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Mission Statement 
Highland is dedicated to the betterment of the individual, the family, the neighborhood and the 

community. The City Council and the staff of Highland are dedicated to providing the quality of public 
facilities and services that its citizens are willing to fund and will do so as efficiently as possible. 
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Historic and Cultural Preservation Special Meeting Agenda  June 4, 2026 
 

In compliance with the Brown Act, any writings or documents provided to a majority of the legislative body regarding 
any item on this agenda, that are not exempt from disclosure under the California Public Records Act, will be made 
available for public inspection at City Hall, 27215 Base Line Highland, CA 92346, during normal business hours. 
Such documents will also be made available on the City’s website at www.highlandca.gov. 
  
In compliance with the Americans with Disabilities Act (ADA), if you need special assistance, please contact the City 
Clerk’s office at (909) 864-6861, ext. 226, at least 72 hours prior to the meeting for any requests for reasonable 
accommodations, including interpreters. 
  
Levine Act: Pursuant to Government Code Section 84308, any party to a City proceeding must disclose on the record 
any campaign contributions made to a member of the City Council (or commission) in excess of $500 in the past 12 
months. This disclosure requirement includes contributions by the party’s agent and aggregated contributions from 
persons or entities related to the party. Please make the disclosure as soon as possible, but no later than the 
beginning of the proceeding.  
 

 
Call to Order  
Pledge of Allegiance  
Public Comment 
To address the Historic and Cultural Preservation Board, please complete a speaker form located at 
the entrance and give it to the Administrative Assistant prior to the beginning of the meeting. Your 
name will be called when it is your turn to speak. Individual speakers are limited to 3 minutes each. 
For those wishing to make public comments by email, please submit your comments by 5:00 p.m. on 
July 4, 2026, to publiccomment@cityofhighland.org. If you are submitting a public comment pertaining 
to an item on the agenda, please identify the agenda item number. 
Historic Board Consent Calendar  
1. Historic and Cultural Preservation Board Special Meeting Minutes - March 3, 2026 

 Approve minutes as submitted 

Business Items  
2. Certified Local Government Program 2024–2025 Annual Report 

 The Historic and Cultural Preservation Board receive and file this report. 

3. A status of Certificate of Appropriateness Applications for properties within the Highland Historic 
District. 

 The Historic and Cultural Preservation Board receive and file this report. 

4. Post-event discussion of the 2026 annual Citrus Harvest Festival, including Vendors, Car Show, 
Walking Tour, Entertainment, and Marketing. 

 Staff recommends the Historic and Cultural Preservation Board discuss the event and provide 
direction as necessary. 

Announcements  
Adjourn  
  

 
Certification 
I, Camille Duarte, Administrative Assistant, or my designee, hereby certify that the foregoing agenda 
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Historic and Cultural Preservation Special Meeting Agenda  June 4, 2026 
 

was posted on our website at www.highlandca.gov and in the following designated areas: Highland 
Branch Library (7863 Central Avenue), Fire Station No. 1 (26974 Base Line), and City Hall (27215 
Base Line) at least seventy-two (72) hours prior to the meeting per Government Code Section 
54954.2.  
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Staff Report 
to the Historic & Cultural Preservation 
Board/Appeals Board 

Agenda  
Item  
No.1. 

 
Date:  June 4, 2026 

From:  Lawrence Mainez, Community Development Director 

Prepared By:  Camille Duarte, Administrative Assistant III 

Subject:  Historic and Cultural Preservation Board Special Meeting Minutes - 
March 3, 2026 

 
Recommendation:  
Approve minutes as submitted 
 
Fiscal Impact: 
None. 
 
Public Notice: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.  
 
Background: 
None.  
Attachments: 
1. HCPB 03-05-2026  
 
 
 

4 



MINUTES 
HISTORIC AND CULTURAL PRESERVATION BOARD SPECIAL MEETING                                                                                                                           

March 5, 2026 
 

CALL TO ORDER 
 

The regular meeting of the Historic and Cultural Preservation Board of the City of Highland 
was called to order at 5:00 p.m. by Chair Shelton at the Donahue Council Chambers, 
27215 Base Line, Highland, California. 
 

 Present: Chair   Gail Shelton 
   Vice Chair Patrick Sandford 
   Member Pamela Bible  
   Member Jeff Staggs 
  
 Absent: Member Hugh Walker   
 

Staff Present: Kim Stater, Assistant Community Development Director   
  Angela Tafolla, Senior Planner 

Camille Duarte, Administrative Assistant III  
 
All members led the Pledge of Allegiance. 

 
COMMUNITY INPUT 
  

None. 
 

2. Minutes from August 7, 2025 Special Meeting. 
 
A MOTION was made by Member Staggs, seconded by Vice Chair Sandford to approve 
as amended. Motion carried, 3-1-0, with Member Bible abstaining and Walker being 
absent. 

BUSINESS ITEM 
 

3. Preparation for the 28th Annual Citrus Harvest Festival  
 

Senior Planner Tafolla presented the staff report.  
 
Senior Planner Tafolla gave an overview for this year’s Citrus Harvest Festival which 
included the budget, car show, walking tour, retail, sponsorships, and food vendors.  

Staff and Historic and Cultural Preservation Board members gave their feedback on the 
2026 budget, car show, walking tour, vendors, marketing, and sponsorships.  

The Historic and Cultural Preservation Board received and filed Staff’s report.  

ANNOUNCEMENTS 
 

Historic and Cultural Preservation Board next meeting will be scheduled April 2, 2026.  
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ADJOURN  
 

There being no further business Chair Shelton declared the meeting adjourned at 5:22 
p.m. 

 
 
Submitted by:      Approved by:   
 
 
__________________________________  ___________________________________ 
Camille Duarte, Administrative Assistant III  Gail Shelton, Chair 
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Staff Report 
to the Historic & Cultural 
Preservation Board 

Agenda  
Item  
No. 
2. 

 
 
Date:  June 4, 2026 

From:  Lawrence Mainez, Community Development Director 

Reviewed By:  Kim Stater, Assistant Community Development Director 

Prepared By:  Angela Tafolla, Senior Planner 

Subject:  Certified Local Government Program 2024–2025 Annual Report 

 
 
Recommendation:  
The Historic and Cultural Preservation Board receive and file this report. 
 
Fiscal Impact: 
None 
 
Agenda Posting: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.  
 
Project Detail: 
 
Public Notice:  
As required by City Council Resolution, notice of the public meeting was posted at three (3) 
designated posting locations within the City. No further notice is required. 
 
Project Review/Analysis: 
The Certified Local Government (CLG) Program is offered by the National Park Service (NPS) 
and the State Historic Preservation Offices (SHPOs) and allows local governments to work 
together to preserve the historic character of their communities. Through the certification 
process, local governments make a commitment to preserve, protect, and increase awareness 
of historic resources.  Once certified, CLGs gain access to benefits of the program and agree 
to follow the required Federal and State requirements. 
 
The City of Highland became a Certified Local Government on April 17, 1995. In order to 
maintain this certification, Staff must prepare an annual report outlining preservation efforts 
through implementation of the City’s Historic Preservation Plan and adherence to State and 
Local legislation.  
  
 
Attachments: 
1. CLG Annual Report 2024-2025 
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

1 

Complete Se 
 

 
 

Report Prepared by: __________________________ 

Date of commission/board review:  _________________________ 

MINIMUM REQUIREMENTS FOR CERTIFICATION 

I. Enforce Appropriate State or Local Legislation for the Designation and Protection of Historic Properties.

Preservation Laws

Are you considering amending or revising your certified ordinance this year? ______________________

REMINDER: Pursuant to the CLG Agreement, the Office of Historic Preservation (OHP) must have the opportunity to

review and comment on ordinance changes prior to adoption. Please communicate directly with the OHP Local

Government Unit staff to coordinate the review. Changes that do not meet the CLG requirements could affect certification

status.

Provide an electronic link to your ordinance or appropriate section(s) of the municipal/zoning code. ___________________

INSTRUCTIONS: This is a fillable PDF with expandable text fields and checkboxes. This form can be saved and reopened. The font, size, and color are set by
the text field. 

Start typing where indicated to provide the requested information.
Click on the check box to mark either yes or no.
To enter more than one item in a particular text box, just insert an extra line (Enter) between the items.

Save the completed form and email it as an attachment to info.calshpo@parks.ca.gov. You can then attach the required documents to that email. If the 
attachments are too large (totaling more than 20 MB), you will need to send them in a separate email. 
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

2 

B. New Local Landmark Designations (Comprehensive list of properties/districts designated during the reporting.

1. During the reporting period, October 1, 2024 – September 30, 2025, what properties/districts have been locally
designated?

Reminder: Pursuant to California Government Code § 27288.2, “the county recorder shall record a certified resolution establishing 
an historical resources designation issued by the State Historical Resources Commission or a local agency, or unit thereof.” 

2. What properties/districts have been de-designated this past year?  For districts, include the total number of resource
contributors.

Property Name/Address Date Removed Reason 

C. Historic Preservation Element/Plan

1. Do you address historic preservation in your general plan?  No
Yes, in a separate historic preservation element. Yes, it is included in another element.

Provide an electronic link to the historic preservation section(s) of the General Plan or to the separate historic preservation 
element. _________________________ 

Property Name/Address Date Designated If a district, number of 
contributors 

Date Recorded by County 
Recorder 
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

3 

Some projects are reviewed at the staff level without commission review.

What is the threshold between staff-only review and full-commission review? 

2. California Environmental Quality Act (CEQA)

Explain the historic preservation staff and commission role in providing input to CEQA documents prepared for or by
the local government.

________________________________________________________________________________________

Explain the staff and commission role in reviewing CEQA documents for projects that are proposed within the
jurisdiction of the local government.

________________________________________________________________________________________

3. Section 106 of the National Historic Preservation Act

Explain the staff and commission role in providing input to Section 106 documents prepared for, or by, the local
government.

________________________________________________________________________________________

Explain the staff and commission role in reviewing Section 106 documents for projects that are proposed within the
jurisdiction of the local government:

________________________________________________________________________________________

D. Review Responsibilities

1. Who takes responsibility for design review or Certificates of Appropriateness?

All projects subject to design review go the commission.
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

4 

II. Establish an Adequate and Qualified Historic Preservation Review Commission by State or Local Legislation.

A. Commission Membership

Attach resumes and Statement of Professional Qualifications forms for all members. 

1. If you do not have two qualified professionals on your commission, explain why the professional qualifications have not been
met and how professional expertise is otherwise being provided.

___________________________________________________________________________________________________

2. If all positions are not currently filled, why is there a vacancy, and when will the position be filled?

___________________________________________________________________________________________________

Name Professional Discipline Date Appointed Date Term Ends Email Address 
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

5 

B. Staff to the Commission/CLG staff
1. Is the staff to your commission the same as your CLG coordinator?  Yes  No

2. If not, please provide the Commission staff member’s contact information. _______________________________________

3. If the position(s) is not currently filled, why is there a vacancy?  ________________________________________________

Attach resumes and Statement of Professional Qualifications forms for staff. 

C. Attendance Record
 Commissions are required to meet a minimum of four times a year.  If you haven’t met at least four times, explain why.  

___________________________________________________________________________________________________ 

D. Training Received
     It is a CLG requirement that all commissioners and staff to the commission attend at least one training program.  It is up to the 

CLG to determine the relevancy of the training.  Please indicate the specific training each commissioner received last year. 

Commissioner/Staff 
Name 

Training Title & Description
(including method 

presentation, e.g., webinar, 
workshop) 

Duration of Training Training Provider Date

Name/Title Discipline Dept. Affiliation Email Address 
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

6 

III. Maintain a System for the Survey and Inventory of Properties that Furthers the Purposes of the National Historic
Preservation Act

A. Historical Contexts: initiated, researched, or developed in the reporting year (excluding those funded by the OHP)

Reminder: California CLG procedures require CLGs to submit survey results, including historic contexts, to the OHP.  If you have
not done so, submit an electronic copy or link if available online with this report.

Context Name Description How it is Being Used Date Submitted to 
the OHP 

B. New Surveys or Survey Updates (excluding those funded by the OHP)

Note: The evaluation of a single property is not a survey.  Also, material changes to a property that is included in a survey, is not
a change to the survey and should not be reported here.

Explain how you are using the survey data:  ___________________________________________________________________ 

Survey Area Context 
Based- 
yes/no 

Level: 
Reconnaissance 

or Intensive 

Acreage # of 
Properties 
Surveyed 

Date 
Completed

Date 
Submitted to 

the OHP 
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

7 

IV. Provide for Adequate Public Participation in the Local Historic Preservation Program

A. Public Education
Has your CLG undertaken any public outreach, training, or publications programs this year?  How were the commissioners 
and staff involved?  Please provide an electronic link to all publications or other products not previously provided to the OHP. 

Item or Event Description Date 

ADDITIONAL INFORMATION FOR NATIONAL PARK SERVICE ANNUAL PRODUCTS REPORTS FOR CLGS 

During the reporting period (October 1, 2024 – September 30, 2025) how many historic properties did your local government 
add to the CLG inventory?  This is the total number of historic properties and contributors to districts (or your best estimate of 
the number) added to your inventory from all programs, local, state, and Federal, during the reporting year. This includes 
the National Register, California Register, California Historical Landmarks, locally funded surveys, CLG surveys, and local 
designations. 

Program area Number of Properties added 

A. Local Register (i.e., Local Landmarks and Historic Districts) Program

1. During the reporting period (October 1, 2024 – September 30, 2025) did you have a local register program to create
local landmarks and/or local districts (or a similar list of designations) created by local law? Yes No

2. If yes, how many properties have been added to your register or designated during the reporting period?

__________________________________________________________________
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

8 

C. Local Property Tax Incentive Program
1. During the reporting period (October 1, 2024 – September 30, 2025) did you have a Mills Act program?  Yes  No

2. If yes, how many properties entered into a contract during the reporting period?

Name of Program Number of Properties Added During 
2024-2025

Total Number of Properties Benefiting 
From Program

D. Local “bricks and mortar” grants/loan program
1. During the reporting period (October 1, 2024 – September 30, 2025) did you have a local government historic

preservation grant and/or loan program for rehabilitating/restoring historic properties?   Yes No

2. If yes, how many properties have been assisted under the program(s) during the reporting period?

Name of Program Number of Properties that have Benefited

E. Design Review/Local Regulatory Program

1. During the reporting period (October 1, 2024 – September 30, 2025) did your local government have a historic
preservation regulatory law(s) (e.g., an ordinance) authorizing Commission and/or staff review of local government
projects or impacts on historic properties?    Yes  No

2. If yes, how many historic properties did your local government review for compliance with your local government’s
historic preservation regulatory law(s) during the reporting period?

____________________________________

F. Local Property Acquisition Program

1. During the reporting period (October 1, 2024 – September 30, 2025) did you have a local program to acquire (or help
to acquire) historic properties in whole or in part through purchase, donation, or other means?  Yes  No
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Certified Local Government Program: 2024-2025 Annual Report
(Reporting period is from October 1, 2024 through September 30, 2025) 

9 

2. If the answer is yes, then how many properties have been assisted under the program(s) during the reporting period?

Name of Program Number of Properties that have Benefited 

IN ADDITION TO THE MINIMUM CLG REQUIREMENT THE OHP IS INTERESTED IN YOUR TRAINING NEEDS 

If the OHP was able to sponsor free CAMP trainings from the National Alliance of Preservation Commissions (NAPC), would you be 
interested in attending? 

 ______________________________________________________ 

The OHP has also hosted training workshops and webinars of our own, and we plan to begin doing so again in the future. What 
topics you would like to see covered in these trainings?  

________________________________________________________ 

XII Attachments (electronic) 

Resumes and Statement of Qualifications forms for all commission members/alternatives and staff
Minutes from commission meetings
Drafts of proposed changes to the ordinance
Drafts of proposed changes to the General Plan
Public outreach publications

Email to:  info.calshpo@parks.ca.gov 
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Staff Report 
to the Historic & Cultural 
Preservation Board 

Agenda  
Item  
No. 
3. 

 
 
Date:  June 4, 2026 

From:  Lawrence Mainez, Community Development Director 

Reviewed By:  Kim Stater, Assistant Community Development Director 

Prepared By:  Angela Tafolla, Senior Planner 

Subject:  A status of Certificate of Appropriateness Applications for properties 
within the Highland Historic District. 

 
 
Recommendation:  
The Historic and Cultural Preservation Board receive and file this report. 
 
Fiscal Impact: 
None 
 
Agenda Posting: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.  
 
Project Detail: 
 
Public Notice:     
As required by City Council Resolution, notice of the public meeting was posted at three (3) 
designated posting locations within the City.  No further notice is required. 
 
Description of Site:     
The City’s Historic District consists of 102 contributing properties and 32 non-contributing 
properties and is generally bounded by Nona Avenue to the north, Church Avenue to the east, 
Clifton Avenue to the south and Orange Street to the west. All 134 properties within the 
Historic District were considered when reviewing Certificate of Appropriateness projects. 
 
Project Review/Analysis: 
Attachment 1 includes a table of approved Certificates of Appropriateness which have not yet 
been completed or are partially completed.   
  
 
Attachments: 
1. Certificate of Appropriateness Table 
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Certificate of Appropriateness Applications Not Yet Completed 

File Number Address Description of Project Approved Expires Status 
COA 23-005 6956 Palm Avenue Bank Building re-roof and 

waterproofing 
10/25/23 Current due to 

active 
construction. 

Approved. Permit issued on 
11/01/23. Temp power 
issued 1/2024. 2/25/25 2nd 
plan check submitted for 
structural observation 
report. 3/3/25 completed 
framing and roof support. 
Roofing permit finaled week 
of 5/26/26. 

COA 24-004 27268 Main St. Garage reconstruction & Addition 8/15/24 Current due to 
active 

construction. 

HCPB Approved on 
8/15/2024. Building & 
Safety 1st plan check 
submitted on 10/25/24. 
Corrections picked on 
11/6/24. Building & Safety 
expired plan check/permit 
on 10/23/2025. 

COA-25-001 6944 Palm Ave. Olov Lindberg - Old Fire Station building 
Seismic retrofit 

2/6/25 2/6/26 HCPB Approved. Building & 
Safety 1st plan check 
comments emailed on 
3/19/26. 

COA 25-011 6905 Palm Ave. VooDoo Nation (Shorty’s Garage) – 
Change of Use 

11/13/2025 11/13/2026 HCPB Approved. 4/8/26 
Building & Safety 2nd plan 
check comments picked up 
by applicant. 

COA 25-012 27171 Pacific St. Detached storage room conversion to 
ADU. 

12/4/25 Current due to 
active 

construction. 
 

HCPB Approved. Building & 
Safety issued permit on 
4/13/26. Framing 
inspection scheduled for 
5/20/26. 
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COA 25-013 6955 Palm Ave. Request to remove Church bell tower 
and hardship application. 

12/4/25 12/4/26 HCPB denied removal on 
11/6/25. HCPB approved 
hardship on 12/4/25. No 
changes to report. 
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Staff Report 
to the Historic & Cultural 
Preservation Board 

Agenda  
Item  
No. 4. 

 
 
Date:  June 4, 2026 

From:  Lawrence Mainez, Community Development Director 

Reviewed By:  Kim Stater, Assistant Community Development Director 

Prepared By:  Angela Tafolla, Senior Planner 

Subject:  Post-event discussion of the 2026 annual Citrus Harvest Festival, 
including Vendors, Car Show, Walking Tour, Entertainment, and 
Marketing. 

(SB 1439 Campaign Contributions and Conflicts of Interest - Government Code Section 
84308 is applicable) 

 
 
Recommendation:  
Staff recommends the Historic and Cultural Preservation Board discuss the event and provide 
direction as necessary. 
 
Fiscal Impact: 
The Festival Account has a balance of $56.35. Separately, the Home/Walking Tour Account 
has a balance of $1,661.19. 
 
Agenda Posting: 
The agenda for this item was posted at the three locations per Resolution No. 2011-047 and 
on the City’s website.  
 
Project Detail: 
The 28th annual Citrus Harvest Festival took place on Saturday, March 28, 2026. Staff will 
provide a verbal presentation regarding the Logistics, Entertainment, Car Show, Vendors, 
Administration, Marketing, and Home/Walking Tour. 
 
Attachments: 
1. 2026 Final Itemized Budget 
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Item/Description 2026 Budget Actual
Advertising - EVWD newsletter ($3,500 In Kind) 0 $0.00
Advertising - Redlands Daily Facts / SB Sun $1,250.00 $1,250.00
Advertising - East Highlands Ranch Newsletter $700.00 $680.00
Facebook/Instagram Meta Ads Manager $1,000.00 $563.64
Historic Demonstrators/Exhibitors (6 x $200 ea) (2 x $300 WAPA/ Heritage Hills) $1,750.00 $1,800.00
Entertainment DJ & MC $1,700.00 $1,700.00
Citrus Valley Music Boosters & Beattie Middle School $500.00 $500.00
Balloons street decorations $1,250.00 $1,207.12
Insurance $1,800.00 $1,581.00
Hanging Banner - West end of town (new) $250.00 $220.00
Street Banner over Base Line (replacement banner & pole boards) ($1,000 In Kind) $1,200.00 $892.18
Portable toilets - add wash stations to all 4 locations for 2026 CHF $2,000.00 $1,201.60
Posters Boards, Flyers, print marketing materials $300.00 $0.00
Mobile Stage (rental) $1,420.00 $1,416.69
Paper materials, copying, postage     $250.00 $175.88
Tables w/ umbrella & chairs for food court & stage area $900.00 $867.64
Signs for parking & festival activities $0.00 $0.00
Contest ribbons (126)  (1 Honorees + 2 Home Restoration - $112.62)      $550.00 $210.00
Kid’s activities    (face painter 290 for 3 hours) $400.00 $631.20
Miscellaneous supplies   ($100 $500.00 $212.00
Staff shirts (2 x $25) $0.00 $0.00
Contest materials $300.00 $53.59
Car show dash plaques $700.00 $664.28

TOTAL 18,720.00$    $15,826.82

Festival Revenue Projected Received
Sponsorship ($4,500 - In Kind) 12000.00 $12,150.00
Vendor Booth spaces 3500.00 $4,455.00
Food vendor booth spaces (13 vendors booked/paid) 3500.00 $3,250.00

TOTAL 19,000.00$    $19,855.00
Adding 2025 account balance $528.17

Minus In Kind sponsorship $4,500.00
Minus 2026 Expenditures $15,826.82

Balance $56.35

2026 CHF Budget
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