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Historic & Cultural Preservation Board Regular Meeting  Agenda   October 2, 2025 
 

In compliance with the Brown Act, any writings or documents provided to a majority of the legislative body regarding 
any item on this agenda, that are not exempt from disclosure under the California Public Records Act, will be made 
available for public inspection at City Hall, 27215 Base Line Highland, CA 92346, during normal business hours. 
Such documents will also be made available on the City’s website at www.cityofhighland.org. 
  
In compliance with the Americans with Disabilities Act (ADA), if you need special assistance, please contact the City 
Clerk’s office at (909) 864-6861, ext. 226, at least 72 hours prior to the meeting for any requests for reasonable 
accommodations, including interpreters. 
  
Levine Act: Pursuant to Government Code Section 84308, any party to a City proceeding must disclose on the record 
any campaign contributions made to a member of the City Council (or commission) in excess of $250 in the past 12 
months. This disclosure requirement includes contributions by the party’s agent and aggregated contributions from 
persons or entities related to the party. Please make the disclosure as soon as possible, but no later than the 
beginning of the proceeding.  
 

 
Call to Order 

Pledge of Allegiance 

Public Comment 
To address the Historic and Cultural Preservation Board, please complete a speaker form located at 
the entrance and give it to the Administrative Assistant prior to the beginning of the meeting. Your 
name will be called when it is your turn to speak. Individual speakers are limited to 3 minutes each. 
For those wishing to make public comments by email, please submit your comments by 5:00 p.m. on 
DATE, to publiccomment@cityofhighland.org. If you are submitting a public comment pertaining to an 
item on the agenda, please identify the agenda item number. 

Historic Board Consent Calendar  

1. Minutes - August 7, 2025 Special Historic Board Meeting 

 Approve the minutes as submitted.  

Business Items 

2. Certificate of Appropriateness No. 25-011 A proposed change of use at 6905 Palm Avenue from 
an auto repair use to art studio use with accessory retail sales and exterior modifications to the 
structure and site. 

 Staff recommends that the Historic and Cultural Preservation Board consider the applicant’s 
request, Certificate of Appropriateness (COA 25-011) to change the existing use from 
Commercial auto repair to a Commercial art studio with retail sales and site and structure 
modifications as proposed on the plans. 

3. Preparation for the 28th Annual Citrus Harvest Festival 

 Staff recommends the Historic and Cultural Preservation Board review and provide direction on 
key logistics for the Festival. 

Announcements 

Adjourn 
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Historic & Cultural Preservation Board Regular Meeting  Agenda   October 2, 2025 
 

  
 

Certification 
I, Camille Duarte, Administrative Assistant, or my designee, hereby certify that the foregoing agenda 
was posted on our website at www.cityofhighland.org and in the following designated areas: Highland 
Branch Library (7863 Central Avenue), Fire Station No. 1 (26974 Base Line), and City Hall (27215 
Base Line) at least seventy-two (72) hours prior to the meeting per Government Code Section 
54954.2.  
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Staff Report 
to the Historic & Cultural Preservation Board 
 
Agenda Item No. 1.  

 
Date:  October 2, 2025 

From:  Lawrence Mainez, Community Development Director 

Reviewed By:  
 

Prepared By:  Camille Goritz, Administrative Assistant III 

Subject:  Minutes - August 7, 2025 Special Historic Board Meeting 
 
Recommendation:  
Approve the minutes as submitted.   
Fiscal Impact: 
None.   
Public Notice: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.   
Background:  
 
Attachments: 
1. HCPB 08-07-2025 Minutes 
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MINUTES 
HISTORIC AND CULTURAL PRESERVATION BOARD SPECIAL MEETING                                                                                                                           

August 7, 2025 
 

CALL TO ORDER 
 

The regular meeting of the Historic and Cultural Preservation Board of the City of Highland 
was called to order at 5:00 p.m. by Chair Sandford at the Donahue Council Chambers, 
27215 Base Line, Highland, California. 
 

 Present: Chair   Patrick Sandford 
   Vice Chair  Pamela Bible 
   Member  Gail Shelton  
   Member Hugh Walker   
 
 Absent: Member Jeff Staggs 
   

Staff Present: Kim Stater, Assistant Community Development Director   
  Angela Tafolla, Associate Planner 

Camille Duarte, Administrative Assistant III  
 
All members led the Pledge of Allegiance. 

 
COMMUNITY INPUT 
  

None. 
 

CONSENT CALENDAR 
 

1. Minutes from June 5, 2025 Special Meeting. 
 
A MOTION was made by Member Walker, seconded by Member Shelton to approve as 
amended. Motion carried, 4-0, with Member Staggs being absent. 

 
BUSINESS ITEMS 
 

2. Residential Fencing Guidelines for the Highland Historic District. 
 

Senior Planner presented the staff report.  
 
A MOTION was made by Member Walker, seconded by Member Shelton approved 
Fencing Guidelines as submitted. Motion carried, 4-0, with Member Staggs being absent.  
 

3. Selection of an Event Date, Budget Analysis, and Organizational details for the 28th annual 
Citrus Harvest Festival in 2026. 

 
Senior Planner presented the staff report.  
 
Associate Planner Tafolla gave an overview for next year’s Citrus Harvest Festival which 
included the budget, car show, walking tour, retail, sponsorships, and food vendors.  
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Staff and Historic and Cultural Preservation Board members gave their feedback on the 
2026 budget, walking tour, vendors, honoree, marketing, and sponsorships.  

4. A status of Certificate of Appropriateness Applications for the properties within the 
Highland Historic District.  
 
The  Historic and Cultural Preservation Board received and filed Staff’s report.  

ANNOUNCEMENTS 
 

Historic and Cultural Preservation Board next meeting will be scheduled October 2, 2025.  
 

ADJOURN  
 

There being no further business Chair Sandford declared the meeting adjourned at 6:01 
p.m. 

 
 
Submitted by:      Approved by:   
 
 
 
__________________________________  ___________________________________ 
Camille Duarte, Administrative Assistant III  Patrick Sandford, Chair 
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Staff Report 
to the Historic & Cultural Preservation Board 
 
Agenda Item No. 2.  

 
Date:  October 2, 2025 

From:  Lawrence Mainez, Community Development Director 

Reviewed By:  Kim Stater, Assistant Community Development Director 

Prepared By:  Angela Tafolla, Senior Planner 

Subject:  Certificate of Appropriateness No. 25-011 A proposed change of use at 
6905 Palm Avenue from an auto repair use to art studio use with 
accessory retail sales and exterior modifications to the structure and 
site. 

 
Recommendation:  
Staff recommends that the Historic and Cultural Preservation Board consider the applicant’s 
request, Certificate of Appropriateness (COA 25-011) to change the existing use from 
Commercial auto repair to a Commercial art studio with retail sales and site and structure 
modifications as proposed on the plans.  
Fiscal Impact: 
The City Council has adopted a fee schedule whereby no fee will be collected for a Certificate 
of Appropriateness. The cost to the City is time and materials for preparation of the Staff 
Report and advertisement.  
Public Notice: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.   
Background: 
Environmental Review: 
This project is Categorically Exempt from environmental proceedings pursuant to Section 
15331, Class 31, Historical Resource, of the California Environmental Quality Act (CEQA) 
Guidelines, since the proposed project consists of a change of use with an existing structure 
which does not involve an expansion of the existing building and complies with the Secretary 
of the Interiors Treatment of Historic Properties. The property will be adapted to a new use that 
maintains the relationship of distinctive material, features, spaces, and spatial relationships. 
 
Public Notice: 
As required by City Council Resolution, notice of the public meeting was posted at three (3) 
designated posting locations within the City. In addition, the notice was posted on the City’s 
website, and mailed to adjacent property owners of the project site. No further notice is 
required 
 
Public Comment: 
Staff has not received any public comments in response to the project notice at the time of 
preparing this staff report. 
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Description of Site:    
The site is a non-contributing property within the Highland Historic District and consists of a 
single commercial building situated on a 0.21-acre parcel at the southeast corner of Palm 
Avenue and Pacific Street (Attachment 1). The building, constructed circa 1952, was originally 
developed as a service station and auto repair facility. It is most notably remembered by the 
community as “A Transmission,” and more recently operated as “Shorty’s Garage.” 
 
The building is representative of 20th Century Commercial style, defined by its flat roof with 
stepped parapets, strong horizontal emphasis, and use of utilitarian materials such as concrete 
block and stucco. The primary façade includes a series of wood sectional roll-up garage doors 
with integrated glass windows, each framed by vertical pilasters. 
 
A cantilevered canopy supported by metal posts extends over the main pedestrian entry, a 
typical feature of mid-century gas stations, which helps distinguish the front entry from the 
vehicle service bays. The entry is composed of aluminum-frame double doors with adjacent 
storefront picture windows. The exterior is finished in a two-tone stucco color scheme that 
reflects recent improvements but maintains the building’s utilitarian character. 
 
According to the Historic Architectural Survey Report prepared for Caltrans in 1988, the old 
gas station/auto repair shop is built on the site formerly occupied by a one-story brick 
commercial building used as a grocery store and meat market, as shown on the 1907, 1918 
and 1930 Sanborn maps. The current building is “non-contributing” because it was constructed 
outside the Districts Period of Significance (1891-1938). 
 
Project Review/Analysis: 
The applicant proposes to change the use of the property from an auto repair facility to an art 
studio with secondary retail sales operating Monday thru Friday 8:00 am to 6:00 pm and 
Saturday thru Sunday 10:00 am to 9:00 pm. The proposed use will operate within the existing 
commercial structure and will be accessible to the public. No exterior structural additions are 
proposed. 
 
The existing building will remain largely unaltered. The applicant proposes to remove two (2) 
side doors along the west elevation, which will be infilled with concrete masonry units to match 
the surrounding wall finish. The four (4) existing dilapidated roll-up garage doors will be 
replaced in-kind with new wood-framed roll-up doors with glass panels, maintaining the 
structure’s historic visual rhythm and proportions. The primary entry will be upgraded with new 
solid wood doors featuring floor-to-header glazing to provide visibility and light. Additionally, 
the applicant proposes to install new, non-functional fuel pumps in the original location of the 
former gas station pumps for aesthetic purposes. The applicant is also proposing to modify the 
existing grade near the building’s entry (Attachment 3 – Project Plans). This change in 
elevation necessitates the construction of a small set of stairs to provide access from the 
modified ground level to the primary entrance, while maintaining the building’s visual and 
structural integrity. Interior improvements will include modifications to the restroom facilities 
and public areas to ensure compliance with Americans with Disabilities Act (ADA) 
requirements and applicable California Building Code standards for public occupancy. 
 
The site plan includes a total of eight (8) standard parking spaces and one (1) ADA-accessible 
space. Per Highland Municipal Code (HMC) §16.52.040, one off-street parking space is 
required for every 250 square feet of gross floor area in general retail commercial use. Based 
on a total building size of 2,270 square feet, nine (9) spaces are required; the current proposal 
satisfies this requirement. 
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Vehicle access to the site will be provided by a single driveway located along Pacific Street. 
The parking lot configuration and backup dimensions will be reviewed for conformance with 
HMC design standards. The Fire Marshal will evaluate the adequacy of site access during 
Building & Safety plan check review and may require a secondary point of access depending 
on operational needs. To enhance security the applicant proposes installation of a 6-foot-high 
black decorative wrought iron fence along the perimeter. 
 
The property is located within the Village Commercial (VC) zoning district and designated 
Historic Village District in the General Plan. As specified in HMC Table 16.20.030.A, art studios 
and retail sales are permitted uses in the VC zone, subject to approval of a Staff Review (SR) 
application. Because the proposal constitutes a change in use from automotive repair to a 
publicly accessible art studio with retail, review and approval of a Certificate of 
Appropriateness (COA) by the Historic and Cultural Preservation Board is also required. 
 
Although no structural additions or major exterior alterations are proposed, the project includes 
minor modifications such as the removal and infill of two side doors, replacement of 
deteriorated roll-up garage doors with in-kind materials, and the installation of non-functional, 
period-style fuel pumps. As the property is a non-contributing resource within the Highland 
Historic District, these changes are still subject to review under the Secretary of the Interior’s 
Standards for Rehabilitation (Attachment 4) to ensure they do not adversely impact the 
broader character of the district. The decorative fuel pumps, while referencing the site's historic 
use as a service station, are clearly non-operational and not intended to replicate a precise 
historical feature, thereby complying with Standard 3 which directs against creating a false 
sense of historical development. If the Board considers approving the proposed wrought iron 
perimeter fencing, Staff recommends the height be reduced to four feet (4’) along the frontage 
of Palm Avenue and Pacific Street in accordance with HMC Section 16.40.100.C.1. The overall 
change in use from an automotive repair facility to an art studio with accessory retail 
demonstrates an appropriate adaptive reuse that retains the building’s massing, form, and 
spatial relationships with accepted preservation practices. 
 
Staff recommends the Historic and Cultural Preservation Board consider the proposed 
Certificate of Appropriateness for the change of use. If approved, the applicant will proceed 
with submission of a formal Staff Review application to the Planning Division for final review of 
site development standards and conformance with all applicable municipal requirements. 
   
Attachments: 
1. Area Map 
2. Site Photos 
3. Project Plans 
4. Secretary of the Interior's Standards for Rehabilitation 
5. Findings of Fact & Conditions of Approval 
 

Page 9 of 45



Page 10 of 45



Page 11 of 45



Page 12 of 45



Page 13 of 45



Page 14 of 45



Page 15 of 45



 

 

 

 

ATTACHMENT 3 

Project Plans 
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All new work shall comply with listed codes and all
current local and state ammendments.
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Findings of Fact & Conditions of Approval 
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CERTIFICATE OF APPROPRIATENESS 

FINDINGS OF FACT 
 
Date: October 2, 2025 
Applicant: VooDoo Nation, LLC 
File/Index: COA-25-011 
Proposal: Certificate of Appropriateness No. 25-01 a proposed change of use from a 

Automotive Repair use to an Art Studio with a accessory retail sales and 
exterior modification to the structure and site. 

Location: 6905 Palm Avenue., Highland.  Assessor’s Parcel No. 1200-351-07 
 
The Historic and Cultural Preservation Board shall make the following Findings of Fact 
prior to approval of the application: 
 
1. With regard to a designated resource, the proposed work will neither adversely affect 

the significant architectural features of the designated resource nor adversely affect 
the character of historical, architectural, or aesthetic interest or value of the designated 
resource and its site. 

 
The proposed change of use for 6905 Palm Avenue from an auto repair use to an 
art studio with accessory retail sales, along with proposed modifications to the 
structure and site, will not adversely affect the significant architectural features or 
the historical, architectural, or aesthetic character of the property. The project, in 
alignment with the Secretary of the Interior’s Standards for Rehabilitation, involves 
minor exterior changes including the replacement of deteriorated garage doors 
with in-kind materials, infill of non-original side doors, and installation of decorative, 
non-functional fuel pumps in historically appropriate locations. These modifications 
retain the property's distinctive materials, industrial character, and spatial 
relationships. Although the property is a non-contributing structure within the 
Historic District, the proposed adaptive reuse is compatible with the surrounding 
context and supports the continued revitalization of the district. The art studio and 
retail component is expected to attract additional pedestrian activity and cultural 
engagement, which will help boost visibility and sales for adjacent businesses 
within the Historic Business District, further enhancing the area’s economic vitality 
and community presence. 
 

2. With regard to any property located within a Historic District, the proposed work 
conforms to the prescriptive standards and design guidelines for the District adopted 
by the Board and does not adversely affect the character of the district. 

 
The proposed change of use for 6905 Palm Avenue from an auto repair facility to 
an art studio with accessory retail sales conforms to the prescriptive standards and 
design guidelines adopted by the Historic and Cultural Preservation Board for the 
Highland Historic District. While the property is identified as a non-contributing 
resource, the proposed improvements are consistent with the Village Commercial 
development pattern and respect the historic character of the district. The minor 
exterior alterations—such as in-kind replacement of roll-up garage doors and 
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installation of decorative, non-functional fuel pumps are compatible with the 
building’s historic use and surrounding neighborhood. No new construction or 
incompatible additions are proposed, and the project maintains the site's existing 
orientation, scale, and materiality. As such, the project supports the district’s 
overall character and integrity while facilitating the adaptive reuse of a long-
standing commercial structure. 
 

3. In the case of construction of a new improvement, addition, building, or structure upon 
a designated cultural resource site, the use and exterior of such improvements will not 
adversely affect and will be compatible with the use and exterior or existing designated 
cultural resources, improvements, buildings, natural features, and structures on said 
site.

 
The proposed project at 6905 Palm Avenue does not include the construction of 
any new primary buildings or substantial additions. All proposed improvements are 
limited to minor exterior modifications to an existing non-contributing structure 
within the Highland Historic District. These changes, including in-kind replacement 
of deteriorated garage doors, selective infill of side openings, and installation of 
decorative, non-functional fuel pumps, are compatible with the existing building’s 
industrial character and scale. The improvements respect the architectural 
language of the original auto-related use and do not introduce features that conflict 
with the surrounding historic context. As such, the proposed work maintains 
compatibility with the site and adjacent contributing resources and will not 
negatively affect the integrity of the designated cultural resource site.        
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CERTIFICATE OF APPROPRIATENESS 
CONDITIONS OF APPROVAL 

 
 
Date: October 2, 2025 
Applicant: VooDoo Nation, LLC 
File/Index: COA 25-011 
Proposal: Certificate of Appropriateness (COA 25-011) for the proposed change of use 

at 6905 Palm Avenue from an auto repair use to art studio use with accessory 
retail sales and exterior modifications to the structure and site. 

Location: 6905 Palm Avenue, Highland, CA 92346 
  Assessor’s Parcel No. 1200-351-07   
 
The CERTIFICATE OF APPROPRIATENESS Application has been conditionally approved 
subject to the compliance with the requirements as specified below: 
 
1. This CERTIFICATE OF APPROPRIATENESS shall become null and void: 

 
a. Unless all conditions have been complied with and occupancy or use of the land 

or existing structures authorized by Certificate of Appropriateness (COA 25-011) 
has taken place within twelve (12) months after the approval of said Certificate of 
Appropriateness.  

 
b. Where circumstances beyond the control of the Applicant cause delays which do 

not permit compliance with the time limitation established in this Section, the 
Historic and Cultural Preservation Board may grant an Extension of Time for a 
period of not to exceed an additional twelve (12) months. Applications for an 
extension of time must set forth, in writing, the reasons for granting an extension, 
and shall be filed together with a fee as established by the City Council, with the 
Planning Division thirty (30) calendar days prior to the expiration of Certificate of 
Appropriateness (COA 25-011). 

 
NOTE: 
 
All required on-site and off-site improvements, shall be completed and approved prior to final 
inspection of any building or structure. 
 
The conditions listed below are continuing conditions; failure of the Applicant to comply with 
any/all conditions at any time, shall result in initiating revocation of the subject permit granted 
to use the property. 
 
PLANNING CONDITIONS 
 

2. Certificate of Appropriateness (COA 25-011) for the proposed change of use at 6905 
Palm Avenue from an auto repair use to art studio use with accessory retail sales and 
exterior modifications. Said modifications includes the following: Construction of nine 
(9) new on-site parking spaces & one (1) ADA-accessible stall, installation of an 
improved parking surface material consistent with City standards, replacement of four 
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(4) existing roll-up garage doors with new wood-framed roll-up doors featuring glass 
panels, installation of non-functional fuel pumps, replacement of the primary entry with 
new solid wood double doors featuring full-height glazing and installation of a new 
exterior stairway along the front elevation as a result of proposed grading 
modifications. All work shall be completed in accordance with the Secretary of the 
Interior’s Standards for Rehabilitation and shall comply with all applicable provisions 
of the Highland Municipal Code.  
 

3. The subject property shall be developed in accordance with plans approved by the 
Historic and Cultural Preservation Board on October 2, 2025 and shall be in 
compliance with all conditions of approval contained herein.   

 
4. Prior to the issuance of any applicable permits, the Applicant/Owner of the property 

shall submit to the Planning Division written evidence of agreement with all conditions 
of this approval.  

 
5. The owner/applicant shall obtain all required permits from the Planning Division, and 

Building and Safety Divisions. 
 
6. Revisions, and/or modifications to the approved materials shall be submitted to the 

Planning Division for review and approval. Revisions, modifications and/or deletions 
may require additional review by the Historic and Cultural Preservation Board, as 
determined by the Community Development Director. 
 

7. If further exterior modifications are necessary per the Building & Safety review, a 
supplemental Certificate of Appropriateness application and Historic Board review will 
be required. 

 
8. Indemnity, Duty to Defend and Obligation to Pay Judgments and Defense Costs, 

Including Attorneys’ Fees, Incurred by the City. The Applicant shall defend, indemnify, 
and hold harmless the City, its elected officials, officers, employees, volunteers, 
agents, and those City agents serving as independent contractors in the role of City 
officials (collectively “Indemnitees”) from and against any claims, damages, actions, 
causes of actions, lawsuits, suits, proceedings, losses, judgments, costs, and 
expenses (including, without limitation, attorneys’ fees or court costs) in any manner 
arising out of or incident to the Planning Commission’s actions, the City Council’s 
actions, related entitlements, or the City’s environmental review thereof. The Applicant 
shall pay and satisfy any judgment, award or decree that may be rendered against 
City or the other Indemnitees in any such suit, action, or other legal proceeding. The 
City shall promptly notify the Applicant of any claim, action, or proceeding and the City 
shall reasonably cooperate in the defense. If the City fails to promptly notify the 
Applicant of any claim, action, or proceeding, or if the City fails to reasonably 
cooperate in the defense, the Applicant shall not thereafter be responsible to defend, 
indemnify, or hold harmless the City or the Indemnitees. The City shall have the right 
to select counsel of its choice. The Applicant shall reimburse the City, and the other 
Indemnitees, for any and all legal expenses and costs incurred by each of them in 
connection therewith or in enforcing the indemnity herein provided. Nothing in this 
condition shall be construed to require the Applicant to indemnify Indemnitees for any 
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claim arising from the sole negligence or willful misconduct of the Indemnitees. In the 
event such a legal action is filed challenging the City’s determinations herein or the 
issuance of the approval, the City shall estimate its expenses for the litigation. The 
Applicant shall deposit the said amount with the City within thirty days of being notified 
of the estimate cost or, at the discretion of the City, enter into an agreement with the 
City to pay such expenses as they become due. 
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Staff Report 
to the Historic & Cultural Preservation Board 
 
Agenda Item No. 3.  

 
Date:  October 2, 2025 

From:  Lawrence Mainez, Community Development Director 

Reviewed By:  
 

Prepared By:  Angela Tafolla, Senior Planner 

Subject:  Preparation for the 28th Annual Citrus Harvest Festival 
 
Recommendation:  
Staff recommends the Historic and Cultural Preservation Board review and provide direction 
on key logistics for the Festival.  
Fiscal Impact: 
The Festival Account has a balance of $444.45. Separately, the Home Tour Account has a 
balance of $1,639.91. All expenses from the past year have been paid. Attached is the 2026 
Citrus Harvest Festival Draft Budget.  
Public Notice: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.   
Background: 
Project Review:  
The Highland City Council will review the proposed event date (March 28, 2026) and budget at 
their October 7, 2025 meeting. 
 
Staff recommends the board review and provide direction on the following aspects of the 28th 
Annual Citrus Harvest Festival: 
     
1.    Sponsor Levels –   

• Timeline for sponsor outreach -  

December 2025 - Request for sponsorship and donation request emails/letters sent. 
January - March 2026 - Continue outreach for sponsorships and donations until budget goals 
are reached or until the event date. 
 
2.    Entertainment – Unassigned 
 
•    Entertainment Schedule – Discuss car show timings when Board member Staggs returns. 
•    Festival Honoree – Discuss possible candidates.  
•    Good Neighbor Award – Discuss possible candidates 
 
3.    Car Show - Unassigned 
 
4.    Home & Walking Tour – Unassigned 
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•    Discuss Tour Options – Route and Time 
 
5.    Advertising - Peachjar school flyers & radio (Hot radio 103.9) removed from event 
advertising. 
 
•    Paid social media ads with Instagram and Facebook  
•    East Highlands Ranch Newsletter 
•    Digital paper ad’s 
•    Street Banner 
•    Paper poster and flyer distribution 
•    City website and Nextdoor App 
 
6.    Vendors – Unassigned 

• December 2025 -  

Vendor Application Portal Opens  
Vendor Application posts/Ads shared across all social media 
Facebook & Instagram paid ads will boost the Vendor Application portal weekly to the end of 
the month 

• January 2026 -  

Vendor Application posts/Ads shared across all social media 
Facebook & Instagram paid ads will boost the Vendor Application portal weekly to the end of 
the month 
 
 
 
   
Attachments: 
1. 2026 CHF Contests 
2. 2026 Draft CHF Entertainment 
3. 2026 Draft Budget 
4. Map of 2025 Citrus Harvest Festival 
5. List of Prior Festival Honorees 
6. List of Prior Good Neighbor Award Recipients 
7. Sponsorship Levels 
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ATTACHMENT 1 

2026 CHF Contests 
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CONTEST CATAGORIES NO. WINNER (TOTAL) PRIZE 

COLORING 
Pre-5 & K 1st , 2nd , & 3rd place for each grade 

(2x3 = 6 total) 
 

Ribbon & Prizes for all (6) 

POETRY 
Grades 1-3 1st , 2nd , & 3rd place for each grade 

(3x3 = 9 total) 
 

Ribbon & Prizes for all (9) 

CITRUS 
LABEL 

Grades 4-12 1st , 2nd , & 3rd place for each grade 
(9x3 = 27 total) 
 

Ribbon & Prizes for all (27) 

BAKING 

1. Cake/Cupcake/Bread/Muffin 
2. Cookie/Bar 
3. Pie/Tart 
4. Jam/Jelly 

 

Adults – 1st , 2nd , & 3rd place for each 
category (12 total) 
Kids – 1st , 2nd , 3rd (No Jams) 
(9 total) 

Ribbon for all (21) 
Prizes for 1st place only 

GOOD 
NEIGHBOR 

AWARD 

1-Best Landscaping 
1-Best Restoration 

(2 total) Plaques (2) 

UGLY DOG 1-Ugliest 1st place, 2nd & 3rd (3 total) 
 

Ribbons (3) 

PIE EATING 
1 – ages 5-11 
1 – ages 12-18 
 

1st place (2 total) Ribbons (2) 
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ATTACHMENT 2 

2026 Draft CHF Entertainment Schedule 
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DRAFT EVENT SCHEDULE 
2026 HIGHLAND CITRUS HARVEST FESTIVAL 

 
 
  10:10 am   Highland Senior Center Aerobics Club 

 
 10:50 am   St. Adelaide Academy Cheerleaders/Band - ? 
   

  [11:00 am Aztec Dancers performing at Main Street & Palm Avenue]  
 
  11:20 am   Baking Contest Winners Announced 
 
  11:30 am   Art Contests. Coloring, Poetry, Citrus Label Winners Announced 

 
 11:50 am   Band 
 
 12:30 pm  Presentation of Festival Honoree  
           
 12:45 pm  Band  
 
 1:30 pm  Best Neighbor Awards Announced 

    * Best Historic District Landscaping Restoration –  
    * Best Historic Home Restoration –  

  
 1:45 pm  Car Show Trophies Awarded  
 
 2:00 pm  Ugly Dog Contest   
 
 2:15 pm  Pie Eating Contest 
    
 2:30 pm  Ballet Folklorico Cultural - ? 
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ATTACHMENT 3 

2026 Draft Budget 
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Item/Description 2025 Budget 2025 expenditures 2026 Budget
Advertising - Redlands Daily Facts / SB Sun 1,250.00            1,250.00                   1,250.00       
Advertising - East Highlands Ranch Newsletter 700.00               680.00                      700.00          
‘Peach Jar’ School District Electronic Newsletter 500.00               450.00                      -                
Hot 103.9 Radio Advertisement 1,400.00            1,250.00                   -                
Facebook/Instagram Meta Ads Manager 1,000.00       
Historic Demonstrators/Exhibitors (5 x $200 ea) (2 x $300 WAPA/ Heritage Hills) 1,700.00            1,750.00                   1,750.00       
Entertainment DJ & MC 1,500.00            1,700.00                   1,700.00       
Citrus Valley Music Boosters & Beattie Middle School 250.00               -                            500.00          
Balloons street decorations 1,250.00            1,207.00                   1,250.00       
Insurance 1,800.00            1,717.00                   1,800.00       
Street Banner over Base Line (date modification) (replacement banner) -                     -                            1,200.00       
Portable toilets - add wash stations to all 4 locations for 2026 CHF 2,500.00            1,041.00                   2,000.00       
Posters Boards, Flyers, print marketing materials 600.00               200.00                      300.00          
Mobile Stage (rental) 1,100.00            1,143.00                   1,420.00       
Paper materials, copying, postage     500.00               250.00                      250.00
Tables w/ umbrella & chairs for food court & stage area 800.00               740.00                      900.00          
Signs for parking & festival activities -                     -                            -                
Contest ribbons (126) & Plaques (1 Honorees + 2 Home Restoration)      550.00               117.82                      550.00          
Kid’s activities   300.00               350.00                      400.00          
Miscellaneous supplies   400.00               496.00                      500.00          
Staff shirts (2 x $25) 50.00                 -                            -                
Contest materials 300.00               398.84                      300.00          
Car show dash plaques 570.00               687.88                      700.00          

TOTAL 18,020.00$        15,428.54$               18,470.00$   

Festival Revenue Projected Received Projected
Sponsorship 12000.00 9800.00 12000.00
Retail vendor Booth spaces 3500.00 3000.00 3500.00
Food vendor booth spaces 2600.00 3400.00 3500.00

TOTAL 18,100.00$        16,200.00$               19,000.00$   

2026 DRAFT CHF Budget
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ATTACHMENT 4 

Map of 2025 Citrus Harvest Festival 
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ATTACHMENT 5 

List of Prior Festival Honorees 
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Citrus Harvest Festival Honorees 
 

2004 Kay Beattie 
 
2005 Kim Clinton Adams Wilson 
 
2006 Jo Meade 
 
2007  Rick Hartmann 
 
2008 Don & Elizabeth Kiel  
 
2009 Bill Calvert 
 
2010 George & Pauline Murillo 
 
2011 Bud & Margaret Wright 
 
2012 Laurie Frymire, Dennis Johnson, & Ross Jones 
 
2013 Arnott Family 
 
2014 Kim Stater (Chamber Sponsored Festival) 
 
2015  Charles Kiel (Chamber Sponsored Festival) 
 
2016 Nancy Alexander  
  
2017 Charles Roberts 
 
2018 Jodi Scott & Margaret Hill 
 
2019 Curtis Allen 
 
2022  San Manuel Band of Mission Indians 
 
2023  Sam Racadio & Highland Community News (Hector Hernandez) 
 
2024 Pamela Bible 
 
2025 Bauer Pottery – Janek Boniecki 
 
2026 TBD 
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ATTACHMENT 6 

List of Prior Good Neighbor Award Recipients 
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Good Neighbor Award Winners 
 

2022 

• Most improved landscaping – Pythian  
• Most improved property – Highland Community Cross Church 

2023 

• Best Exterior Restoration – Highland Community Cross Church 
• Best Exterior Restoration – 27180 Pacific Street 
• Best Landscaping – Highland Baptist Temple 
• Best Landscaping – 27417 Main Street 

2024 

• Best Landscaping – 6986 Church Ave. 
• Best Exterior Restoration – Shorty’s Garage – 6905 Palm Ave. 

2025 

• Best Landscaping - 27206 Nona 
• Best Exterior Restoration - 6676 Cole Ave. 

2026 

• TBD 
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Sponsorship Levels 
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City of Highland 
2026 Citrus Harvest Festival  

Sponsorship Levels 
 
 

Title Sponsor - $2,500 (Quantity 1) 
 

1.  Use the Title Sponsor’s name on all printed advertisement regarding the Festival. 
2.  Include the Title Sponsor’s name on all media advertisement and/or press 

releases. 
3.  A street banner and pole banners shall prominently display the name of the Title 

Sponsor. 
4.  During the event, announcements shall state the name of the Title Sponsor. 
5.  Title Sponsor shall be permitted to hang two banners certain locations approved 

by the Historic and Cultural Preservation Board and Chamber of Commerce 
Festival Committee (the “Planning Committee”). 

6.   Provide one booth space at no cost to the Title Sponsor. 
7.  Other associated promotional or event advertisement that may be mutually agreed 

to by the Planning Committee and Title Sponsor. 
 
 
Co-Sponsor - $1,000 (Quantity 5) 

1.  Co-Sponsor’s name on all printed advertisement regarding the Festival. 
2.  All media advertisement and/or press releases shall display the name of the Co-     

Sponsor. 
3.  Street pole banners shall display the name of the Co-Sponsor. 
4.  During the event, announcements shall state the name of the Co-Sponsor. 
5.  One booth space at no cost. 
6.  Other associated promotional or event advertisement that may be mutually agreed 

to by the Planning Committee. 
 
 
Additional Sponsor - $500 (Quantity 5) 
 

1.  Use the Additional Sponsor’s name on all printed advertisement regarding the 
Festival (junior to the Co-Sponsor in size and location). 

2.  All media advertisement and/or press releases shall display the Additional 
Sponsor’s name (junior to the Co-Sponsor in size and location). 

 During the event, announcements shall state the name of the Additional Sponsor. 
4.   Provide one booth space at no cost. 
5. Street pole banners shall display the Additional Sponsor’s name. 
6.  Other associated promotional or event advertisement that may be mutually agreed 

to by the Planning Committee and Additional Sponsor. 
 
Citrus Supporter - $100 (Quantity 10) 

Provide one booth space at no cost to the Citrus Supporter 
Name of the Citrus Supporter will appear on the back side of the event t-shirts. 
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