

SIGNED: SIGNED: / 1 v"-- 

Carlos Zamano Leticia Nava - Cruz

CITY MANAGER DIRECTOR OF ADMINISTRATIVE

SERVICES/ CITY TREASURER

2
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Alondra Munoz, City Clerk

REVIEWED BY: Dana Calkins, George Hills Company, Claims Adjuster

SUBJECT: Claim Consideration - Kacee Gearone Cross

RECOMMENDATION: George Hills Company recommends the City Council reject the claim. 

BACKGROUND: The Claim was received in the City Clerk' s Office on May 30, 2024. It was
then sent to the City' s claim adjuster, George Hills Company, who is recommending the claim be
rejected. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

n ^ 

Second Agenda Item No. 

File No. 

Clerk y Manager
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GEORGE HILLS
Our minds over your matters. 

July 1, 2024

Alondra Munoz

City of Highland

RE: Client: 

Claim Number

Date of Loss: 

Claimant: 

Dear Ms. Munoz: 

City of Highland
GHCO072728

05/ 06/ 2024

Cross, Kacee

We have reviewed the above captioned claims and request that you take the action indicated below: 

Please issue a standard rejection to commence the statute of limitations. 

Please provide us with a copy of the notices sent. 

Should you have any questions, please feel free to contact the undersigned. 

Kindest Regards, 

George Hills Company, Inc. 

Dana Calkins

Sr. Claims Adjuster

Direct Dial: ( 916) 333- 0575

Email: dana. calkins@georgehills. com

2
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City of ,''`

Y111GHLANDV  
Inc. 1987

May 30, 2024

Patti Schneiders

Claims Processor

Rancho Cordova Office

PO Box 278

Rancho Cordova, CA 95741

Re: Claimant( s): Kacee Gearone Cross

Incident Date: May 6, 2024

Dear Patti: 

Enclosed is a copy of a Claim received via mail at the Office of the City Clerk on May 30, 2024, by
the above referenced claimant( s). Note: The location stated in the attachment indicates the

incident occurred in the City of San Bernardino. I attached a vicinity map for reference. 

This item will be tentatively scheduled for the City Council regular meeting of Tuesday, July 9, 2024, 
pending your recommendation. All correspondence will be required from George Hills no later than
June 28. Please review and advise this office on the appropriate action to be taken. 

If you have any questions, please contact Chuck Dantuono at (909) 864- 6861, ext. 224 or myself
at ext. 226. 

Sincerely, 

Alondra Munoz

City Clerk

cc: Carlos Zamano, City Manager
Chuck Dantuono, Director of Administrative Services

Maricela Marroquin, City Attorney

Mayor Mayor Pro Tern City Council City Council City Council City Manager

Penny Lilburn Larry McCallon Jesse Chavez -Cordova Anaeli Solano John P. Timmer Carlos Zamano

27215 Base Line • Highland, CA 92346

Tel: 909. 864. 6861 • Fax: 909. 862. 3180 • www. cityofh ighl and, org + 
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Vinesign Document ID: 4A2ACC80- 3A1E4EFD- 95A5- C91C6D6749A5

RECEIVED! 

MAY 3 0 2024

CICITYCLERKOF

Do not write in this space. 

For office use only: 

Received: e 3 2=_ 

By: 
rG1 mov107- 

E- Mail Mail  In person

CLAIM AGAINST THE CITY OF HIGHLAND
For damages to persons or personal property) 

A claim must be filed with the City Clerk within 180 days after which the incident or
event occurred. Be sure your claim is against the City of Highland and not another
public entity. Where space is insufficient, please use additional paper and identify
information by paragraph number. Completed claims must be mailed or delivered to: 

CITY CLERK, CITY OF HIGHLAND
27215 BASE LINE

HIGHLAND CA 92346
909) 864- 6861, ext. 226

WARNING: IT IS A CRIMINAL OFFENSE TO FILE A FALSE CLAIM, PENAL CODE
S72; INSURANCE CODE S556. 1. 

NOTICE: PER GOVERNMENT CODE SECTION 910. 4, THIS FORM MUST BE
USED IN ORDER TO COMPLY WITH SECTIONS 910 AND 910. 2 OF
THE GOVERNMENT CODE. 

TO THE HONORABLE MAYOR AND CITY COUNCIL OF THE CITY OF HIGHLAND: 

The undersigned respectfully submits the following claim and information relative to
damage to persons and/ or personal property: 

KACEE GEARONE CROSS
1. Name of Claimant

Complete Address of Claimant, including City, State and Zip Code: 

2727 Pacific Street SP 140

Highland, CA 92346

b. Phone Number

C. Date of Birth

The signed document can be validated at https:// app. vinesign. com/ Verify

5



d. Driver's License/ State Identification Card Number: 

Issued by which State
California

X
Driver' s License Identification Card

Expiration Date: 

2. Name, telephone and address to which claimant desires notices to be sent, if
other than above: 

Name: 

Address: 

3. Occurrence or event from which the claim arises: 

a. Date of occurrence

h. Time of occurrence

05/ 06/ 2024

9: 30AM

C. Place of occurrence ( Exact and specific location) 

34007' 42. 6" N 117013' 42. 1" W

26408 Pacific Street, Highland CA 92346

d. How and under what circumstances did damage or injury occur? Specify

the particular occurrence, event, act or omission you claim caused the
injury or damage ( use additional paper if necessary). 

Mr. Cross was running on the public sidewalk adjacent to eastbound Pacific
Street in Highland City, when he su en y fell to the ground due to an
unmarked, improperly cut metal pole protruding from the ground. 

e. What particular action by the City, or its employees, caused the alleged
damage or injury? 

Creating a dangerous condition on a public walkway. 
ai ure to remove a dangerous con it on on a public si ewa

Failure to warn of a dangerous condition on a public sidewalk

6



4. A general description of the indebtedness, obligation, injury, damage or loss
incurred so far as it may be known at the time of presentation of the claim. If

there were no injuries, state " no injuries". 

injuries including, but not limited to, neck, back, shoulders and

right knee. Damages include: past and future medical specials, pain

5. Give the name( s) of the City employee( s) causing the damage or injury: 

Unknown to claimant

6. Name and address of any other person injured: 

Not Applicable

7. Name and address of the owner of any damaged property: 

Not Applicable

8. Damages Claimed: 

a. Amount claimed as of this date: $ 

b. Estimate amount of future costs: $ 

C. Total amount claimed: $ 

Unlimited

Unlimited

Unlimited

d. Basis for computation of amounts claimed. Include copies of all bills, 

invoices, estimates, etc.: 

7



9. Names and addresses of all witnesses, hospitals, doctors, etc. 

a
Highland Urgent Care

1

51

e

10. Any additional information which might he helpful in considering this claim: 

WARNING: IT IS A CRIMINAL OFFENSE TO FILE A FALSE CLAIM PENAL
CODE S72• INSURANCE CODE S556. 1. 

I have read the matters and statements made in the above claim and I know the
same to be true of my own knowledge, except as to those matters stated upon
information or belief as to such matters I believe the same to be true. I certify

under penalty of perjury that the foregoing is true and correct. 

Signed at: y1C,// GA/ Vr'O , C' AG/ FaRIVIR

City and State

Date: 
05/ 28/ 2024 1 41 1-6x

Signature of Claimant

Kacee Cross

Printed name of person signing above

8



WLAWYERS
11110 Ohio Avenue. Suite # 201

Los Angeles, CA 90025

Phone: 213- 314- 3031

Fax: 213- 238- 5179

May 28, 2024

VIA FACSIMILE TO

City of Highland
27215 Base Line

Highland, CA 92346

Re: Our Client( s): Kacee Gearone Cross

Date of Loss: 5/ 6/ 2024

Claim No.: 

Dear Claims Representative: 

Please be advised that this firm has been retained by the above mentioned client( s) in order to pursue a
bodily injury and property damage claims against your insured( s) and therefore, pursuant to Siciliano v. 
Fireman' s Fund Ins. Co., 62 Cal. App. 3d, 745 ( 1976) and Fedmart Corp. v. Pell Enterprises, 111 Cal. 
App. 3d, 215 ( 1980), we do maintain a lien on this matter. 

Please note, pursuant to California Insurance Code § 2695. 7 [ Standards for Prompt Fair and

Equitable Settlements Section ( b)], upon receiving proof of claim, every insurer shall immediately, 
but in no event more than forty (40) calendar days later, accept or deny the claim in whole or in
part, and affirm or deny liability. 

Please refrain from contacting our client( s), and refer all documents and correspondences to the attention
of the undersigned. Please be further advised that all payments made to any individual, or entity
regarding this accident must bear our name as co-pavee. This includes payment for possible property
damage, loss of use of vehicle, loss of income. 

In addition, please let this letter serve as a demand to preserve any and all evidentiary items relating to the
cause of our client' s incident, as required by law. Said evidence includes but is not limited to: documents, 
reports, any and all photographs and/ or video of the incident and incident site. 

Please ensure that your insured and/or driver does not erase any social media, text, or any other
type of communication from his/ her cell phone sent or posted for the time period 24 minutes before
and 20 minutes after the subject incident took place It is imperative that your insured preserves
these items, as failure to do so may constitute neeligent/ intentional spoliation of evidence, in which
case we would seek evidentiary, issue and/or terminating sanctions. 

Lastly, please let this correspondence also serve as a formal request for disclosure of your insured' s
policy limits and a copy of you insured' s Declarations Page. 

Please contact the undersigned to discuss the matter further as soon as possible. 

Sincerely, 

Ae 

9



OWLAWYERS
11110 Ohio Avenue. Suite # 201

Los Angeles, CA 90025

213- 314- 3031

Authorization for Release of Records

To: 

You are authorized and directed to release to my attorneys, ME LAWYERS, A
PROFESSIONAL LAW CORPORATION, or their representatives, including copy service

personnel serving this authorization, ALL police reports, arrest reports, booking reports, 
medical or hospital records, bills, employment records, and any other documents or records

requested. All prior authorizations are revoked. A photocopy of this authorization shall be
considered valid as the original. 

This document authorizes you to discuss my case with an attorney or other personnel from the
ME LAWYERS, A PROFESSIONAL LAW CORPORATION, who represent my legal
interests in this matter. 

This authorization shalt remain in effect for one ( 1) year. I understand that the information
obtained is to be used for negotiating settlement of my case. I further understand that I may
obtain a copy of this authorization if I desire. 

Client Signature: -- 

Printed dame: 
KaceKacee Ctoss

Date: -- 5/ 4/ 24

Date of Loss: 5/ 6/ 20245/ 4/ 24

Evidence Code section 1158 reads in pertinent part as follows; " Failure to wake such records
available during business hours, within five days after presentation of the written authorization, 
may subject the person or entity having custody or control of the records liability for all
reasonable expenses, including attorney' s fees, inctured in any proceeding to enforce this
section." 

The maximum fees allowed for making the records available are set by California Evidence Code
sections 1158 and 1563( b). 

10



Vinesign Document ID: CF91 BA86-79D9-4CC3-9692- A54520C97979

O LAWYERS
11110 Ohio Avenue. Suite # 201

Los Angeles, CA 90025
213- 314- 3031

Desi,,.nation of authorized Agent

Date of Loss: 5/ 6/ 20245/ 6/ 24

Pursuant to Section 2695. 29( c) of the California Code of Regulations, Title 10, Chapter 5; 

I authorize ME LAWYERS, A PROFESSIONAL LAW CORPORATION, my attorneys, to

handle my Personal Injury Claim under the above -captioned loss. 

This authorization shall be valid until revoked by the undersigned. Any and all prior

authorizations are hereby revoked by the undersigned as of the date of this authorization. 

Signature

Kacee CrossKacee Cross

Name Printed

05/ 06/ 2024

Date

The signed document can be validated at https:// app.vinesign. comNerify
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Leticia Nava -Cruz, Director of Administrative Services/ City Treasurer Lc 

SUBJECT: Staff Agency Appointment- CIRA. 

RECOMMENDATION: That the City Council adopt Resolution No. 2024- Appointing Leticia
Nava -Cruz, Director of Administrative Services/ City Treasurer, as the City' s
Director to the Board of Directors of CIRA, and Carlos Zamano, City
Manager, as the Alternate Director. 

FISCAL IMPACT: None. 

PUBLIC NOTICE: The agenda for this item was posted at the three required locations. 

BACKGROUND: Each member of CIRA ( California Intergovernmental Risk Authority) must
appoint a Director and Alternate Director to CIRA' s Board of Directors. The Director and Alternate

Director have the ability to act on behalf of the City, a Member Agency of CIRA, on all matters to come
before the Board of Directors, as if the City itself were present and acting at such meeting. 

It is recommended that effective July 10, 2024, Leticia Nava -Cruz will retain her role as Director and
Carlos Zamano will be appointed the Alternate Director. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

4 wo% 

Second Agenda Item No. 

File No

City Manager
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RESOLUTION NO. 2024 - 

A RESOLUTION OF THE CITY COUNCIL OF THE
CITY OF HIGHLAND, CALIFORNIA, CONFIRMING THE APPOINTMENT

OF THE DIRECTOR AND ALTERNATE DIRECTOR TO THE CIRA BOARD OF
DIRECTORS ( RESCINDING RESOLUTION NO. 2023- 050) 

WHEREAS, every member entity of CIRA ( California Intergovernmental Risk Authority) 
must appoint a Director and Alternate Director to the CIRA Board of Directors; and, 

WHEREAS, the City of Highland is a member of CIRA; and, 

WHEREAS, Resolution No. 2024- appoints Leticia Nava -Cruz, Director of Administrative

Services/ City Treasurer as the City' s Director to the CIRA Board of Directors and to serve
at the pleasure of the City Council; and, 

WHEREAS, Resolution No. 2024- appoints Carlos Zamano, City Manager as the City's
Alternate Director to the CIRA Board of Directors and to serve at the pleasure of the City
Council; and, 

NOW THEREFORE, BE IT RESOLVED that the City Council hereby reaffirms the
appointment, effective July 10, 2024, of Leticia Nava -Cruz to serve as its Director and
appoints Carlos Zamano to serve as its Alternate Director on the CIRA' s Board of

Directors, to act on behalf of the City, a Member Agency of CIRA, on all matters to come
before the Board of Directors, as if the City itself were present and acting at such meeting, 
and for such Director to be eligible for serving on the CIRA Executive Committee. 

APPROVED AND ADOPTED this 9th day of July, 2024. 

Penny Lilburn, Mayor

ATTEST: 

Alondra Munoz, City Clerk

2



STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Leticia Nava -Cruz, Director of Administrative Services/ City Treasurer

SUBJECT: Resolution No 2024- authorizing investment of the City of
Highland monies in the Local Agency Investment Fund ( LAIF). 

RECOMMENDATION: That the City Council of the City of Highland approve Resolution No. 
2024- authorizing investment of the City of Highland monies in
the Local Agency Investment Fund ( LAIF). 

FISCAL IMPACT: None. 

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City' s website. 

BACKGROUND: This resolution will add the new Assistant Director of Administrative

Services, Michelle Gomez, to the list of authorized City of Highland Officers to order the deposit or
withdrawal of monies in the Local Agency Investment Fund. This resolution will also remove

Chuck Dantuono and replace him with Leticia Nava -Cruz as Director of Administrative

Services/ City Treasurer. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Clerk

Second Agenda Item No. 

File No. 

City Manager
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RESOLUTION NO. 2024- 

A RESOLUTION OF THE CITY OF HIGHLAND, CALIFORNIA AUTHORIZING

INVESTMENT OF MONIES IN THE LOCAL AGENCY INVESTMENT FUND (LAIF) & 
REPEALING RESOLUTION NO. 2024- 008

WHEREAS, pursuant to Chapter 730 of the statutes of 1976 Section 16429. 1 was added to the
California Government Code to create a Local Agency Investment Fund in the State Treasury for the
deposit of money of a local agency for purposes of investment by the State Treasurer; and

WHEREAS, the City Council of the City of Highland does hereby find that the deposit and
withdrawal of money in the Local Agency Investment Fund in accordance with the provisions of
Section 16429. 1 of the Government Code for the purpose of investment as stated therein as in the best
interests of the City of Highland; and

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Highland does hereby
authorize the deposit and withdrawal of the City of Highland monies in the Local Agency Investment
Fund in the State Treasury in accordance with the provisions of Section 16429. 1 of the Government
Code for the purpose of investment as stated therein, and verification by the State Treasurer' s Office
of all banking information provided in that regard. 

BE IT FURTHER RESOLVED, as follows: 

Section 1. The following City of Highland officers holding the titles( s) specified hereinbelow or their
successors in office are each hereby authorized to order the deposit or withdrawal of monies in the
Local Agency Investment Fund and may execute and deliver any and all documents necessary or
advisable in order to effectuate the purposes of this Resolution and the transactions contemplated
hereby: 

Carlos Zamano

City Manager

Leticia Nava -Cruz

Director of Administrative Services/ 

City Treasurer

Michelle Gomez

Assistant Director of Admin. Services

Section 2. This Resolution shall remain in full force and effect until rescinded by the City Council by
resolution and a copy of the resolution rescinding this resolution is filed with the State Treasurer' s
Office. 

Section 3. Repealer. The following Resolutions are repealed in their entirety or portions repealed as
noted below: 

Resolution No. 2024- 008 repeal in its entirety. 

1
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All resolutions and other actions of the City Council in conflict with the contents of this Resolution
are hereby repealed. 

PASSED, APPROVED AND ADOPTED this 9th day of July, 2024. 

Penny Lilburn
Mayor

ATTEST: 

Alondra Munoz

City Clerk
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Leticia Nava -Cruz, Director of Administrative Services/ City Treasurerk/'
k

Michelle Gomez, Assistant Director of Administrative Services t- 

SUBJECT: Resolution No. 2024- approving a Wildland Protection Agreement (WPA) 
with the State of California for FY 2024- 2025. 

RECOMMENDATION: 1. That the City Council approve Resolution No. 2024- approving the

Department of Forestry and Fire Protection ( Cal Fire) Wildland Protection
Agreement ( WPA) for July 1, 2024 - June 30, 2025 & 

2. That the City Council approve the following budget adjustment for FY
2024- 2025; Transfer $ 8, 195 from 029- 2512 ( Fired Dept -Fund Balance) to be
expended from 029- 2100- 4568 ( Contract Services -Fire Services). 

FISCAL IMPACT: $ 60, 190. 28. 

PUBLIC NOTICE: The agenda for this item was posted at the three required locations per
Resolution 2011- 047 and on the City' s website. 

BACKGROUND: This item is presented to the Council annually. The City Council in August of
2021 approved the first WPA for FY 2021- 2022. The Wildland Protection Agreement is essentially an

insurance policy. With the constant threat of deadly and destructive wildland fires in California, especially
evident by the recent large fires that have impacted the City as well as the surrounding areas in California, 
two years ago the State proposed a WPA for specially chosen open space areas (acres) within the foothill
areas of East Highland. The City has large areas of wildlands as well as structures located in the
wildland- urban interface. Within the last five years the City has had multiple wildland fires, the " Bridge
Fire" on Greenspot near the old iron bridge, the " King Fire" on Base Line just east of Fire Station No. 2, 
and the " Mentone Fire" on Greenspot Rd/ Newport. These three fires were within the City, which makes

the City responsible for all fire suppression costs. The cost of suppressing a wildland fire with aircraft, 
hand -crews, and dozers can become extremely costly very quick. 

With this agreement, if there is a fire within or adjacent to the chosen open space areas, CAL FIRE will

Approved Motion

Denied Ayes_ 

Continued Noes

Tabled Abstain

Absent

kn w

Second Agenda Item No. 

File No. 

City Manager

1



send a full wildland fire response including aircraft, hand -crews, and dozers. CAL FIRE will protect those
lands as if they were a State Reasonability Area ( SRA). All suppression costs for a fire within or adjacent

to that chosen area will be covered under the WPA. This will continue to be an annual fee and will be

due whether it is used or not, like an insurance policy. There is no proposed change to the map. Planning
staff has reviewed the map attached to the WPA and agrees with the proposed boundaries. The City

Attorney has reviewed the WPA and has approved as to form. 

Staff budgeted $ 52, 000 for this in FY 2024- 2025. The WPA cost is $ 60, 190. 28 therefore the budget

adjustment is needed in the amount of $ 8, 195. 

Attachments: 

1. Proposed Resolution No. 2024- 

2. Exhibit A: Cooperative Fire Programs Local Responsibility Wildland Protection Reimbursement
Agreement

2



Attachment 1

Proposed Resolution No. 2024- 
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RESOLUTION NO. 2024 - 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, CALIFORNIA, 

APPROVING THE DEPARTMENT OF FORESTRY AND FIRE PROTECTION ( CAL FIRE) 

WILDLAND PROTECTION AGREEMENT ( WPA) FOR JULY 1, 2024, TO JUNE 30, 2025

BE IT RESOLVED, by the City Council of the City of Highland, that said City Council does hereby
approve the attached agreement ( Exhibit A) with the California Department of Forestry and Fire
Protection ( CAL FIRE) dated July 9, 2024. This agreement provides Wildland Fire Protection for the
City of Highland from July 1, 2024, to June 30, 2025. 

NOW THEREFORE, BE IT RESOLVED that the Mayor of the City Council of the City of Highland, is
authorized to sign and execute said agreement on behalf of the City of Highland. 

APPROVED AND ADOPTED this 9th day of July 2024. 

Penny Lilburn, Mayor

ATTEST: 

Alondra Munoz, City Clerk

4



Attachment 2

Exhibit A: Cooperative Fire Programs Local Responsibility Wildland Protection
Reimbursement Agreement
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Exhibit A
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STATE OF CALIFORNIA— NATURAL RESOURCES AGENCY Gavin Newsom, Governor

DEPARTMENT OF FORESTRY AND FIRE PROTECTION
P. O. Box 944246

SACRAMENTO, CA 94244- 2460

916) 653- 7772

Website: www. fire. ca. gov

Liz Brown

26974 Baseline St. 

Highland, CA 92346

Chief Brown: 

Please find the following documents enclosed: 

June 5, 2024

1) Full LG- W Agreement ( Courtesy Copy) - between the City of Highland
and the California Department of Forestry and Fire Protection ( CAL FIRE) 
for Wildland Services during the fiscal years of 2024 through 2025. 

1) LG- W Agreement Signature Page Please return dated with the wet
scanned) signatures. ( See email address below) 

Additional document required: 

Resolution Agreement approved by the board. Please return dated with the
wet ( scanned) signatures. ( See email address below) 

The Resolution must be signed by the same person signing the LG-W Agreement

Once the signature page and resolution agreement have been signed, please scan and
email them to me at alison. hesterly( a'-)fire. ca. gov

I will then forward the completed package to Cooperative Fire in Sacramento. Please do
not mail a copy to Sacramento. 

Feel free to contact me at 760- 442- 2594 or via email if you have any questions and/ or
concerns. 

Respectfully, 

A 91 yll 

Alison Hesterly
Battalion 3511

The Department ofForestry and Fire Protection serves and safeguards the people and protects the property and resources ofCalifornia. " 
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STATE OF CALIFORNIA

COOPERATIVE FIRE PROGRAMS AGREEMENT NUMBER 3CA06942
LOCAL RESPONSIBILITY AREA WILDLAND PROTECTION
REIMBURSEMENT AGREEMENT REGISTRATION NUMBER., 

LG-W REV 112024

1. This Agreement is entered into between the State Agency and the Local Agency named below: 

STATE AGENCY' S NAME

California Department of Forestry and Fire Protection — ( CAL FIRE) 

LOCAL AGENCY' S NAME

CityofHighland ('Srdildland) 

2, The term of this Agreement is: July 1, 2024 through June 30, 2025

3. The maximum amount of this Agreement is: $ 60, 190.28

Sixty Thousand, One Hundred Ninety Doltws, and Twenty Eight Cents.. 

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a
part of the Agreement. _ 

Exhibit A — Scope of Work -- Includes page 2 (contact page) in count for Exhibit A 2 pages

Exhibit B — Budget Detail .arid Payment Provisions 2 pages

Exhibit C` — General Terms and Conditions; DGS GTC Version: 04/ 2017 0 pages

Exhibit D — Special Terms and Conditions ( Attached hereto as part of this Agreement) 1 pages

Exhibit E— Additional Provisions 6 pages

Items shown With an Asterisk x are hereby incorporated U refere!3ce and rnade.,part of this Aaree_mep-tas if attached hereto. 
General Terms and Conditions can be viewed at.- http;/ Avww. dgs, ca. gov/ ols

IN WtTINESS WHEREOF, this Agreement has been executed by the parties hereto. 

LOCAL AGENCY California Department of General

services Use Only
LOCAL AGENCY' S NAME

City of Highland
BY ( Authorized Signature) LATE SIGNED( Donottype) 

PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS

27215 Base Line Rd, Highland, CA 92346

STATE OF CALIFORNIA

AGENCY NAME

California Department of Forestry and Fire Protection
BY ( Authorized Signature) DATE SIGNED( Do not type) 

PRINTED NAME AND TITLE OF PERSON SIGNING

Nathan Bartklay, Assls% nt Deputy Director, Cooperative Fire

ADDRESS F. Q. Sox 944246, Saaamenta, CA 94244- 2480
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Contractor Names City ofHighland (wildland) 
Contract No: 3CA06942

2- 

EXHIBIT A

COOPERATIVE FIRE PROGRAMS

AGREEME T FOR PRO ECTI N- OF WILOLANDS WITHIN LOCAL AGENCY RLSPON I IL

1. The project representatives during the term of this Agreement will be: 

CAI. FIRE Unit Chief. 

Name: Shane Littlefield

Phone: 909) 881- 6900

Fax: 909) 881- 6969

Local Agency: City of Highland

Name: Larry McCallon

Phone: ( W9) 864-8861

Fax: 

All required correspondence shall be sent through U. S. Postal Service by certified mail and directed to: 

CAL FIRE Unit Chief: Shane Littlefield Local Agency: 

SectionlUnit: San Bernardino Unit Section/ Unit: 

Attention: Alison Hesterly Attention: 

Address: 3800 N. Sierra Way Address: 

San Bernardino, CA
92405

Phone: ( 909) 881- 6900 Phone: 

Fax: ( 908) 88' 1- 6969 Fax-. 

Send an additional copy of all correspondence to: 

CAL FIRE

Cooperative Fire Services

P. O. sox 944246
Sacramento, CA 94244-2460

2. AgTHORi ATION

City of Highland

Larry McCallon

27215 Base Line Rd

Highland, CA 92346

909) 864- 6861

This Agreement is entered into this 1st day of July, 2024, by and between the State of California, 
hereinafter called STATE and City of Highland, County of San Bernardino, State of California, 

hereinafter called Local Agency through its duly authorized officers. As used herein, Director shall
mean Director of the California Department of Forestry and Fire Protection ( CAL FIRE). Where the

standard clauses for example in Exhibit C, use the word ' Contractor" that word shall mean LOCAL
AGENCY as LOCAL AGENCY is used in this Agreement. 

Section 4142 of the Public Resources Code provides that the Director may enter into cooperative
Agreementswith local jurisdictions for the purpose of providing wildland fire protection. 3. 

SCOPE OF WORK LOCAL

AGENCY has the responsibility for protection of life, property, and wildland areas comprising
1261 acres of land as indicated on the map included under Exhibit E and desires to contract
with the STATE to provide wildland fire protection to said area. 

9



Contractor Name: City of Highland ( Wildland) 
Contract No: 3CA06942

3. 

STATE has the :ability to provide wildland fire protection for said area, of the type and degree, 
which it now provides on adjacent State Responsibility Areas. 

4. SERVICES BY STATE

A. STATE shall provide wildland, fife protection for the areas defined in the above section.. 

B. For those areas, which are adjacent to Stater Responsibility Area, STATE will provide wildland
fire protection at the same level of service it now provides on adjacent State Responsibility
Area. 

C. For those areas ( islands), which are not adjacent to State Responsibility Area, the wildland fire
protection provided by the STATE will be limited to those resources identified in the preplanned
wildland response for the respective area. Any resources beyond those specified in the
preplanned witdland response are assistance by hire and the financial responsibility of the
LOCAL AGENCY, 

8. ADMINISTRATIPN

A. LOCAL AGENCY agrees that STATE may dispatch fire protection resources available under
this Agreement to other areas of the state when needed at the sole discretion of STATE. 

B. STATE response will be subject to availability of resources. 

C. Incident Management within the contract area shall conform to current incident Command
System criteria for Unified Command. 

D. STATE and LOCAL AGENCY shall, through established dispatch procedures, immediately
notify each other of any fire incident within the contract area. 

6. MUTUAL AID

LOCAL AGENCY shall provide mutual aid response into the contract area for wildfires. Structural fire
protection remains the jurisdictional and financial responsibility of LOCAL AGENCY. 

7. ENTIRE AGREEMENT

This Agreement contains the whole Agreement between the parties. It cancels and supersedes any
previous Agreement for the same or similar services. 

10



Contractor Name: City ofHighland ( Wildland) 
Contract No: 3CA06942

q_ 

EXHIBIT B

BUDGET DETAIL, INVOICING, PAYMENT ARID RECONCILIATION

I. Invoicing and Payment: 

A. LOCAL AGENCY shall pay STATE for providing said protection at the rate of $42. 58 per acre, 
plus an 12.10%o administrative charge for a total of $60, 190.28 upon presentation of an invoice
by STATE. The rate per acre and administrative charge will be calculated by STATE prior to
January 1, of each year and annually thereafter, for the succeeding fiscal year subject to
approval by LOCAL AGENCY. This Agreement shalt be amended each fiscal year to reflect
new rates. 

B. STATE shall provide thirty ( 30) day written notice to LOCAL AGENCY of the cost per acre and
the administrative charge to be assessed for each subsequent fiscal year during the term of
this Agreement; LOCAL AGENCY shall have thirty ( 30) days to approve said rate; if written
approval is not received by STATE within said period, STATE's obligations hereunder shall
terminate; LOCAL AGENCY shall be liable for all amounts due up to and including the date of
such termination. 

C. To minimize the need for reconciliation payment is expected in full after the LOCAL AGENCY
receives the STATE invoice. Payments made by the LOCAL AGENCY will cover the protection
rate per acre and the administrative charge for the protection services rendered by STATE and
including any other costs as provided herein, giving credit for all payments made by LOCAL
AGENCY and claiiring the balance due to STATE, if any, or refunding to LOCAL AGENCY the
amount of any overpayment. 

2. Bud -got Contingency Clause

A. if the LOCAL AGENCY' s governing authority does not appropriate sufficient funds for the current
year or any subsequent years covered under this Agreement, which results in an inability to pay
the STATE for the services specified in this Agreement, the LOCAL AGENCY shall promptly
notify the STATE and this Agreement will terminate pursuant to the notice periods required
herein, 

B. If funding for any fiscal year is>reduced or deleted by the LOCAL AGENCY for purposes of this
program, the LOCAL AGENCY shall promptly notify the STATE, and the STATE shall have the
option to either cancel this Agreementwithno liability occurring to the STATE, or offer an agreement
amendment to LOCAL AGENCY to reflect the reduced amount, pursuant to the notice terms
herein C. 

if the STATE Budget Act does not appropriate sufficient funds to provide the services for the current
year or any subsequent years covered under this Agreement; which results in an inability to
provide the services specified in this Agreementto the LOCAL AGENCY, the STATE shall promptly
notify the LOCAL AGENCY, and this Agreement will terminate pursuant to the notice periods
required herein. 
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Contractor Name: City of Highland ( Wildland) 
Contract No: 3CA06942

D, if funding for any fiscal year is reduced or deleted by the STATE Budget Act for purposes of this
program, the STATE shall promptly notify the LOCAL AGENCY, and the LOCAL AGENCY shah
have the option to either cancel this Agreement with no liability occurring to the LOCAL

AGENCY, or offer an agreement amendment to LOCAL AGENCY to reflect the
reduced services, pursuant to the notice terms herein. 

E. Notwithstanding the foregoing provisions in paragraphs A and S above, the LOCAL AGENCY
shall remain responsible for payment for all services actually rendered by the STATE under this
Agreement regardless of LOCAL. AGENCY funding being reduced, deleted or not otherwise
appropriated for this program. The LOCAL AGENCY shall promptly notify the STATE in writing
of any budgetary changes that would impact this Agreement. 

F. LOCAL AGENCY and STATE agree that this Budget Contingency Clause shall not relieve or
excuse either party from its obligation( s) to provide timely notice as may be required elsewhere in
this Agreement

12



Contractor Name: City of Highland ( Wildland) 
Contract No: 3CA06942

6- 

EXHIBIT D

SPECIAL TERMS.AND CONDITIONS

1. Cancellation

Failure of either party to meet any of the terms and conditions of this Agreement, including non- 
payment of monies due hereunder, shall be cause for the termination of this Agreement; such
termination shall become effective upon written receipt of 30 day noticeof cancellation. 2. 

Audit if

the Agreement is over $ 10, 000, the parties shall, in accordance with Government Code Section 10532, 
be subject to examination and audit of the State Auditor General for a period of three (3) years
after final payment under the Agreement. Examination and audit shall be confined to those matters
connected with performance of the Agreement including, but not limited to; cost of administering
the Agreement The Contractor warrants by execution of this Agreement, that no person
or selling agency has been employed or retained to solicit or secure this Agreement upon Agreement
orunderstanding. 3. 

Operating Plan Prior

to April 1. of each year, STATE and LOCAL AGENCY shall establisha joint Operating Plan for the
contract area, which shall be attached after Exhibit E. If LOCAL AGENCY received its structural

fire protection from another local agency, the local agency providing the structural fire protection
must be party to the Operating Plan. 4. 

Extension of Agreem nt Unless

there is written notice by LOCAL AGENCY to terminate this Agreement STATE shall extend this
Agreement for a single one-year period from the original termination date. The cost of services provided
by STATE during the extended period shall be based upon the rates published for the fiscal
year in which the extended " period falls had a new Agreement been entered into. S. 

Modification This

Agreement may be amendedat any time by written mutual consent of the parties hereto. 6. 
Indemnification Each

patty, to the extent permitted by law, agrees to indemnify and hold harmless the other party; its
officers, agents, and employees from any and all claims and losses accruing or resulting to any person, 
firm or corporation who may be injured or damaged by the indemnifying party. 
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Contractor Name: City of Highland ( Wildland) 
Contract' o: 3CA06942

7_ 

EXHIBIT E

ADDITIONA—L PROVISIONS

Attachments

Budget Plan

Topographic Map

Operating Plan. 

F1 Annuall'teport
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ContTaa Name: City of Highland 1Witdiandj
Contract #: 3CA06942

Page #: a

LOCAL RESPONSIBILITY AREA ( LRA) WILDLAND PROTECTION REIMBURSEMENT AGREEMENT

Program Cost Account ( FICA #) 39017

THIS IS THE BUDGET PLAN FOR THE LOCAL RESPONSIBILITY AREA ( I") 

WILDLAND FIRE PROTECTION R91MOURSEMFXTAGREEMENT BETWEEN THE

STATE OF CALIFORNIA, DEPARTMENT OF FORESTRY & FIRE PROTECTIO14 ( CAL FIRE) 

AND THECITYrrOWNOF Hinhtand ALOCAL AGENCY FOR

THE 202412025 FISCAL YEAR AGREEMENT

COST CALCULATIONS: Number

of Acres 1261 GeneralFundReimbursement $ 

18.62 $ 23, 479. 82 Unit Budget $ 

23,96 $ 30, 213. 56 Sub -Total $ 

53,603. 38 Admin Rate

12.10% $ 6,496. 90 Total Protection

Cast - - $ 60,190. 28 Comments Sectjon: 
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City of Highland ( Wildland) 
Contract# 3CA06942

Page 10

HIGHLAND WILDLAND CONTRACT AREA OPERATIONAL PLAN

Between

CALIFORNIA DEPARTMENT OF FORESTRY and FIRE PROTECTION (CAL FIRE), 
San Bernardino Unit, 

And

CITY OF HIGHLAND

Purpose

The purpose of this operating plan is to increase and/ or enhance the fire ground operations within
the California Department of Forestry and. Fire Protection ( CAL FIRE) San Bernardino Unit
Highland Wildland Contract area including mutual threat zones. This plan would allow responding
agencies to pre -designate the Unified Ordering point, VHF Radio Frequencies, establishment of a
Unified Command structure for wildland fires in the contract area. 

Proposal

1. The proposed plan is to: 
a. Suppress Wildland fires within the contract area and/or mutual threat zone. 

2. Area involved: 

a. See attached. map, Highland Wildland Contract area inclusive of mutual threat
zones. 

Procedures

1. Regardless of which agency Company Officer is on scene of the incident first, the first
arriving Company Officer shall; 

a. Assume command, 

b. Establish jurisdiction, 
c., Determine threats with potential, 
d. Provide a report on conditions, 

e. Formulate and effect a plan of action, 
f. Prioritize control objectives, 

g. Life, Property and Natural Resources, 
h. Request additional resources as appropriate,. 
i. Establish the Unified Ordering Point. 

2, The Unified Ordering Point shall be the California Department of Forestry and Fire
Protection (CAL. FIRE) San Bernardino Unit Emergency Command Center (BDC,C). 
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City of Highland ( Wildland) 
ContractA 3CA06942

Page I I

3. Regardless of which agency Chief Officer is on scene of the incident first: 
a. The first arriving Chief Officer will transition command from the initial attack

incident commander, 

b. Announce and assume command, 
c. Establish an Incident Command Post. 

4. Wildland fires will be managed via Unified Command structure affording all agencies
with jurisdictional responsibility to establish a common set of objectives and strategies. 

5. Common communications shall be established utilizing the FIRESCOPE, Statewide
channel plan with the following WIF frequencies. 

a. Command

i. Common command frequency assigned by the BDCC
b. Tactical

ii. Common tactical frequencies assigned by the BDCC
c. Air to Ground

iii, Common air to ground frequencies assigned by the BDCC
d, Note: California Department ofForestry and Fire Protection (CAL FIRE) San

Bernardino Unit Emergency Command Center ( BDCC) will make every
effort to assign VHF frequencies utilizing the pre -designated
frequency chart below. 

VHF FREQUENCIES

BDU Li 151. 4450 159. 3900 BOU LOCAL I

CDF C1 151, 3650 159, 3000 CDF COMMAND 1

CDFC2 151, 2650 159, 3300 CDF COMMAND 2

CDFC3 151. 3400 159. 3450 CDF COMMAND 3

CDF TS 161. 2600 151. 2500 CDF TAC 5

CDF T8 151. 3700 151. 3700 CDF TAC 8

CDF A/ G 161. 2,200 151. 240 CDF AIR TO CND NET

VF1RE22 154. 2650 154. 2650 VFIRE22

VFIRE23 154. 2966]_ 154. 2950 VFIRE,2,3--- 

6. Wildland fires in jurisdictions outside of the Highland Wildland Contract area that are
deemed an immanent threat to Highland Wildland Contract area or mutual threat zone: 

a. Immediate notification will be made to BDCC. BDCC will in turn notify Highland
Fite Department, coordinating with San Bernardino County Communications Center
XBOC). 
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City ofHighland (Wildland) 
Contract# 3CA06942

Page 12

7. for Wildland fires originating in the Highland Wildland Contract area, or mutual threat
zone, CAL FIRE will dispatch resources based on the Low, Medium or High dispatch
levels, as well as by the closest resource concept. Additional resources may be responded
based upon initial reports. 

RESPONSE LEVELS

STATE RESOURCES HIGH MEDIUM LOW

Engines 3 2

Dozers 1 1

Crews 2 1

Helicopter 2 1

Air Tanker 2 1

Air Attack 1 1

Prevention officer 1 1

Battalion : Chief 1 1

Repair of Fire Suppression Damage

1. The nature offire and other emergency activity work invites accidents, injuries, and general
confusion. In addition, fire control forces may take actions that are reasonably necessary
to control a fire or other emergency, but which are damaging to property. Such actions will
be considered reasonable and proper if good judgment is used by responsible personnel
according to the conditions that exist at the time of the action. CAI, FIRE is not obligated
or authorized to snake actual expenditures or efforts to repair or replace private property. 

2. Advise those claimants who insist upon taking formal action to correspond with the
Secretary, State Board of Control, F.O. Box 3035, 926 J Street, Suite 300, Sacramento, 
58,14. The claimantmay be suppliedby the' Board of Control with a copy of form STD 275, 
entitled, Damage Claims Against the State of California. 

Fire information

1. Joint fire information dissemination as determined and approved by the Unif.ed Incident
Commanders. 

General Procedures

1, flan to be reviewed and updated as necessary prior to June 30"'. 

Administrative listings

1. California Department of Forestry and Fire Protection ( CAL FIRE) San Bernardino Unit
Head Quarters 3800 N. Sierra Way San Bernardino, CA 92406. (909) 881- 6900. 

2. City ofHighland Fire Department 27215 Baseline St. Highland, CA 92346
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

REVIEWED BY: Maricela Marroquin, City Attorney

PREPARED BY: Maricela Marroquin, City Attorney
Leticia Nava -Cruz, Director of Administrative Services/ City Treasurer V- f— 

SUBJECT: Resolution authorizing the City of Highland to Enter into the
Settlement Agreement with Kroger Co., and Authorize Entry into the
Subdivision Participation Form, and other related documents. 
SB 1439 Campaign Contributions and Conflicts of Interest - 

Government Code Section 84308 is applicable) 

RECOMMENDATION: That the City Council: 
1) Approve Resolution No. 2024- authorizing the City of Highland
to enter into the Settlement Agreement with Kroger Co., pertaining

to National Opioid Litigation. 

2) Authorize the City Manager to execute any necessary documents. 
3) Authorize that these funds be allocated to the County. 

FISCAL IMPACT: The City is expected to receive approximately $ 3, 500 as part of the
settlement and this amount would be allocated to the County. 

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City' s website. 

BACKGROUND: Between 2017 and 2020, the State of California, 51 of 58 California

counties and approximately 28 California cities filed lawsuits against opioid manufacturers and
distributors seeking to abate the opioid crisis. Similar lawsuits were filed by almost all states

and many cities and local governments within those states. These lawsuits were consolidated

into one lawsuit in the Federal Court for the Northern District of Ohio. That Court then converted

the consolidated lawsuits into a class action lawsuit with the Plaintiffs' Class consisting of all
states and local governments in the United States. As a result, the City of Highland is a plaintiff
in these lawsuits although the City is not required to pay any attorney fees or litigation costs. 

Approved Motion Second

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Agenda Item No. l

File No. 

City I rk Manager
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In 2021, nationwide settlements were reached to resolve opioid litigation brought by states and
local agencies against a group of pharmaceutical distributors. On December 14, 2021, the City
Council approved Resolution No 2021- 047 authorizing the City to participate in 2021 settlements
and to enter into settlement agreements with McKesson Corporation, Cardinal Health, Inc., 

AmerisourceBergen Corporation, Johnson & Johnson, Janssen Pharmaceuticals, Inc., Ortho- 

McNeil- Janssen Pharmaceuticals, Inc., and Janssen Pharmaceutical Inc., agree to the terms of

the State -Subdivision agreements and authorize entry into the State -Subdivision agreements
with the Attorney General. The City elected to have the funds from these settlements directly
deposited with the County because of the strict uses for opioid remediation and reporting
obligations of these funds. 

In late 2022, additional settlement agreements were announced with three pharmacy chains— 
CVS, Walgreens, and Walmart— and two manufacturers— Allergan and Teva. As with the 2021

settlements, states and local agencies that wanted to participate in the 2022 settlements had to
opt in. On March 14, 2023, the City Council approved Resolution No. 2023- 007 authorizing the
City of Highland to enter into the Settlement Agreements with CVS, Allergan, Teva, Walmart, 
and Walgreens, Agree to the Terms of the related State -Subdivision Agreements, and Authorize
Entry into the related State -Subdivision Agreements with the Attorney General. The City once
again elected to have these funds directly deposited with the County because of the strict uses
and reporting of these funds. 

The City now has an opportunity to join an additional settlement with Kroger Co. The agreement
is for a payment totaling $ 1. 2 billion to be paid out over eleven years. The Settlement

Agreement, Participation Form and other related documents must be executed, without

alteration, and submitted on or before August 12, 2024, in order for any subdivision to be
considered for initial participation calculations and payment eligibility. The Settlement

Agreement, Participation Form, and other documents can be found here: 

https:// nationalopioidsettlement. com/ kroger-co- settlement/. 

Similar to the prior settlements, the City of Highland is eligible to participate. If the City Council
decides to participate in the proposed settlement, the proceeds will be paid to the County, unless
the City requests direct payment. The proposed settlements require the funds to be used for
specified purposes related to addressing the opioid crisis. The settlement agreement provides
that 70% of the funds must be used in connection with future opioid- remediation efforts. The

settlement agreement includes broad and non -exhaustive lists of qualifying opioid- remediation
expenditures. The funds require the preparation of annual written reports concerning use of the
funds. These reporting requirements would not apply to the City if chooses to direct its share of
the settlement funds to the County, as recommended by staff. 

Since the City does not have the staff nor the services to meet the required opioid remediation
uses, staff is recommending that the funds the City is set to receive be allocated to the County
as the County offers program and services to combat opioid addiction that would meet the opioid
remediation strategies prescribed by the national settlement. While it is unclear how much

funding the City would be allocated in the settlement agreement, as it depends on a number of
factors including how many parties opt in, the County has estimated the amount to be just under

3, 500. 

Attachments: 

1. Resolution No. 2024- 
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Attachment 1

Resolution No. 2024- 
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND
AUTHORIZING THE CITY TO ENTER INTO A SETTLEMENT AGREEMENT WITH
KROGER COMPANY AND OTHER RELATED DOCUMENTS PERTAINING TO THE

NATIONAL OPIOID LITIGATION

WHEREAS, the United States is facing an ongoing public health crisis of opioid abuse, 
addiction, overdose, and death, forcing the State of California and California counties and cities to
spend billions of dollars each year to address the direct consequences of this crisis; and, 

WHEREAS, pending in the U.S. District Court for the Northern District of Ohio is a
multidistrict litigation (" MDL") being pursued by numerous public entity plaintiffs against the
manufacturers and distributors of various opioids based on the allegation that the defendants' 
unlawful conduct caused the opioid epidemic; and, 

WHEREAS on or about March 22, 2024, a proposed nationwide tentative settlement was
reached between the plaintiffs in the MDL and the Kroger Co. (" Kroger") as well as its

subsidiaries, affiliates, officers, and directors named in the Kroger Settlement ; and, 

WHEREAS, as part of the settlement with the Kroger, local subdivisions, including certain
cities, that are not plaintiffs in the MDL may participate in the settlements in exchange for a release
of Kroger; and, 

WHEREAS, the proposed terms of those proposed nationwide settlements have been set
forth in the Settlement Agreement with Kroger; and, 

WHEREAS, a copy of the Settlement Agreement have been provided to the City Council; 
and, 

WHEREAS, the Settlement Agreement provides, among other things, for the payment of
a certain sum to settling government entities in California including to the State of California and
Participating Subdivisions upon occurrence of certain events as defined in the Settlement
Agreements (" California Opioid Funds"); and, 

WHEREAS, California local governments in the MDL have engaged in extensive
discussions with the State Attorney General' s Office (" AGO") as to how the California Opioid

Funds will be allocated, which has resulted in the California State -Subdivision Agreements

Regarding Distribution and Use of Settlement Funds (" Allocation Agreements") which the City

previously entered into; and, 

WHEREAS, under the Settlement Agreement, certain local subdivisions that did not file
a lawsuit against Kroger may qualify to participate in the settlements and obtain funds from the
Abatement Account Fund; and, 

4



WHEREAS, the City is eligible to participate in the Settlement and become a CA
Participating Subdivision; and, 

WHEREAS, the funds in the CA Abatement Accounts Fund ( the 70% allocation) will be

allocated based on the allocation model developed in connection with the proposed negotiating
class in the National Prescription Opiate Litigation ( MDL No. 2804), as adjusted to reflect only

those cities and counties that are eligible, based on population or litigation status, to become a CA
Participating Subdivision ( those above 10,000 in population). The percentage from the CA
Abatement Accounts Fund allocated to each CA Participating Subdivision is set forth in Appendix
1 to the Allocation Agreement that was previously entered into by the City and the State of
California; and, 

WHEREAS, a CA Participating Subdivision that is a city will be allocated its Local
Allocation share as of the date on which it becomes a Participating Subdivision. The Local
Allocation share for a city that is a CA Participating Subdivision will be paid to the county in
which the city is located, unless the city elects to take a direct election of the settlement funds, so
long as: ( a) the county is a CA Participating Subdivision, and ( b) the city has not advised the
Settlement Fund Administrator that it requests direct payment at least 60 days prior to a Payment
Date; and, 

WHEREAS, it the intent of this Resolution is to authorize the City to enter into the
Settlement Agreement with the Kroger by executing the Settlement Agreement, Participation Form
and any other documents necessary to effectuate the settlement. 

NOW, THEREFORE, BE IT RESOLVED: the City Council hereby approves and
authorizes the City Manager to settle and release the City' s claims against Kroger in exchange for
the consideration set forth in the Settlement Agreement, Allocation Agreement previously entered

into by the City and all exhibits thereto. 

BE IT FURTHER RESOLVED that all actions heretofore taken by the City Council and
other appropriate public officers and agents of the City with respect to the matters contemplated
under this Resolution are hereby ratified, confirmed and approved. 

BE IT FURTHER RESOLVED that the City Clerk shall certify to the adoption of this
Resolution. 

PASSED, APPROVED AND ADOPTED by the City Council of the City of Highland on
this 9th day of July, 2024. 

Penny Lilburn, Mayor

ATTEST: 

2
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Alondra Munoz, City Clerk
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Melissa Morgan, Public Services Manag

SUBJECT: Household Hazardous Waste Used Oil Payment Program

RECOMMENDATION: City Staff recommends the City Council authorize the City Manager to
execute the Authorization Letter for San Bernardino County (" County") 

to apply for the Used Oil Payment Program on behalf of the City of
Highland (" City"). This payment program funding supports the
contracted mandatory Household Hazardous Waste (" HHW") 

program. 

FISCAL IMPACT: The HHW program for Highland residents is provided by the County
on behalf of the City. This program is fully funded by a HHW 1. 25% 
fee assessed on all solid waste fees. The contract amount for Fiscal
Year 23/ 24 was $ 50, 464. 02. For Fiscal Year 24/ 25 the contract

amount is $ 52, 230. 36. The estimated revenue of the HHW fee for
Fiscal Year 23/ 24 is approximately $ 103, 000. 00. The revenue also

supports the costs of proper disposal of illegally dumped hazardous
waste in the City. 

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City' s website. 

BACKGROUND: The California Public Resources Code requires the City to administer a
HHW Program for the safe collection, recycling, treatment and disposal of hazardous wastes
which are generated by the households in the City. Currently the City contracts with the County to
provide those services to City residents and to administerthe City' s Used Oil Payment Program. In
calendar year 2023 approximately 2, 871 residents visited the County' s HHW sites and disposed of
158, 235 pounds of hazardous waste. 

Approved Motion Second Agenda Item No. 1D

Denied Ayes

Continued Noes
File No. 

Tabled Abstain

Absent

w

it Clerk Cit nager
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July 9, 2024

California Department of Resources, Recycling and Recovery
Used Oil Payment Program

1001 1 Street

P O Box 4025

Sacramento, CA 95812- 4025

RE: OPP Letter of Authorization Regional Participant

Dear CalRecycle: 

I am the City Manager of the City of Highland. I am authorized to contractually bind the
City of Highland. Pursuant to this authority, I hereby authorize San Bernardino County
to submit a regional Used Oil Payment Program ( OPP) application and act as Lead

Agency on behalf of the City of Highland. San Bernardino County is hereby authorized
to execute all documents necessary to implement and secure payment under the OPP. 
This authorization is in effect until July 2029 or rescinded by me or my successor. 

If you have any questions, please contact Melissa Morgan at (909) 864-6861, extension
230. 

Sincerely, 

Carlos Zamano

City Manager
Telephone Number ( 909) 864- 6861, ext. 254

cc: Melissa Morgan, Public Services Manager
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

REVIEWED BY: Matt Bennett, Assistant Public Works Director,/ j /J' 

PREPARED BY: Jim Richardson, Public Works Manager JA

SUBJECT: Contract Renewal — 2020- 01 " Facilities and Parks Landscape

Maintenance" 

RECOMMENDATION: It is recommended that the City Council ( 1) extend the Facilities and
Parks Landscape Maintenance Agreement with RP Landscape & Irrigation, Inc. for one- year, and
2) approve a 15. 8% increase to the contract. 

FISCAL IMPACT: All work is to be paid from current budgets

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City' s website. 

BACKGROUND: The City currently has a contract with the RP Landscape & Irrigation, 

Inc. to maintain the City' s Irrigation and Landscape at the following locations: City Hall, Police
Station, Fire Stations 1- 3, Corporate Yard, YMCA, Library, Community Park, Aurantia Park, 
Cunningham Park, Seeley Park, Canyon Oak Park, Oak Creek Park, Memorial Park, and

Parkways and Medians along Boulder Avenue between Webster St. and Atlantic not covered
under landscape maintenance districts. 

The current contract amount for one year is $ 141, 168. 00. The contract documents establish

guidelines for a potential contract increase at the time of the contract renewal based on the
Common Labor Cost index published in the November 2023 issue of Engineering News Record. 
This year the publication shows a 15. 8% increase from last year and the contractor has requested
this increase to offset cost increases and to set the new contract amount at $ 163, 472. 54. The

services provided by the contractor are satisfactory. The contract documents provide the City with
the option of five one- year contract extensions, and this will be the fourth contract extension. 

Approved Motion Second

Denied Ayes

Continued Noes

Tabled Abstain

Absent

A

Agenda Item No. 

File No. 

Clerk City Manager
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

REVIEWED BY: Matt Bennett, Assistant Public Works Director'. 

PREPARED BY: Jim Richardson, Public Works Manager 4 

SUBJECT: Contract Renewal — 2023- 04 " City of Highland

Landscape Maintenance Districts Maintenance

Contract". 

RECOMMENDATION: It is recommended that the City Council ( 1) extend the Landscape

Maintenance Districts ( LMD) Maintenance Contract with RP Landscape & Irrigation, Inc. for one- 

year, and ( 2) approve a 13. 2% increase to the contract. 

FISCAL IMPACT: All work is to be paid from current budgets

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City's website. 

BACKGROUND: The City currently has a contract with the RP Landscape & Irrigation, 

Inc. to maintain the City' s Irrigation and Landscape at 43 of its designated Landscape
Maintenance District ( LMD) Annexations. 

The current contract amount for one year is $ 234,447.00. The contract documents establish

guidelines for a potential contract increase at the time of the contract renewal based on the Skilled
Labor Cost index published in the November 2023 issue of Engineering News Record for the Los
Angeles Region. This year the publication shows a 13. 2% increase from last year and the
contractor has requested this increase to offset cost increases and to set the new contract amount
at $ 265, 394. 00. The services provided by the contractor are satisfactory. The contract documents
provide the City with the option of four one- year contract extensions, and this will be the First
contract extension. 

Approved Motion

Denied Ayes_ 

Continued Noes

Tabled Abstain

Absent

Second Agenda Item No. 

File No. 

C y Clerk City Manager
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ENR' s 20-city average cost indexes, wages and materials prices. 
Historical data for ENR' s 20 cities can be found at ENR. com/ economics
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H I I' S

DATE: 

FROM: 

REVIEWED BY: 

PREPARED BY: 

SUBJECT: 

STAFF REPORT

TO THE CITY COUNCIL

July 9, 2024

Carlos Zamano, City Manager

Matt Bennett, Assistant Public Works Director l

Jim Richardson, Public Works Manager

Notice of Completion — 2023- 01 Highland Community Park
Perimeter Fence and Gates Project. 

SB 1439 Campaign Contributions and Conflicts of Interest - Government Code

Section 84308 is applicable) 

RECOMMENDATION: It is recommended that the City Council: 

1. Accept the Highland Community Park Perimeter Fence and Gates
Project ( Bid No. 2023- 01) as complete; 

2. Authorize the Mayor to sign the Notice of Completion; and

3. Direct the City Clerk to file the Notice of Completion. 

FISCAL IMPACT: The original contract amount was $ 218, 129. 00. One change orderwas

issued in the amount of $ 2, 208. 20. The final contract price is $ 220, 337.20

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City's website. 

BACKGROUND: The City currently has a contract with Everfence Corp. for the project
identified as 2023-01 Highland Community Park Perimeter Fence and Gates Project. The project
consisted of new wrought iron fencing and gates around the perimeter of the park complex, 
including Lillian Lane, Hibiscus St., and Central Avenue. The work has been completed in

accordance with the contract documents and is ready for City Council acceptance. 

Approved Motion Second Agenda Item No. 

Denied Ayes

Continued Noes File No. 

Tabled Abstain

Absent

A14vlo""- — Z 

JyClerk City Manager
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RECORDING REQUESTED BY & 

WHEN RECORDED MAIL TO: 

CITY CLERK

CITY OF HIGHLAND

27215 BASE LINE

HIGHLAND, CA 92346

APN 1192- 571- 47- 0000

1192- 571- 48- 0000

1192- 591- 48- 0000

NOTICE OF COMPLETION

NOTICE IS HEREBY GIVEN THAT: 

1. The undersigned is owner or agent of the owner of the interest or estate stated below

in the property hereinafter described. 
2. The full name of the owner is City of Highland. 
3. The full address of the owner is 27215 Base Line, Highland, CA 92346. 
4. All work of improvement on the property hereinafter described was substantially

completed on or before June 1, 2024. 

5. The work of improvement completed is described as follows: Project No. 2023- 01

Highland Community Park Perimeter Fence and Gates Project, (Bid No. 2023- 01). 
6. The name of the original contractor for such work of improvement is Everfence Corp. 
7. The properties on which said work of improvement is located at 26901 Hibiscus St, 

7793 Central Avenue, and 7863 Central Avenue, in the City of Highland. 

Date: 

Penny Lilburn
Mayor, City of Highland

I, the undersigned, declare under penalty of perjury under the laws of the State of California
that I am the Mayor of the aforesaid interest or estate in the property described in the above
notice; that I have read the said notice, that I know and understand the contents thereof, and
that the facts stated therein are true and correct. 

Date and Place Penny Lilburn
Mayor, City of Highland
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

REVIEWED BY: Matt Bennett, Assistant Public Works Director X,?, 

PREPARED BY: Jim Richardson, Public Works Manager

SUBJECT: Notice of Completion — 2023- 05 City Hall Roof Top Coat and
Coping For Existing Polyurethane Foam Roof System. 

SB 1439 Campaign Contributions and Conflicts of Interest - Government Code

Section 84308 is applicable) 

RECOMMENDATION: It is recommended that the City Council: 

1. Accept the City Hall Roof Top Coat and Coping For Existing
Polyurethane Foam Roof System ( Bid No. 2023- 05) as complete; 

2. Authorize the Mayor to sign the Notice of Completion; and

3. Direct the City Clerk to file the Notice of Completion. 

FISCAL IMPACT: The original contract amount was $207, 075. 00. No change orders were

issued for this project. The final contract price is $ 207, 075. 00

PUBLIC NOTICE: The agenda for this item was posted at the three locations per
Resolution No. 2011- 047 and on the City' s website. 

BACKGROUND: The City currently has a contract with Angelus Waterproofing & 
Restoration, Inc. for the project identified as 2023- 05 City Hall Roof Top Coat and Coping For
Existing Polyurethane Foam Roof System. The work consisted of new sheet metal coping and a
new top coat for the existing Polyurethane Foam roof system, extending the life of the roof for 15
years with a 15 year manufacturer warranty. The work has been completed in accordance with the
contract documents and is ready for City Council acceptance. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

1 / 1 V^ 

Second Agenda Item No. 

File No. 

City Manager
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RECORDING REQUESTED BY & 

WHEN RECORDED MAIL TO: 

CITY CLERK

CITY OF HIGHLAND

27215 BASE LINE

HIGHLAND, CA 92346

APN 1192- 421- 03- 0000

1192- 421- 08- 0000

NOTICE OF COMPLETION

NOTICE IS HEREBY GIVEN THAT: 

1. The undersigned is owner or agent of the owner of the interest or estate stated below

in the property hereinafter described. 
2. The full name of the owner is City of Highland. 
3. The full address of the owner is 27215 Base Line, Highland, CA 92346. 
4. All work of improvement on the property hereinafter described was substantially

completed on or before June 7, 2024. 

5. The work of improvement completed is described as follows: Project No. 2023- 05

City Hall Roof Top Coat and Coping For Existing Polyurethane Foam Roof System, 
Bid No. 2023- 05). 

6. The name of the original contractor for such work of improvement is Angelus

Waterproofing& Restoration, Inc. 

7. The property on which said work of improvement is located at 27215 Base Line, in
the City of Highland. 

Date: 

Penny Lilbum
Mayor, City of Highland

I, the undersigned, declare under penalty of perjury under the laws of the State of California
that I am the Mayor of the aforesaid interest or estate in the property described in the above
notice; that I have read the said notice, that I know and understand the contents thereof, and
that the facts stated therein are true and correct. 

Date and Place Penny Lilburn
Mayor, City of Highland
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Lawrence A. Mainez, Community Development Director, 
Matt Wirz, Building Offi

SUBJECT: Proposed revision to Building and Safety Contract Service
Rates with Willdan Associates (Addendum No. 4). 

RECOMMENDATION: Staff recommends the City Council approve the revised
contract for specific service rates with Willdan for Building

and Safety Inspection and Plan Check Services and direct
the Mayor to execute the Contract - Addendum No. 4. 

FISCAL IMPACT: The proposed revision to the Willdan Contract will adjust the
hourly rate for some areas of their building services; specifically increasing the
Engineering/Architect Plan Check Rate from $ 110 per hour to $ 145 per hour, increasing
the Certified Plans Examiner Rate from $ 100 per hour to $ 125 per hour, increasing the
Building Official Rate from $ 135 per hour to $ 155 per hour, increasing the Inspection
Rate from $ 85 per hour to $ 95 per hour. There will be no increase to the current Permit
Technician Rate of $ 65 per hour. In addition, Willdan is proposing service rates for
other services that may be requested by the City, which include; CASp services
Certified Access Specialists) to ensure commercial buildings comply with the

Americans with Disabilities Act ( ADA) at a Rate of $ 135 per hour, Senior Building
Inspector at a Rate of $ 115 per hour, Senior Permit Technician at a Rate of $ 75 per
hour, and Administrative Assistant at a Rate of $ 60 per hour. The existing Willdan
Professional Service Contract expends General Fund dollars for the subject services, 

which is accounted for within the City' s current Building & Safety Division Budget
Account No. 001- 4500- 4540, Contract Services - Building Inspections). The existing

budget for FY 2024- 25 is $ 389, 410 for the subject services. The charges for Building

and Safety services are reconciled through the Building & Safety permit fee process, 
therefore the proposed Addendum No. 4 should have no discernable impact on the

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent _ 

Clerk

Second

C1 anager

Agenda Item No. 6, 

File No. 
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City Council Meeting of
July 9, 2024
Willdan — Addendum No. 4

City's General Fund. 

PUBLIC NOTICE: The agenda was posted at the City' s three ( 3) designated
posting locations as required by Resolution and on the City' s Website. 

BACKGROUND AND DISCUSSION: In September 1997, the City Council elected to
bring portions of the Building and Safety Services in- house and established a contract
with Willdan Engineering ( Willdan). That contract was amended in 2001 which included

an hourly rate revision along with expansion of services. Then in 2002 a new contract

with Willdan was approved including hourly rate updates ( Addendum No. 1), and a

second update was approved by the City Council in 2008 (Addendum No. 2). In 2018, a

rate for service review was conducted by the City' s Building Official and approved by
the City Council in September 2018 ( Addendum No. 3). As part of that review staff
worked closely with Willdan to simplify their rate structure for the City' s Building & 
Safety Division Services. At that time, Willdan agreed to eliminate the Senior Inspector
rate ($ 90. 00 per hour) and replace it with a descriptive title ( Inspection) and lower rate

85. 00 per hour). In addition, Willdan agreed to continue to provide the City' s Building
Safety Division with an as -needed -basis Permit Technician to cover the Division' s

public counter/ phone during periods of extended staff leave, such as vacation. As part
of the subject Contract Addendum No. 3, Wildan' s rate for its Permit Technician

services increased from $ 55 per hour (2008) to $ 65 per hour ( 2018). No changes were

proposed to the Willdan plan checking hourly rates at that time, and no further contract
amendments have been approved since 2018. 

Today the City's Building and Safety Division consists of two ( 2) full- time City
employees which includes a Building Official and Permit Technician, and two ( 2) 

contract inspectors provided by Willdan. As noted above, Willdan also provides the City
with a part- time Permit Technician to cover Building' s public counter and phones on an
as -needed -basis. Since 2008, Willdan has made every effort not to increase its Plan
Check Rates ( approximately 16- year time period), and since 2018 has made no change

to its Inspection Rates ( approximately 6- year time period). However, Willdan has

advised staff that the current rates of inflation have made it difficult to maintain their
current rate schedule, so they are requesting the City consider their proposed rate
schedule as follows: 

Willdan — Building & Safety Service Rate Schedule
Service: Current Rate: Proposed Rate: 

1. Plan Check Engineering
Architect

110/ hr ( 2008) 145/ hr

2. Certified Plans Examiner 100/ hr 2008 125/ hr

3. CASp Services 135/ hr

4. Senior Building Inspector 115/ hr

5. Inspection 85/ hr 2018 95/ hr

6. Building Official 135/ hr 2018 155/ hr

7. Permit Technician 65/ hr 2018 65/ hr

8. Sr Permit Technician 75/ hr

9. Administrative Assistant 60/ hr

2
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City Council Meeting of
July 9, 2024
Willdan — Addendum No. 4

Willdan has provided satisfactory service since their last contract update in 2018. 

Staff recommends the City Council approve Willdan' s Contract Addendum No. 4, related
to Building and Safety Inspection and Plan Check Service rates and direct the Mayor to
execute the Contract Addendum. 

A copy of the proposed contract Addendum No. 4 is provided as Attachment 1. 

Attachments: 

1. Proposed Willdan Contract Addendum No. 4

3



Attachment 1

Proposed Willdan Contract Addendum No.4
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ADDENDUM No. 4

TO AGREEMENT FOR BUILDING AND SAFETY SERVICES BETWEEN

THE CITY OF HIGHLAND AND WILLDAN

The addendum to the Agreement for Building and Safety Services is made and entered into this 22nd day
of August 2018 by and between the City of Highland ( City) and Willdan Engineering ( Consultant). 

Willdan entered into an agreement for Building and Safety Services with the City on July 9, 2002. The

agreement provided for a Billing Rate Schedule for services performed by consultant' s staff. The
agreement has been amended by Addendum No. 3 on September 25, 2018. 

This Addendum alters the Agreement and Addendum No. 3 as follows: 

1. That the Billing Rate Schedule be replaced by Exhibit " A" attached hereto and effective July 1, 
2024. 

Except as expressly modified above, the terms of the original agreement dated July 9, 2002, and
Addendum No. 4 shall control the respective rights and obligations of the parties hereto. 

Penny Lilburn, 

City of Highland Mayor

ATTEST: 

Alondra Munoz, 

City of Highland City Clerk

Patrick Johnson, PE, CBO, 

Director of Building and Safety
Willdan

Name: 

Title: 

Willdan
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EXHIBIT A

Addendum No. 4) 

Willdan — Building & Safety Services Fee Schedule

Service: Hourly Rate: 

1. Plan Check Engineering/ Architect $ 145/ hr

2. ICC Certified Plans Examiner 125/ hr

3. CASp Services 135/ hr

4. Sr. Building Inspector 115/ hr

5. Building Inspector 95/ hr

6. Building Official 155/ hr

7. Permit Technician 65/ hr

8. Sr. Permit Technician 75/ hr

9. Administrative Assistant 60/ hr

Notes: 

A. Expedited plan review will be billed at 1. 35x the rate. 
B. Overtime inspections will be billed at 1. 5x the rate. 
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Lawrence A. Mainez Community Development Director
Matt Wirz, Building Official

SUBJECT: Proposed revision to the Fire Prevention, Fire Plan Review, 
and Inspection Services Contract ( Fire Marshal Services) 

with Charles Abbott Associates, Inc. ( CAA) 

Addendum No. 1) 

RECOMMENDATION: Staff recommends the City Council approve the revised
contract service rates with Charles Abbott Associates, Inc. 
for Fire Prevention, Fire Plan Check, and Inspection

Services ( Fire Marshal Service), and authorize the Mayor to

execute the Contract — Addendum No. 1. 

FISCAL IMPACT: The proposed revisions to the Charles Abbott Associates, 
Inc, service contract will adjust the hourly rate for Fire Marshal from $ 85 per hour to $ 90

per hour. No changes to the Fire Plan Review Rate ($ 95 per hour) are proposed at this
time. The existing Charles Abbott Associates, Inc. service contract expends General
Fund dollars for the subject contract services, which is accounted for within the City' s
current Fire Department Budget ( Account 029-2100- 4540, Contract Services, Building
Inspections). The existing budget for FY 2024- 25 is $ 64, 000. 00 for the subject Service. 

The charges for Fire Prevention, Fire Plan Check, and Inspection Services are

reconciled through the Fire Prevention permit fee process, therefore the proposed
Addendum No. 1 should have no discernable impact on the City' s General Fund. 

PUBLIC NOTICE: No Public Notice is required prior to the City Council taking
action on this item. However, the Agenda has been posted in the three ( 3) designated
posting locations as required by Resolution and on the City' s website. 

I UV ren • u

Ayes

Noes

Abstain

Absent

Clerk

Second Agenda Item No. 

File No. 

City Manager
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City Council Meeting of
July 9, 2024
Charles Abbott Associates — Addendum No. 1

BACKGROUND/ PROPOSAL: In May 2017, the City Council approved a professional
service contract with Charles Abbott and Associates, Inc. to provide Fire Prevention, 
Fire Plan Check, and Inspection services ( Fire Marshal Services). The professional
service contract is administered by the Community Development Director, and oversight
provided by the Building Official. 

Under the existing professional services contract, Charles Abbott and Associates are
providing Fire Marshal, Fire Plan Check, and Inspection services part- time to the City of
Highland, generally in the morning hours. They have been providing satisfactory
services and are in good standing. 

Since 2017, Charles Abbott and Associates, Inc has made every effort not to increase
its rates ( approximately 7- year time period). However, in an attempt to keep pace with

inflation they are requesting the City consider their proposed rate schedule as follows. 

Charles Abbott & Assoc Inc Service Rate Schedule

Service: Current Rate: Proposed Rate: 

1. Fire Marshal/ inspection 85/ hr 90/ hr

2. Fire Plan Review 95/ hr 95/ hr

The proposed fire prevention service will be covered in the current Fire Department
Budget. 

Staff recommends the City Council approve Charles Abbott & Associate, Inc. Contract

Addendum No. 1 related to Fire Prevention, Fire Plan Review, and Inspection Service

Fire Marshal) rates and direct the Mayor to execute the Contract Addendum. 

A copy of the proposed contract Addendum No. 1 is provided as Attachment 1. 

Attachment 1 — Proposed Charles Abbott & Associates, Inc. Addendum No. 1

2
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Attachment 1

Proposed Charles Abbott Contract Addendum No. 1) 
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ADDENDUM No. 1

TO AGREEMENT FOR FIRE MARSHAL, FIRE INSPECTION, & FIRE PLAN REVIEW

SERVICES BETWEEN THE CITY OF HIGHLAND AND CHARLES ABBOTT ASSOCIATE

The Agreement for Fire Marshal, Fire Inspection, and Fire Plan Review Services was made and entered

into on the 9th day of May 2017 by and between the City of Highland ( City) and Charles Abbott
Associates ( Consultant). 

The Agreement provided for a Billing Rate Schedule for services performed by consultant' s staff. 

This Addendum alters the Agreement as follows: 

1. That the Billing Rate Schedule be replaced by Exhibit "A" attached hereto and effective July 1, 
2024. 

Except as expressly modified above, the terms of the original agreement dated May 9, 2017, and

Addendum No. 1 shall control the respective rights and obligations of the parties hereto. 

Penny Lilburn, 

City of Highland Mayor

ATTEST: 

Alondra Munoz, 

City of Highland City Clerk

Ron Grinder, PE, MCP, CFM, CASp

Sr. Vice President of Operations

Charles Abbott Associate

Name: 

Title: 

Charles Abbott Associate
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EXHBIT A

Addendum No. 1) 

Charles Abbott Associate Fee Schedule

Service: Hourly Rate: 

1. Fire Marshall/ Inspection $ 90/ hr

2. Fire Plan Review $ 9S/ hr

5



STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Lawrence A. Mainez, Community Development Director
Leticia Nava -Cruz, Director of Admin Services/ City Treasurer LcJC, 

SUBJECT: Consideration of a Resolution to adjust the Business Tax on

the Extraction and/ or Processing of Rock, Sand and Gravel
Aggregate) pursuant to Title 5 ( Business Licenses and

Regulations), Chapter 5. 17 ( Business License Tax on

Extraction and/ or Processing of Rock, Sand and Gravel

Aggregate]), Section 5. 17. 040 ( Rock, Sand and Gravel

Aggregate] Extraction and Processing Tax) 

RECOMMENDATION: 

Staff recommends the City Council adopt Resolution No. 2024 - fixing the
Highland Business License Tax on the extraction and/ or processing of rock, sand, and
gravel ( aggregate) for Fiscal Year 2024-2025. 

FISCAL IMPACT: 

The fiscal impact of the proposed adjustment of the Business License Tax will result in a
minor increase of General Fund revenue for Fiscal Year 2024- 25. However, there are

indications that current economic conditions are slowing, and mining activity may

decrease so this adjustment may have less impact on City revenues. 

Points Changes* 

Current CPI May 2024 133. 943

Minus Previous CPI May 2023 128. 768

Index Point Change 5. 175

Period of Review is from May 31, 2023, to May 31, 2024. 

Approved Motion Second Agenda Item No. 

Denied Ayes

Continued Noes File No. 

Tabled Abstain

Absent

City Clerk City0adager
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City Council Meeting of
July 9, 2024
Mining Tax for FY 2024-25

Percent Change

Index Point Change 5. 175

Change in CPI 0. 04019 ( 5. 175/ 128. 768 = 0. 04019) 

Percent Change 4. 02 ( 0. 04019x100 = 4. 02%) 

Proposed Business License Tax Increase

Existing Tax ( July 1, 2023) $ 0. 2597 per ton
Proposed Tax Increase ( July 1, 2024) $ 0. 04019 per ton ($ 0. 2527

x 4. 02% _ $ 0. 04019) 

Proposed Tax (July 1, 2024) $ 0. 2701 per ton

The City of Highland is using the CPI for the Riverside -San Bernardino -Ontario, CA. 
area to be applied to the mining tax. 

PUBLIC NOTICE: The required public notice was published twice in the
newspaper on June 21, 2024, and June 28, 2024, and posted on the City' s website on
June 21, 2024. Staff also notified the two ( 2) mining operators ( CEMEX, and

Robertson' s Ready Mix) on June 14, 2024. On July 3, 2024, the meeting Agenda was
posted on the City' s web site and at three locations pursuant to City Council resolution. 

BACKGROUND: Pursuant to the Highland Municipal Code Chapter 5. 17

Business Licenses and Regulations), Section 5. 17. 040 ( Rock, Sand, and Gravel

Aggregate] Extraction and Processing Tax), the City Council must consider annually an
adjustment to the business license tax on each ton of material excavated from and/ or

processed in the City as approved by the voters in a special election on November 3, 
1998, as per Ordinance No. 237 and amended by Ordinance No. 265 ( Attachments 1
and 2 respectively). 

ANALYSIS: Staff has prepared the appropriate Resolution for

consideration by the City Council. The proposed adjustment will be from $ 0. 2597 per
ton to $ 0. 2701 per ton ( a 4.02% increase). If the City Council adopts the Resolution, 
the new rate will be effective back to July 1, 2024. The payment of the license tax is on
a quarterly basis and the first payment due to the City is on October 1, 2024. 

Attachments: 1. Ordinance No. 237 ( 1998) 

2. Ordinance No. 265 ( 2000) 

3. Proposed CC Resolution No. 2024- ( proposed 2024) 
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ORDINANCE NO. 237

AN ORDINANCE OF THE CITY OF HIGHLAND, CALIFORNIA, ADDING

CHAPTER 5. 17 TO TITLE 5 OF THE HIGHLAND MUNICIPAL CODE, 
ESTABLISHING A BUSINESS LICENSE TAX ON THE EXTRACTION

AND/ OR PROCESSING OF ROCK, SAND AND GRAVEL ( AGGREGATE) 

THE CITY COUNCIL OF THE CITY OF HIGHLAND DOES ORDAIN AS

FOLLOWS: 

SECTION 1. Title 5 of the Highland Municipal Code is hereby
amended by adding Chapter 5. 17, " Business License Tax on Extraction

and/ or Processing of Rock, Sand and Gravel ( Aggregate)," as

follows: 

Chapter 5. 17

BUSINESS LICENSE TAX ON EXTRACTION AMID/ OR PROCESSING OF ROCK, 
SAND AND GRAVEL ( AGGREGATE) 

Section: 

5. 17. 010 Purpose

5. 17. 020 Payment of Business License Tax; Business

License Required

5. 17. 030 Verification of Annual Production. 

5. 17. 040 Rock, Sand and Gravel ( Aggregate) Processing
and Extraction Tax

5. 17. 050 Recordkeeping: Retention of Records and Right

of Inspection

5. 17. 060 Failure to Remit Tax When Due: Penalty
5. 17. 070 Payment of Other Fees or Taxes Not Excused
5. 17. 080 Exemption from Tax

5. 17. 090 Taxes a Debt to City: Actions for Collection

of Taxes

5. 17. 100 Misrepresentation

5. 17. 110 Amendments

5. 17. 120 General Penalty for Violations
5. 17. 130 Severability
5. 17. 140 Effective date

Section 5. 17. 010. Purpose. 

The purpose of this Chapter is to establish a tax on the

commercial business of extraction and/ or processing of rock, sand

and gravel ( aggregate) within the City, as a means of generating

revenue for the City for municipal purposes and not as a regulatory
measure. This business license tax is imposed in the interests of

1
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the health, safety, convenience and welfare of the residents of the

City. 

Section 5. 17. 020. Payment of Business License Tax and Business
License Required. 

A. In addition to the requirements of Chapter 5. 04 of this
Title 5, there is imposed upon any business engaged in the

principal business of extracting and/ or processing rock, sand or

gravel ( aggregate) from or on any real property located within the
City, for the purpose of commercial use or sale, a general business
license tax in the amount set forth in Section 5. 17. 040 of this

Chapter. 

B. Each business which is subject to this Chapter shall, 

within 45 days of the effective date of this Ordinance, apply for
and obtain a business license tax certificate, as part of the

business license application, from the Collector_ The business

license tax certificate application shall include a current

topographic map of all permitted extraction sites within the City, 
at a scale of 111= 200' and shall include the locations of the City

limits and permit limits. 

C. It is unlawful for any person, whether as principal or
agent, or employee, either for himself or for any other person, to

transact and carry on any business within the City which is subject
to the business license tax established in this Chapter without
first having applied for and procured a business license tax

certificate from the City to do so, and without having paid the
business license tax therefor. Exemptions to this requirement are

set forth in Section 5. 17. 080 of this Chapter. 

D. As used in this Chapter, " processed" or " processing" 

shall include, but not be limited to, the utilization of rock, sand

or gravel ( aggregate) from any source or location, as a primary

ingredient as part of a manufacturing or batching process ( such as

asphalt or concrete batching) within the City. 

E. As used in this Chapter, to be " engaged in business" 

shall include the acts of extracting rock, sand or gravel
aggregate) from or on any real property located within the City, 

processing rock, sand or gravel ( aggregate), and/ or the utilization

of rock, sand or gravel ( aggregate), from any source or location, 
as a primary ingredient as part of a manufacturing or batching

process within the City. As used in this Chapter, " engaged in

business" shall also include the business of extraction and

processing of rock, sand or gravel ( aggregate) which is sold to a

public agency pursuant to bid. 

F. Whenever any person is carrying on two or more related
activities at the same location and under the same ownership and
management, such as extraction and processing of rock, sand or

2
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gravel ( aggregate), then in that event the business license tax

shall be applied once only to each ton of material extracted or
processed, whichever is greater, and a single business license

shall be issued. Provided, however, that nothing contained in this
Section shall be construed to relieve the payment of two or more
business license taxes when required, where two or more separate

businesses are conducted in the same location by the same owner

and/ or management and such businesses are not construed by the

Collector to be correlated or allied with each other. An

appropriate business license tax as set forth in this Chapter shall

be paid for each business. 

G. Nothing contained in this Chapter shall be construed to
relieve the obligation to obtain a separate business license and to

pay the appropriate business license tax required for each business
owned or conducted by a separate owner whether or not under the
same management. 

Section 5. 17. 030. Verification of Annual Production. 

A. In order for the City to verify annual production

reporting, each business which is subject to this Chapter shall

submit the following information to the Collector: 

1) Each year on or before June 30, production

quantities shall be submitted, reported in tons by quarter and
cumulatively for the reporting year. 

2) Each year, on or before July 15, a current aerial

photograph shall be submitted, of the mining area with City
limits and mine permit area clearly identified. 

3) Every five ( 5) years, on or before July 15, a

current topographic map of the business' permitted extractive
sites within the City shall be submitted. The topographic map
shall be based on aerial photographs taken within 45 days of
submittal. The purpose of the topographic maps is to verify
reported production quantities. 

4) weight slips for aggregate materials shall be made

available to the City annually, upon request. 

B. If the information submitted pursuant to this Section

does not adequately quantify annual production, additional

information and/ or documentation, identified by the City, may be
required and shall be provided at the expense of the business. 

C. In addition to the measures set forth in this Section, 
the City may conduct an audit to insure compliance with this

Chapter. The expenses incurred in the completion of the audit

shall be paid by the City, unless inaccuracies in reporting are
identified. Should inaccuracies be identified, the penalties set

3
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forth in Section 5. 17. 060 shall be assessed, including the cost of
the audit. 

Section 5. 17. 040. Rock, Sand and Gravel ( Aggregate) Extraction

and Processing Tax. 

A. Every person who engages in the principal business of
extracting and/ or processing rock, sand or gravel ( aggregate), from

or on any real property located within the City, for the purpose of
commercial use or sale, shall pay a general business license tax on
each ton of material excavated from and/ or processed in the City
according to the following schedule: 

Jan. 1, 1999 to June 30, 1999 . . . . $ 0. 06 per ton. 
July 1, 1999 to June 30, 2000 $ 0. 09 per ton. 
July 1, 2000 to June 30, 2001 $ 0. 12 per ton. 

The rate of tax commencing July 1, 2001 shall be $. 14 per ton, 
adjusted annually in July in accordance with the Consumer Price
Index, for all urban consumers for L. A./ Anaheim/ Riverside ( or

substantially equivalent index), with the exact rate to be fixed

from time to time by Resolution of the City Council, not to exceed

0. 35 per ton. 

B . The tax on the processing and/ or extraction of rock, sand

and gravel ( aggregate), and businesses as set forth herein, shall

begin on January 1, 1999, and shall be paid and collected by the
City quarterly, beginning April 1, 1999. The returns for the tax

shall be submitted by the persons engaged in said principal
business within 15 days following the end of each quarter for which
the tax is due, on July 1, October 1, January 1 and April 1 of each
calendar year, subject to the penalties for failure to pay the said
tax as set forth in Section 5. 17. 050 of this Chapter. 

C. The Collector shall provide each person in said principal
business with a form for reporting the quarterly return. Said

returns shall indicate: 

1) The tonnage of rock, sand and gravel ( aggregate) 

extracted and/ or processed during the prior calendar quarter
from property located within the City of Highland. 

2) The tonnage of rock, sand and gravel ( aggregate) 

extracted during the prior calendar quarter from property
located outside the City, and processed within the City, which

is taxed by another city or county, and the rate of tax which

has been collected by the other city or county for the same
material. 

3) The tonnage of rock, sand and gravel ( aggregate) 

shipped from extraction or processing facilities located

within the City to concrete batch plants, asphalt batch

4
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plants, and other processing or manufacturing facilities that
utilize aggregate materials. 

4) The tonnage of concrete and/ or asphalt or other

processed materials shipped from processing facilities located
within the City. Concrete and asphalt materials shall be

taxed at a rate to be determined by the City based on

approximate aggregate content, per cubic yard of concrete, 

asphalt or other processed material shipped. Other products

processed on the site where aggregate is used as a constituent
in an end product will be taxed based on the approximate

aggregate content. 

5) The current tax rate imposed by the City. 

D. Information provided on the quarterly return shall not be
considered conclusive as to the information it contains, will not

prevent the City from collecting the appropriate amount which is
actually due and payable, and shall be subject to review, audit and

verification. 

Section 5. 17. 050. Recordkeeping: Retention of Records and Right
of Inspection. 

It shall be the duty of every person liable for the reporting
and payment to the City of any business license tax imposed by this
Chapter to keep and preserve, for a period of not less than three

3) years, all records as may be necessary to determine the amount
of such tax as he may have been liable for the reporting of and
payment to the City. The Collector shall have the right and

authority to examine or cause to examine, audit, and inspect such

books and records as may be necessary to determine the amount of
tax due and payable, and shall have the authority to enforce all
provisions of this Chapter. 

Section 5. 17. 060. Failure to Remit Tax When Due: Penalty. 

A. Any person who engages in a business which is subject to
this Chapter, who fails to remit any tax imposed hereby within the
time required, shall pay a penalty of ten ( 10) percent per annum, 
compounded, of the amount of tax in addition to the amount owed. 
Such penalty shall be added by the Collector on the first day of
each month after the due date thereof. In addition to the penalty
set forth above, the City shall also collect all of its

administrative costs, attorneys' fees and other costs incurred by
in enforcing this Chapter. 

B. If the Collector determines that the nonpayment and/ or
underpayment of any remittance due under this Chapter is due to
fraud, a penalty of twenty- five ( 25) percent of the amount of the
tax shall be added thereto in addition to the penalties stated

hereinabove. 

E
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C. Every penalty imposed and such interest as accrues under
the provisions of this Section shall become a part of the tax

required to be paid by this Chapter. 

D. The penalty set forth herein shall be in addition to any
other applicable penalty for a violation of this Chapter, or any

other recourse or remedy available to the City by law. 

Section 5. 17. 070. Payment of Other Fees or Taxes Not Excused. 

Any person required to pay a business license tax for

conducting a business under this Chapter shall not be relieved from
the payment of any other permit charge, fee or tax for the

privilege of conducting such business required under any other

provision of this Code or any other ordinance or regulation of the
City or other agency, and such person shall remain subject to all
applicable regulatory provisions. 

Section 5. 17. 080. Exemption from Tax. 

A. In the event that the extraction of any of the rock, sand

and gravel ( aggregate) processed by the person responsible for

paying the tax is in fact taxed by any other city or county, and

the other city or county also allows a reduction in tax under the
same circumstances, then the tax so paid on the materials so

processed may be reduced by as much as the amount paid to the other
city or county, but in no event shall the reduction be more than

one- half ( 1/ 2) of the rate charged by the City. 

B. No business license tax shall be required under this

Chapter of or from any person exempt from the business license tax
by virtue of the constitution or any applicable statutes of the

United States or the State of California. 

C. No business license tax shall be required under this

Chapter of or from any governmental agency or subdivision and the
employees thereof, but only to the extent they are engaged in the
business of such governmental agencies or subdivisions. 

D. Any person claiming a business license tax exemption

under this Chapter has the burden of furnishing to the Collector
such information as the Collector may require to support the claim
or eligibility for exemption. 

Section 5. 17. 090. Taxes a Debt to City: Actions for Collection

of Taxes. 

The amount of any business license tax, penalty or interest, 
or any combination thereof, imposed by the provisions of this

Chapter shall be deemed a debt to the City. An action may be
commenced in the name of the City in any court of competent

jurisdiction for the amount of any delinquent business tax, 

2
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penalties, interest, charges and administrative costs incurred in
connection therewith, including attorneys' fees. 

Section 5. 17. 100. Misrepresentation. 

No person shall knowingly or intentionally misrepresent any
material fact in applying for or paying for the business license
tax certificate. 

Section 5. 17. 110. Amendments. 

The procedural provisions of this Chapter may be amended by
Ordinance duly enacted by the City Council. 

Section 5. 17. 120. General Penalty for Violations. 

No person, whether as principal, agent, employee or otherwise, 

shall violate, cause the violation of, or otherwise fail to comply

with any of the requirements of this Chapter. Every act prohibited
or declared unlawful, and every failure to perform an act made
mandatory, shall constitute and be prosecuted as a misdemeanor as
set forth in Chapter 1. 24 of the Municipal Code. 

Section 5. 17. 130. Severability. 

If any section, subsection, sentence, clause or phrase of this
Chapter or the application thereof is for any reason held to be
invalid or unconstitutional by a decision of any court of competent
jurisdiction, the validity of the remaining portions of this

Chapter, the application thereof, and the tax imposed shall not be

affected thereby but shall remain in full force and effect, it

being the intention of the City Council and the voters to adopt
each and every section, subsection, part, clause, sentence and

phrase regardless of whether any other section, subsection, part, 
clause, sentence or phrase or the application thereof is held to be
invalid or unconstitutional. 

Section 5. 17. 140. Effective date. 

This Ordinance enacting this Chapter as a part of the

Municipal Code and levying the business license tax described

herein shall be effective ten ( 10) days after the date on which the

City Council has declared that the voters of the City of Highland
have approved this Ordinance by a majority of the votes cast by the
electors voting on the tax proposal set forth in the Ordinance." 

SECTION 2. The City Attorney is hereby designated and

directed to prepare a summary of the Ordinance, which shall be

published in a newspaper of general circulation in the City of
Highland. A certified copy of the full text of the Ordinance shall
be posted and available in the office of the City Clerk. 

7
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SECTION 3. The Mayor shall sign this Ordinance and the

City Clerk shall attest and certify the passage and adoption of
this Ordinance if a majority of the voters voting in the City' s
special election on November 3, 1998 approve that measure asking

whether the voters approve this Ordinance. 

PASSED, APPROVED AND ADOPTED this : 11th y of July 98. 

R

Mayo

Raymond B. Rucker, Jr. 

ATTEST: 

City Clerk
Debbie A. Lee
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STATE OF CALIFORNIA ) 

COUNTY OF SAN BERNARDINO) 

CITY OF HIGHLAND

I, DEBBIE A. LEE, City Clerk of the City of Highland, California, do hereby

certify that Ordinance No. 237 had its first reading on July 14, 1998 and had its second

reading on December 8, 1998 and was duly and regularly adopted by the City Council of

the City of Highland at a regular meeting of said Council thereof, held on the 8th day of

December, 1998, by the following vote: 

AYES: Brown, Rucker, Starbuck, Timmer, Mayor Sundquist

NOES: None

ABSTAIN: None

ABSENT: None

t' 0. 
DEBBIE A. LEE, CITY CLERK
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ORDINANCE NO. 265

AN ORDINANCE OF THE CITY OF HIGHLAND, CALIFORNIA, AMENDING
CHAPTER 5. 17 OF THE HIGHLAND MUNICIPAL CODE ( ORDINANCE NO. 237) 

BUSINESS LICENSE TAX ON THE EXTRACTION AND/ OR PROCESSING OF

ROCK, SAND AND GRAVEL [AGGREGATE]), TO PROVIDE FOR CLARIFICATION

AND AMENDMENT OF PROCEDURAL REQUIREMENTS, INCLUDING
ADMINISTRATIVE REMEDIES

THE CITY COUNCIL OF THE CITY OF HIGHLAND DOES ORDAIN AS FOLLOWS: 

SECTION 1. Findings and Purpose. 

A. Ordinance No. 237 was enacted by the voters on November 3, 1998, 

establishing a business license tax on the extraction and/ or processing of
rock, sand and gravel ( mining). The business license tax established a

source of general purpose revenue which may be used by the City to provide
a wide range of benefits to the community. Ordinance No. 237 has now

been codified as Chapter 5. 17 of the Highland Municipal Code. Section

5. 17. 120 of Ordinance No. 237 provides that the procedural provisions of
Chapter 5. 17 may be amended by Ordinance duly enacted by the City
Council. 

B. The proposed amendment to Chapter 5. 17 of the Highland Municipal Code
does not change the amount of the business license tax or general purpose
revenues to be received by the City pursuant to Ordinance No. 237. In

enacting this Ordinance, the City Council provides for additional procedural
and constitutional safeguards in the Ordinance, which better protect the City
and the businesses which are subject to the business license regulations, by

establishing a clear administrative appeal procedure, and setting forth terms
and conditions that clarify the application of the Ordinance, without amending
the amount of the tax (or equivalent) to be collected by the City. 

SECTION 2. Amending Chapters 17 of the Highland Municipal Code (Ordinance No. 237). 

Chapter 5. 17, " Business License Tax on Extraction and/or Processing of Rock, Sand and
Gravel (Aggregate)" of the Highland Municipal Code, enacted by the voters as Ordinance
No. 237, is hereby amended in pertinent part as follows: 

A. Subsection E shall be added to Section 5. 17. 040, to read as follows: 

E. Determination of tax or license classification - right to hearing. 

1) The Collector shall determine the amount of business license tax due

or the proper classification for a business by means of such

14



determination and to amount of the tax." 

B. Subsections E and F shall be added to Section 5. 17. 090, to read as follows: 

E. The Collector may require the filing of a verified statement from any person
claiming to be excluded or exempt by the provisions of this Chapter. Such

statement shall set forth all facts upon which the exclusion or exemption is
claimed. 

F. Interstate Commerce - Relief from undue burdens. 

1) No business license tax authorized by this Chapter shall be so applied
as to occasion an undue burden upon interstate commerce. 

2) If a licensee or applicant for a license believes that the business

license tax places an undue burden on such commerce, he may apply
to the Collector for an adjustment of the tax so that it shall not be

discriminatory or unreasonable as to such commerce. Such

application may be made before, at or within six ( 6) months after
payment of the prescribed business license tax. 

3) The applicant shall, by affidavit, supporting testimony and

documentary evidence, show his method of business and the gross
volume or estimated gross volume of business and such other
information as the Collector may deem necessary in order to
determine the extent, if any, of such undue burden on such

commerce. 

4) The Collector shall conduct an investigation. After obtaining the
written approval of the City Attorney, the Collector shall within fifteen
15) days afterthe applicant has submitted the necessary information, 

fix the business license tax for the applicant in an amount that is

reasonable and nondiscriminatory. If the business license tax has

already been paid, the Collector shall order a refund of the amount
over and above the business license tax so fixed. In fixing the
business license tax to be charged, the Collector shall be authorized

to base the tax upon a percentage of gross receipts or any other
measure which will assure that the business license tax assessed
shall be uniform with that assessed on businesses of like nature, so

long as the amount assessed does not exceed the business license
tax as prescribed by this Chapter. 

5) Should the Collector determine the gross receipts measure of
business license tax to be the proper basis, he may require the
applicant to submit, either at the time of termination of to applicant' s
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business in the City or at the end of each three months, a sworn
statement of the gross receipts and pay the amount of business
license tax therefor; provided, that no additional business license tax
during any one calendar quarter shall be required after licensee shall
have paid an amount equal to the annual business license tax as
prescribed in this Chapter." 

C. Section 5. 17. 110 shall be added to Chapter 5. 17, to read as follows: 

Section 5. 17. 110. Appeals. 

A. Who may appeal. Any person aggrieved by the application of this Chapter, 
or by any decision of the Collector regarding the issuance or refusal to issue
a license, the appropriate license classification of the business, or the
amount of a business license tax, may appeal to the City Council by filing a
notice of appeal with the City Clerk within sixty ( 60) days after the due date
for payment of the tax, or within fifteen ( 15) days of any decision of the
Collector. The notice of appeal shall be accompanied by an appeal fee in an
amount established by resolution of the City Council and shall state the
grounds for the appeal. The initiation of an appeal shall not relieve the

appellant of the obligation to pay the tax. 

B. Public hearing. The City Clerk shall set a time and place for a public hearing
of such appeal before the City Council and shall give the appellant not less
than ten ( 10) days' written notice thereof in the following manner: 

1) By serving it personally, or

2) By depositing it in the United States mail, postage prepaid, addressed
to such person at the address appearing on his last business license
or application. 

At the public hearing the City Council shall consider the evidence presented
by the appellant, the Collector, and other interested parties prior to making
a decision. The hearing may be continued from time to time. 

C. Findings of the City Council. The findings of the City Council shall be final
and conclusive. They shall be served upon the appellant in the manner
prescribed in subsection B of this section by the City Clerk. Review of any

final decision by the City Council shall be requested pursuant to Code of Civil
Procedure Section 1094. 5. 

D. Due Date of Tax. The amount of any business license tax finally determined
as provided in this section shall be due and payable as of the date the
original business license tax was due and payable, together with any
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penalties that may be due thereon; provided, however, that if the amount of
such business license tax is fixed in accordance with the original statement

of the appellant, no penalty shall attach by reason of any delinquency." 

D. Section 5. 17. 130 shall be amended, to read as follows: 

Section 5. 17. 130. General Penalty for Violations. 

No person, whether as principal, agent, employee or otherwise, shall violate, cause the
violation of, or otherwise fail to comply with any of the requirements of this Chapter. Every
act prohibited or declared unlawful, and every failure to perform an act made mandatory, 
shall constitute and be prosecuted as a misdemeanor as set forth in Chapter 1. 24 of the
Municipal Code. 

All remedies provided under this Chapter shall be cumulative. The use of one or more

remedies by the City shall not bar the use of any other remedy for the purpose of enforcing
the provisions of this Chapter." 

E. Section 5. 17. 140 shall be added, to read as follows: 

Section 5. 17. 140. Effect on Past Actions and Obligations. 

Neither the adoption of the Ordinance codified in this Chapter, nor its superseding of any

portion of any other Ordinance of the City shall in any manner be construed: 

A. To affect prosecution for violation of any other Ordinance committed prior to
the effective date of the Ordinance codified in this Chapter; or

B. As a waiver of any license or other penal provisions applicable to such
violation; or

C. To affect the validity of any bond or cash deposit required by any ordinance
to be posted, filed, or deposited. 

All rights and obligations pertaining to the foregoing shall continue in full force and effect. 

F. Sections shall be renumbered consistent with this amendment. 

The table of contents of Chapter 5. 17, and each section thereof shall be sequentially

renumbered to reflect the amendments adopted by this Ordinance, and each internal
reference to the sections or subsections of Chapter 5. 17 may be administratively corrected
by the City Clerk to reflect the amendments made herein. 

G. A typographical error in subsection C of Section 5. 17. 030 shall be corrected, 
to read as follows: 
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C. In addition to the measures set forth in this Section, the City may conduct an
audit to insure compliance with this Chapter. The expenses incurred in the
completion of the audit shall be paid by the City, unless inaccuracies in
reporting are identified. Should inaccuracies be identified, the penalties set
forth in Section 5. 17. 060 shall be assessed, including the cost of the audit." 

SECTION 3. Savings and Severability. 

Nothing in this Ordinance is intended to supersede or alter the amount of the business
license tax enacted by the voters, adopted by Ordinance No. 237 and codified in Chapter
5. 17 of the Municipal Code, but rather this Ordinance is intended only to amend or correct
the administrative and procedural provisions of Chapter 5. 17. If any section, subsection, 

sentence, clause or phrase of this Ordinance or the application thereof is for any reason
held to be invalid or unconstitutional by a decision of any court of competent jurisdiction, 
the validity of the remaining portions of this Chapter, the application thereof, and the tax
imposed shall not be affected thereby but shall remain in full force and effect, it being the
intention of the City Council and the voters to adopt each and every section, subsection, 
part, clause, sentence and phrase regardless of whether any other section, subsection, 
part, clause, sentence or phrase or the application thereof is held to be invalid or
unconstitutional. 

SECTION 4. Publication and Effective date. 

This Ordinance shall be published and/ or posted in accordance with State law and City
Resolution within fifteen ( 15) days following its adoption, and shall take effect thirty ( 30) 
days after its adoption. 

PASSED, APPROVED AND ADOPTED this 1211 day of December, 2000. 

APPROVED AS TO FORM: 

Margue ite P. Battersby

City Attorney

John R., Starbutk
Mayor( - 

ATTEST: 

AAcUAtt a, 2 
Debbie A. Lee, CMC

City Clerk
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STATE OF CALIFORNIA ) 

COUNTY OF SAN BERNARDINO) 

CITY OF HIGHLAND ) 

I, DEBBIE A. LEE, City Clerk of the City of Highland, California, do hereby

certify that Ordinance No. 265 had its first reading on November 28, 2000 and had its

second reading on December 12, 2000 and was duly and regularly adopted by the City

Council of the City of Highland at a regular meeting of said Council thereof, held on the

12th day of December, 2000, by the following vote: 

AYES: Brown, Rucker, Sundquist, Timmer, Mayor Starbuck

NOES: None

ABSTAIN: None

ABSENT: None

Xt&&-4 ( iC &= 

DEBBIE A. LEE, CITY CLERK
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RESOLUTION NO. 2024 - 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND

FIXING THE HIGHLAND BUSINESS LICENSETAX ON THE EXTRACTION

AND/ OR PROCESSING OF ROCK SAND AND GRAVEL ( AGGREGATE) 

FOR FISCAL YEAR 2024- 2025

WHEREAS, the electors of the City of Highland, on November 3, 1998, duly authorized a

business license tax on the extraction and/ or processing of rock, sand and gravel ( aggregate) 

hereinafter referred to as the Mining Tax; and

WHEREAS, the City Council certified the election and codified Ordinance No. 237 as Chapter
5. 17, Business License Tax on the Extraction and/ or Processing of Rock, Sand and Gravel
Aggregate) of Title 5, Business Licenses and Regulations; and

WHEREAS, the amount of such tax established and approved by the electors was fixed
through Fiscal Year 2002; and

WHEREAS, the City Council shall consider an adjustment to the Mining Tax annually in
accordance with the Consumer Price Index, for all urban consumers for Riverside -San Bernardino - 

Ontario, CA ( or substantially equivalent index), with the exact rate to be fixed from time to time by
Resolution of the City Council; and

WHEREAS, the City Council desires to comply with both the letter and spirit of Ordinance
No. 237 approved by the electors of the City, and to adjust the Mining Tax in accordance therewith. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF HIGHLAND DOES HEREBY RESOLVE

AS FOLLOWS: 

SECTION 1. Pursuant to Government Code Section 66018, the amount of the adjusted

Mining Tax must be adopted by Resolution of the City Council, after providing notice and public
hearing. 

SECTION 2. Notice of the public hearing was given pursuant to Government Code Section

6062a, oral and written presentations made and received, and the required public hearing has
been held. 

SECTION 3. Pursuant to Government Code Section 6062a, a general explanation of the

hereinafter contained the Mining Tax has been published in a newspaper of general circulation. 

SECTION 4. All requirements of Government Code Section 66018 are hereby found to have
been complied with. 

Page 1 of 3
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SECTION 5. The adjusted business license tax on the extraction and/ or processing of rock

sand and gravel ( aggregate) to be collected is hereby determined and established pursuant to
Ordinance No. 237 as set forth in the Exhibit A, attached hereto and incorporated herein. 

SECTION 6. The City Council does hereby set the Mining Tax as reflected in Exhibit A, 
effective July 1, 2024, with returns for the tax submitted within 15 days following the end of each
quarter commencing on October 1, 2024. 

SECTION 7. The City Clerk shall certify to the adoption of this Resolution. 

APPROVED AND ADOPTED this 9th day of July, 2024. 

Penny Lilburn, Mayor

ATTEST: APPROVED AS TO FORM: 

Alondra Munoz, City Clerk Maricela Marroquin, City Attorney

Page 2 of 3
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Exhibit A

The Business Licenses Tax on the Extraction and/ or Processing of Rock, 

Sand and Gravel ( Aggregate). 

The estimated adjustment in revenue is based on the change in the Consumer Price Index, for

all urban consumers for the Riverside -San Bernardino - Ontario, Ca. ( or substantially equivalent

index) as follows: 

Points Changes* 

Current CPI May, 2024 133. 943

Minus Previous CPI May, 2023 128. 768

Index Point Change 5. 175

Period of Review is from May 31, 2023, to May 31, 2024. 

Percent Change

Index Point Change

Change in CPI

Percent Change

Proposed Business License Tax Increase

Existing Tax ( July 1, 2023) 

Proposed Tax Increase ( July 1, 2024) 

Proposed Tax ( July 1, 2024) 

Page 3 of 3

5. 175

0. 04019 ( 5. 175/ 128. 768 = 0. 04019) 

4. 02% ( 0. 04019x100 = 4. 02%) 

0. 2597 per ton

0. 0104 per ton ($ 0. 2597 x

4. 02% _ $ 0. 0104) 

0. 2701 per ton
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Matt Bennett, Assistant Public Works Director

SUBJECT: Resolution re -authorizing the Levy of a Special Tax in Community Facilities
District No. 2022- 01 ( Mediterra), for Fiscal Year 2023-2024

RECOMMENDATION: It is recommended that the City Council acting in its capacity as the
legislative body of Community Facilities District (CFD) No. 2022- 01 ( Mediterra) adopt Resolution
No. 2024- re -authorizing the levy of a special tax for this district for Fiscal Year 2023-2024

PUBLIC NOTICE: The agenda for this item was posted at the three locations per Resolution No. 
2024- and on the City' s website. 

BACKGROUND: On July 14, 2022, the City Council passed Resolution 2022- 039 ( Resolution
of Formation) to create CFD No. 2022- 01 ( Mediterra). CDF 2022- 01 ( Mediterra) is composed of

Special Tax A, Special Tax B, Special Tax C and Special Tax D. Last year on June 13th, 2023
City Council adopting Resolution No. 2023-029 and authorized the levy of a special tax for this
district for Fiscal Year 2023- 2024 in accordance with procedures set forth in the Mello -Roos
Community Facilities District Act of 1982. The Auditor -Controller of the County of San
Bernardino failed to process the submitted Special Tax A and Special Tax B and therefore the
special taxes were not placed on the tax rolls of the parcels in CFD 2022- 01 for FY 2023- 2024. 

ANALYSIS

In order to receive funding for the District and per the Auditor -Controller' s request, the City
Council must adopt by annual Resolution and in this case re -authorization of the levy of a special
tax for the District. By having City Council re -authorize the FY 2023-2024 levy of CFD 2022- 01
the tax will be placed on the FY 2024- 2025 tax rolls of the parcels in CFD 2022- 01. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Second Agenda Item No. 

File No. 

City Manager
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For FY 2023- 2024 the total proposed levy for Special Tax A is $ 4, 219. 68 and Special Tax B is

10, 138.80, to be taxed amongst 102 parcels. Special Tax C and Special Tax D are dormant at
this time and will not be taxed in FY 2023- 2024. In this FY 2024-2025 the parcels in CFD 2022- 
01 will see the following on their tax bill. 

CFD 2022- 01

Tax A Tax B

CFD 2022- 01 FY 2023- 2024 ( 102 lots per June 13, 2023
City Council adopted Resolution 2023- 029) 41. 37 99. 40

CFD 2022- 01 FY 2024- 2025 ( 121 lots per June 11, 2024

City Council adopted Resolution 2024- 027 ) 150. 12 443. 10

FINANCIAL IMPACT

FISCAL IMPACT: The revenue from this special tax is deposited into the CFD 2022- 01
Mediterra) Fund # 019. 8430.7010 and is used to pay for costs and expenses of services

rendered as listed below. Both the revenue and expense are part of the City' s FY 2023- 2024
Adopted Budget. There is no anticipated impact to the general fund in FY 2023-2024. Approval
of the actions set forth in this staff report do not in any way commit the City to any financial
contribution or liability by CFD No. 2022- 01 ( Mediterra). 

LEGAL

The District is being administered pursuant to provisions of the " Mello Roos Community Facilities
Act of 1982", being Chapter 2. 5, Part 1, Division 2, Title 5 of the Government Code of the State
of California. 

ATTACHMENTS: 

1. Vicinity Map
2. Resolution No. 2024- Levy of Special Tax for FY 2023- 2024
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RESOLUTION NO. 2024- 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF HIGHLAND, 
CALIFORNIA, ACTING IN ITS CAPACITY AS THE LEGISLATIVE BODY OF
COMMUNITY FACILITIES DISTRICT NO. 2022- 01 ( MEDITERRA), RE- 

AUTHORIZING THE LEVY OF A SPECIAL TAX IN COMMUNITY FACILITIES
DISTRICT 2022- 01 ( MEDITERRA) FOR FISCAL YEAR 2023- 2024. 

The City Council of the City of Highland the (" City Council") does resolve as follows: 

WHEREAS, the City Council of the City of Highland is the legislative body for
Community Facilities District No. 2022- 01 ( Mediterra) ( hereinafter referred to as

CFD 2022- 01" or " CFD"), pursuant to the Mello -Roos Community Facilities
District Act of 1982, as amended ( the " Act"), being Chapter 2. 5 of the State of
California Government Code; and

WHEREAS, the City Council approved a Resolution of Formation July 14, 2022, 
Resolution No. 2022- 039, to form CFD No. 2022- 001 and enacted Ordinance

No. 453 July 14th, 2022, in accordance with Government Code Section 53340
authorizing the levy of a special tax assessment on the property located within
the CFD; and

WHEREAS, On June 13, 2023, pursuant to the provisions of Resolution No. 
2022- 039 and City of Highland Ordinance No. 453, the City adopted Resolution
No. 2023-029 "A Resolution of the City Council of the City of Highland, California, 
Acting in its Capacity as the Legislative Body of the Community Facilities District
No. 2022- 01( Mediterra), Authorizing the Levy of a Special Tax in Community
Facilities District 2022- 01 ( Mediterra) for Fiscal Year 2023- 2024" authorizing an
aggregate special tax of $4, 219. 68 for Special Tax A and $ 10, 138.80 for Special

Tax B on the parcels which comprise the CFD for Fiscal Year 2023- 2024 as set
forth in an electronic format acceptable to the Auditor -Controller of the County of
San Bernardino by Harris & Associates. 

WHEREAS, the City Council completed all steps necessary to levy CFD 2022- 
01 for the FY 2023- 2024 special tax in accordance with procedures set forth in
the Act. 

WHEREAS, the Auditor -Controller of the County of San Bernardino did not
process the submitted Special Tax A and Special Tax B and therefore the special
taxes were not placed on the tax rolls of the parcels in CFD 2022- 01. The Auditor - 
Controller of the County of San Bernardino has authorized the City to re- submitt
the CFD 2022- 01 Special Tax A and Special Tax B for FY 2023- 204 for

placement on the FY 2024- 2025 tax rolls. 
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WHEREAS, the City Council does hereby re -authorize the FY 2023- 2024 levy of
CFD 2022- 01 for placement on the FY 2024- 2025 tax rolls of the parcels in CFD
2022- 01 as follows: 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF HIGHLAND DOES
HEREBY FIND AND RESOLVE: by the City Council of the City of Highland, acting
as the legislative body for the Community Facilities District 2022- 01 ( Mediterra) as

follows: 

Section 1. The foregoing recitals are true and correct. 

Section 2. Pursuant to the provisions of Resolution No. 2022- 039 and City of
Highland Ordinance No. 453, there is to be levied an aggregate special tax of

4,219. 68 for Special Tax A and $ 10, 138. 80 for Special Tax B on the parcels which
compris the CFD for Fiscal Year 2023-2024 as set forth in an electronic format
acceptable to the Auditor -Controller of the County by Harris & Associates. Each

parcel' s special tax amount is determined based on the Fiscal Year 2023-2024
special tax rates which are as follows: 

Special Tax A

Land Use Class TaxableUnit FY 23- 24 Max Special

Tax Per Taxable Unit

Zone 1 - Single Family Low Density Residential Property D/ U 144. 00

Zone 1 - Single Family Medium Density Residential
Property D/ U 86. 00

Zone 1 - Multifamily Residential Property Acre 810. 00

Zone 1 - Non -Residential Property Acre 810. 00

Zone 1 - Approved Property Acre 810. 00

Zone 1 - Undeveloped Acre 810. 00

Special Tax B

Taxable
Land Use Class

Unit FY 23- 24 Max Special

Tax Per Taxable Unit

Zone 2 - Single Family Low Density Residential Property D/ U 425. 00

Zone 2 - Single Family Medium Density Residential
Property D/ U 255. 00

Zone 2 - Multifamily Residential Property Acre 1, 161. 00

Zone 2 - Non -Residential Property Acre 1, 161. 00
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Section 3. The special tax levy set forth above does not exceed the amount
previously authorized by City of Highland Ordinance No. 453 and is not in excess
of the rate previously approved by the qualified electorate of the CFD. 

Section 4. The proceeds of the special tax levy shall be used to pay, in whole or in
part, the costs for the following items: 

Street Lights and Park Lights: Street lights and park lights maintenance including
energy charges, operation, maintenance and administrative costs of streetlights
and park lights within the boundaries of the CFD. 

Landscape Maintenance: Landscape maintenance to be financed, including

streetscape, fencing and related facilities specifically identified within the CFD. The
landscape maintenance may include, but is not limited to, all landscaping materials
such as turf, ground cover, shrub, trees, plants, irrigation and drainage systems, 
weed control and other abatements, electricity, repair/ replacement and inspection. 

Park Maintenance: Park maintenance to be financed, including maintenance of
landscaping and park facilities. Park facilities may include, but is not limited to, 
fencing, retaining walls, drainage structures, play structures, public gathering

spaces, multi -purpose tables and shade structures, signage and lighting, trash and
recycling receptacles, barbeque areas and related facilities specifically identified
within the CFD. The landscape maintenance may include, but is not limited to, all
landscaping materials such as turf, ground cover, shrub, trees, plants, irrigation
and drainage systems, weed control and other abatements, electricity, 

repair/ replacement and inspection. 

Trails and Private Access Roads: Trails and Private Access Roads maintenance

includes furnishing of services and materials for the ordinary and usual operation, 
maintenance and servicing of trails and private access roads. 

Stormwater Facilities: Maintenance, administration and inspection of the

stormwater facilities and BMPs including water quality basins and any other
NPDES/WQMP/ BMP related devices. The maintenance may include but is not
limited to all landscaping materials such as turf, ground cover, shrub, trees, plants, 
irrigation and drainage systems, weed control and other abatements, lighting, 

electricity, repair/ replacement and inspection. Inspection is inclusive of scheduling, 
travel time, visual inspection process and procedures, GPS location recording, 
reporting by device, annual reporting, visual inspection for functionality, vegetated
as designed, irrigation is complete and in working order, noting any of the following: 
any deficiencies, erosion, trash, silt, sediment, structural deficiencies. 

Maintenance is inclusive of repair or replacing any of the items noted as deficient
or needing to be corrected to not be deficient. Administration is inclusive of quality
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assurance and control of inspection and maintenance, general contract

administration, including phone calls and procurement of goods and services. 

Litter and graffiti removal on sound walls and other amenities, plus normal

painting as required, within the CFD. 

All other services necessary or useful for, or in connection with, the authorized
services listed above, including building a reserve fund for replacement

The proceeds of the special tax levy shall be used as set forth above and shall not
be used for any other purpose. 

Section 5. The special tax for services shall be collected in the same manner as

ordinary ad valorem property taxes are collected and shall be subject to the same
penalties and procedure, sale, and lien priority in cases of delinquency as is
provided for ad valorem taxes; provided, unless another procedure has been
authorized in the resolution of formation establishing the district and adopted by
the legislative body for each lot or parcel of land affected on the next County
assessment roll on which taxes will become due. 

Section 6. The County Auditor -Controller shall, at the close of the tax collection
period, promptly render the CFD a detailed report showing the amounts of the
special tax installments, penalties, interest and fees collected and from which

properties they have been collected. Any expenses to be paid to the Auditor - 
Controller for carrying out the foregoing responsibilities shall be in accordance with
a contract entered into between the CFD and Auditor, pursuant to Section 29304
of the Government Code. 

Section 7. The City Clerk shall certify adoption of the resolution. 

APPROVED AND ADOPTED this 9th day of July, 2024. 

Penny Lillburn
Mayor

ATTEST: 

Alondra Munoz

City Clerk
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State of California ) 

County of San Bernardino ) 
City of Highland ) 

I, Betty Hughes, MMC, City Clerk of the City of Highland, do hereby certify that the
foregoing resolution is the actual resolution adopted by the City Council of the City
of Highland and was passed at a regular meeting of the City Council on the 9th day
of July, 2024 by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

Alondra Munoz

City Clerk
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

STAFF REPORT

TO THE CITY COUNCIL

July 9, 2024

Carlos Zamano, City Manager

Leticia Nava -Cruz, Director of Administrative Services/ City Treasurer LPL - 

Resolution No 2024-_. establishing employee salaries. 

RECOMMENDATION: That the City Council. -approve Resolution No. 2024- establishing

employee salaries and' adding the classification of Associate Engineer. 

FISCAL IMPACT: The total fiscal impact of adding this position will be $ 165, 309 ( Salary of
121, 536 & Benefits of $43, 773). This position is already budgeted for under

the Senior Civil Engineer position. 

PUBLIC NOTICE: The agenda for this item was posted at the three required locations per
Resolution 2011- 047 and on the City's website. 

BACKGROUND: The Engineering Department is having a difficult time hiring for the Senior
Civil Engineer position. Staff is proposing creating the position of Associate Engineer. This would allow
the City to bring in a lower -level engineering staff member that would be able to fill the void while the
Engineering Department develops a restructuring plan in the next budget cycle. The Associate

Engineer will manage small and mid -size land development projects and serve on a team to manage
large and complex projects. The duties include, but are not limited to, responding to inquiries from
realtors, developers, engineers, and general public; attending meetings with developers; preparing
conditions of approval; review plan checks performed by City' s consultant engineer for completeness
and conformance with City standards, codes, department policies, and conditions of approval; and
provide complex assistance to the Assistant Public Works Director and City Engineer. 

Staff is proposing that the salary range for this position be A -step of $ 8, 331 per month ($ 99, 972

annually) and E- step of $ 10, 128 ($ 121, 536 annually). Salary and benefits calculated at the top E- step
is $ 165, 309 ($ 121, 536 Salary & $ 43, 773 benefits). All steps are separated by 5%. 

This item was presented to the Finance/ Personnel Subcommittee on July 2, 2024 and the

subcommittee recommends that the City Council adopt the proposed Resolution adding the Associate

Approved Motion _ Second Agenda Item No. 

Denied Ayes _ 

Continued Noes _ File No. 

Tabled Abstain — 

Absent

erk nager
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Engineer classification. 

Attachments: 

1. Proposed Resolution No. 2024- 
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RESOLUTION NO. 2024- 

A RESOLUTION OF THE CITY COUNCIL

OF THE CITY OF HIGHLAND, CALIFORNIA, 

ESTABLISHING EMPLOYEE SALARIES

WHEREAS, the City Council of the City of Highland has determined it is necessary for the
efficient operation and management of the City that salary ranges be established for employees; 
and

WHEREAS, the City Council recognizes that it competes in a market place to obtain qualified
personnel to perform and provide municipal service, and that compensation and conditions of
employment must be sufficiently attractive to recruit and retain qualified employees. 

NOW THEREFORE, BE IT RESOLVED that the City Council of the City of Highland does
hereby resolve to: 

Add the salary range for the following position effective July 10, 2024. 

Minimum Maximum

Position Title Monthly Monthly

Associate Engineer $ 8, 331 $ 10, 128

PASSED, APPROVED AND ADOPTED this 9th day of July 2024. 

Penny Lilburn, Mayor

Attest: 

Alondra Munoz, City Clerk
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Alondra Munoz, City Clerk

SUBJECT: City Manager Report and Comments
Work Program, Regional/ Legislative/ Development Issues, Subcommittees, 

etc.) 

RECOMMENDATION: Discussion and possible action. 

Approved

Denied

Continued

Tabled

Motion

Ayes _ 

Noes

Abstain

Absent

n, 

Second Agenda Item No. U

File No. 

t

Clerk City anager
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STAFF REPORT

TO THE CITY COUNCIL

DATE: July 9, 2024

FROM: Carlos Zamano, City Manager

PREPARED BY: Alondra Munoz, City Clerk

SUBJECT: Council Member Comments

Agency/ Committee/ AB1234 Reports, District Updates, etc.) 

RECOMMENDATION: Discussion and possible action. 

Approved Motion

Denied Ayes

Continued Noes

Tabled Abstain

Absent

Axx*'
w

Cit C rk

Second Agenda Item No. 

File No. 

City Manager
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